NOTICE OF THE TOWN COUNCIL

TOWN COUNCIL REGULAR MEETING
November 21, 2022 at 6:00 PM
Argyle Town Hall, 308 Denton Street, Argyle, Texas

AGENDA
Notice is hereby given as required by Title 5, Chapter 551.041 of the Government Code that the Argyle Town
Council will meet in a Town Council Regular Meeting on November 21, 2022 at 6:00 PM at the Argyle Town Hall,
308 Denton Street, Argyle, Texas.

CALL TO ORDER
INVOCATION
PLEDGE OF ALLEGIANCE
American Flag
Texas Flag: "Honor the Texas Flag; I pledge allegiance to thee Texas, one state under God, one
and indivisible."
OPEN FORUM
This is an opportunity for the public to address the Town Council on any matter of public business, except
public hearings. Comments related to public hearings will be heard when the specific hearing begins.
Each speaker is limited to five (5) minutes, unless the speaker requires the assistance of a translator, in
which case the speaker is limited to ten (10) minutes, in accordance with applicable law. Each speaker
shall approach the podium and state their name and address. Speakers shall address the governing body
with civility that is conducive to appropriate public discussion. Speakers can address only the governing
body as a whole and not individual city officials or employees. The public cannot speak from the gallery
but only from the podium. Per the Texas Open Meetings Act, the Council is prohibited from deliberating
or taking action on any matter not listed on the agenda. The Council may only: (1) make a statement of
fact regarding the item; (2) make a recitation of existing policy regarding the item; or (3) propose the
item be placed on a future agenda, in accordance with Council adopted procedures.
ITEMS OF COMMUNITY INTEREST
Any expressions of thanks, congratulations, or condolence; information regarding holiday schedules;
honorary recognitions of city officials, employees or citizens; reminders about upcoming events
sponsored by the city or other entity that is scheduled to be attended by a city official or employee; and
announcements involving imminent threats to the public health and safety.
November 24-25 - Town Offices Closed for Thanksgiving Holiday
December 3 - 4:00 - PM Annual Community Tree Lighting sponsored by Keep Argyle Beautiful at First
Baptist Church
Town Council Regular Meeting November 21, 2022
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SPECIAL PRESENTATIONS AND ANNOUNCEMENTS
(Mayoral proclamations, presentations of awards and certificates, and other acknowledgements of
significant accomplishments or service to the community.)
1.

Presentation of Commendations to Argyle Police Officers for Outstanding Performance
(Emmitt Jackson, Police Chief)

STAFF REPORT
(Staff Reports are for discussion only. No action may be taken on items listed under this portion of the
agenda, other than to provide general direction to staff or to direct staff to place such items of a future
agenda for action.)
2.

Police Department Annual Report for Fiscal Year 21-22 (Emmitt Jackson, Police Chief)

3.

Active Development Review Committee Project List (Nabila Nur, Community Development
Director)

4.

Fiscal Year 2022 4th Quarter Financials (Erika McComis, Town Administrator)

PUBLIC HEARING ITEMS
5.

Hold a public hearing and consider approval of Ordinance 2022-25 allowing a Specific Use
Permit (SUP-22-003) for a proposed Carwash (Self-Service) at the North Avalon Addition (Lot
2, Block A) on approximately 2.075 acres of land in the Francis W. Thorton Survey, Abstract
No. 1244, Town of Argyle, Denton County, Texas; and being located on the east side of IH 35
W, south of FM 407, and west of Gateway Blvd.

6.

Hold a public hearing and consider approval of Ordinance 2022-26 amending (TDS-22-005)
Article II, Subdivisions, Part 3 Plats and Article III, Zoning, Part 5 Development Standards
regarding amendment to required information on plats, and observed setbacks on corner
lots within the Town Development Standards.

WORKSHOP ITEMS
(Workshop items are for discussion only. No action may be taken on items listed under this portion of
the agenda, other than to provide general direction to staff or to direct staff to place such items on a
future agenda for action.)
7.

Discuss the deceased trees and the special escrow fund established as part of the alternative
landscape plan of Site Plan (SP-19-005) for TM Evans Tract, located on approximately 3.966
acres of land, legally described as Block A, Lots 1 and 2, Evans Tract, located in the Town of
Argyle, Denton County, Texas.

ACTION ITEMS
8.

Consider and take action on a fee waiver request submitted by Argyle Independent School
District (AISD) for the Argyle Intermediate School's renovation project.
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9.

Discuss and consider the approval of Change Orders No. 1 and No. 2 for the US 377 relocation
project as it pertains to the TXDOT road widening and reconstruction project.

10.

Discuss and consider approval of Ordinance 2022-27 amending the Code of Ordinances by
amending Article 11.02, Property Taxes; Section 11.02.033 Disabled Persons and Persons
Age 65 or Older to increase the exemption from $100,000 to $150,000 beginning in the 2023
tax year.

11.

Discuss and consider approving funds to be used for the Town of Argyle Small Business
Emergency Assistance Grant Program using funds received in the Coronavirus Local Fiscal
Recovery Program (CLFRF).

12.

Discuss using Coronavirus Local Fiscal Recover Funds for a stormwater management
program and other suggested uses as discussed with Town Council and Staff and allocate the
necessary funds to support the suggested projects.

13.

Discuss and give staff direction on the scope of the independent forensic audit for Fiscal Year
2020-2021. (Continued from November 7th meeting)

14.

Discuss and consider approval of Town Hall operating hours modification.

RECEIVE REQUESTS FROM COUNCIL MEMBERS/STAFF FOR ITEMS TO BE PLACED ON FUTURE
MEETING AGENDA
Discussion under this section must be limited to whether or not the Council wishes to include a potential
item on a future agenda.
ADJOURN
NOTE: As authorized by Section 551.071 of the Texas Government Code (Consultation with Town
Attorney), this meeting may be convened into closed Executive Session for the purpose of seeking
confidential legal advice from the Town Attorney on any agenda item herein.
CERTIFICATION
I hereby certify the above Notice of Meeting was posted on the bulletin board at Argyle Town Hall, a
place convenient and readily accessible to the general public at all times, and to the Town’s website in
compliance with Chapter 551, Texas Government Code, on November 18, 2022, by 5:00 PM and
remained posted for at least 72 continuous hours preceding the scheduled time of said meeting.

Town Secretary
Persons with disabilities who plan to attend this public meeting and who may need auxiliary aid
or services are requested to contact the Argyle Town Hall 48 hours in advance, at 940-464-7273,
and reasonable accommodations will be made for assistance.

Town Council Regular Meeting November 21, 2022

Page 3 of 3

3

Item 1.

Mayor and Council
Agenda Item
Memorandum
ITEM TYPE

MEETING DATE:

Special Presentation

November 21, 2022

PRESENTER:
Emmitt Jackson, Chief of Police
ITEM DESCRIPTION:
Presentation of Commendations to Argyle Police Officers for Outstanding Performance
BACKGROUND INFORMATION:
On September 23, 2022 Officer Carter Lyon responded to a call involving a 2-year-old
male who was not breathing. Officer Lyon, upon arriving on the scene, assisted the child's
father is laying the young boy in the back seat of his police vehicle and oversaw the
administration of CPR. Officer Lyon helped the father maintain his composure and
provided direction in a highly stressful situation while he requested paramedics. The child
began to breathe on his own and was taken by paramedics.
On October 13, 2022 Sergeant Steven Miller, Officer Hunter Pettis, and Officer Caleb
Mullinax were in line at 407 barbecue waiting to order when they were flagged down by
another customer whose elderly female family member was experiencing medical
distress. These officers immediately reacted and rendered assistance by stabilizing this
individual, maintaining calm among other patrons, and monitoring the individual's medical
condition while summoning Denton County ESD paramedics.
This individual was
transported by paramedics and fully recovered.

FISCAL IMPACT:
Not Applicable
Proposed Expenditure:
General Ledger Code:
Proposed Revenue:
Budget Amendment Required:

No
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Financial Review Completed by:
LEGAL REVIEW:
Not applicable.
ATTACHMENTS:
None

RECOMMENDED MOTION AND/OR ACTION:
Public acknowledgement of the superb actions of these officers.

5

Item 2.

Mayor and Council
Agenda Item
Memorandum
ITEM TYPE

MEETING DATE:

Staff Report

November 21, 2022

PRESENTER:
Emmitt Jackson, Chief of Police
ITEM DESCRIPTION:
Discussion of Police Department Annual Update for Fiscal Year 2021-2022
BACKGROUND INFORMATION:
Staff is presenting a summary of police department activities for the Fiscal Year 20212022. Staff has broken down the activities into the categories of calls for service, reports
and offenses filed, traffic stops, traffic crashes, training, and community outreach efforts.
In addition to the above activities, the police department also performed thousands of
routine patrols through Argyle neighborhoods and preventative efforts such as business
checks and vacation house checks.

FISCAL IMPACT:
Not Applicable
Proposed Expenditure:
General Ledger Code:
Proposed Revenue:
Budget Amendment Required:
Financial Review Completed by:

No

LEGAL REVIEW:
Not applicable.
ATTACHMENTS:
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Exhibit A: Police Department Activities Power Point

RECOMMENDED MOTION AND/OR ACTION:
None.

7

Item 2.

8

Item 2.

9

Item 2.

10

Item 2.

11

Item 2.

12

Item 2.

13

Item 2.

14

Item 2.

15

Item 2.

16

Item 2.

17

Item 2.

18

Item 2.

19

Item 2.

20

Item 2.

21

Item 2.

22

Item 2.

23

Item 2.
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Mayor and Council
Agenda Item
Memorandum
ITEM TYPE

MEETING DATE:

Staff Report

November 21, 2022

PRESENTER:
Nabila Nur, AICP, Director of Community Development
ITEM DESCRIPTION:
Active Development Review Committee Project List.
BACKGROUND INFORMATION:
The Active Development Review Committee Project List is included for Council's
information.
FISCAL IMPACT:
Not Applicable
Proposed Expenditure:
General Ledger Code:
Proposed Revenue:
Budget Amendment Required:
Financial Review Completed by:

No

LEGAL REVIEW:
Not applicable.
ATTACHMENTS:
DRC Project List
RECOMMENDED MOTION AND/OR ACTION:
None.
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Active DRC Project List - 11.16.2022
SI

Project #

Project Name

Type/Location

Status

Comments
The request is to allow a Car Wash with a Specific Use Permit on a 2.075 acres proposed lot. The current zoning on the property is CR Community
Retail, which requires a Specific Use Permit for the proposed use. With the resubmittal, the applicant has provided a traffic memo to address some of
the concerns that were raised during the last submittal.

1

SUP-22-003

Car Wash North Avalon
(Second Submittal)

2

TDS-22-005

Plat Requirements

Ordinance Amendment

Scheduled for Town Council 11.21.22

Ordinance amendment includes a revision to remove the requirement to list the building setback lines on plats submitted to the Town for review.

3

SUP-22-002

Sports Court (Lighted)

Specific Use Permit

Scheduled for P&Z 12.7.2022, Tabled
from the P&Z mtg on 11.2.22

The request is to allow a lighted volleball court on 1302 Rolling Acres, zoned SF-1, which requires an SUP for a Sports Court (Lighted)

4

Z-22-001

Heath Tract

Zoning Change

Scheduled for P&Z 12.7.2022

Zoning Change Request (Z-22-001) from Agricultural (Ag) to Single Family-1 acre (SF-1) for a 92.656-acre tract of land out of the Patrick Rock Survey
Abstract No. 1063, being part of Lot 1, Block A James P. Heath Addition, recorded under Document Number 2010-16 and 2018-114132, Town of
Argyle, Denton County, Texas.

5

FLUP-22-001

Heath Tract

Future Land Use Plan
Amendment

Scheduled for P&Z 12.7.2022

Future Land Use Plan amendment (FLUP-22-001) from C1 Rural Corridor to T3 Low-Density Transition for a 92.656-acre tract of land out of the Patrick
Rock Survey Abstract No. 1063, being part of Lot 1, Block A James P. Heath Addition, recorded under Document Number 2010-16 and 2018-114132,
Town of Argyle, Denton County, Texas.

6

TDS-22-001

Sign Ordinance

Ordinance Amendment

Scheduled for P&Z 12.7.2022

Consider amendments to Article IV, Sign Regulations of the Town of Argyle Town Development.

7

TDS-22-004

Commercial Bufferyard

Ordinance Amendment

Scheduled for P&Z 12.7.2022

Consider amendments to Article III, Zoning, Part 5 Development Standards regarding commercial bufferyards in the Town Development Standards.

8

SP-22-009

Harvest Town Center Sign Package

Site Plan

Scheduled for P&Z 12.7.2022

The applicant submitted a sign package for the Harvest Town Center large-scale retail, office, mixed-use development. Article IV. Sign Regulations
require large scale development signs to be approved as part of a site plan application.

9

RP-22-002

Argyle Town Square Lot 4R

Replat

Under Review by Town Staff

The applicant has submitted a replat for Argyle Town Square, Lots 4-9 and Highland Circle (previously abandoned) to be platted as one lot 4R, Block A.

10

FP-22-015

Carpenter Addition

Final Plat

Under Review by Town Staff

The applicant has submitted a final plat to plat Lot 1, Block A containing 10.89 acres, of land conveyed to Christopher and Carrie Carpenter, off of
Harpole Rd, aka 701 E Harpole Rd.

11

Z-22-002

Argyle Technology Center

Planned Development Zoning
Change

Under Review by Town Staff

The applicant has submitted a planned development zoning change for Lot 1R-2, Block A United Methodist Church of Argyle Addition, located between
the US Post Office and First Baptist Church on the east side of US Hwy 377. The development includes uses allowed in the Office Retail zoning district,
and concept plan proposes one(1) 15,000 square foot mixed use building, four(4) 5,000 square foot office buildings, and four(4) 7,000 square foot
office buildings.

12

N/A

Permitting Process Improvement

N/A

Under Review by Town Staff

Town staff is working on improving the permitting process by digitizing the system, tightening review timeline and updating checklists.

13

FP-22-017

Berry Creek on Hickory Hill

Minor Final Plat

Approved by Town Staff 11.3.2022

The minor final plat is for Lots 2 and 3, Block 1 of Berry Creek on Hickory Hill, Phase 2, being 17.358 acres in the J. Davis Survey A-325, located north of
Hickory Hill

14

FP-22-014

Harvest Phase 13

Final Plat

Approved by PZ 10.5.2022

The final plat is for 132 residential lots and 4 nonresidential/open space lots, being 47.73 acres in the Patrick Rock Survey, Abstract No 1063, Town of
Argyle ETJ, north of Harvest Phase 12 and south of the Town of Northlake

15

N/A

Comprehensive Plan Update

N/A

Town Council approved scope of work
on 11.7.22

Scope of work has been approved. Town staff will work with FNI to implement project timeline.

Specific Use Permit

Scheduled for Town Council 11.21.22
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Item 5.

Mayor and Council
Agenda Item
Memorandum
ITEM TYPE

MEETING DATE:

Public Hearing Item

November 21, 2022

PRESENTER:
Nabila Nur, AICP, Director of Community Development
ITEM DESCRIPTION:
Hold a public hearing and consider approval of Ordinance 2022-25 allowing a Specific
Use Permit (SUP-22-003) for a proposed Carwash (Self-Service) at the North Avalon
Addition (Lot 2, Block A) on approximately 2.075 acres of land in the Francis W. Thorton
Survey, Abstract No. 1244, Town of Argyle, Denton County, Texas; and being located on
the east side of IH 35 W, south of FM 407, and west of Gateway Blvd.
BACKGROUND INFORMATION:
Existing Condition of Property:
The property, zoned Community Retail (CR), is currently undeveloped and is accessed
by FM 407. The majority of the subject property contains open pasture with clusters of
trees scattered throughout the site, and is adjacent to floodplain to the west.
Adjacent Existing Land Uses and Zoning:
North: Undeveloped land zoned CR-Community Retail
South: Undeveloped land zoned CR-Community Retail
East: Undeveloped land zoned CR-Community Retail, further east is Extraterritorial
Jurisdiction (ETJ)
West: Undeveloped land zoned CR-Community Retail, further west is IH 35 W Right-ofWay
Background:
The Francis W. Thorton Survey, Abstract No. 1244 in the Town of Argyle has been zoned
CR since approximately 2004. Per Section Sec. 14.3.44. of the Town Development
Standards, a Carwash (Self-Service) is permitted with a Specific Use Permit within CR
Community Retail zoning district.
The same request was considered by Planning and Zoning Commission on September 7
and was recommended for approval by 5-1 vote. It got denied without prejudice by Town
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Council at 3-2 vote. Town Council voiced their concerns about the possible traffic issue
that may be generated by this use.
The applicant submitted additional traffic documents to alleviate Council’s concerns and
resubmitted the request. Since the request was denied without prejudice, there is no
limitation on the immediate submittal of another application with the same request.
Additionally, the applicant provided other information on the operation as it expected to
run in its initial years and how they align with the FM 407 breakout project and I-35
Frontage Road project.
The Town Development Standards defines a Carwash (Self-Service) as “washing, waxing
or cleaning of motor vehicles or light duty trucks where the owner of the vehicle causes
the vehicle to become washed. One type of unattended carwash facility utilizes
automated self-service (drive-through/rollover) wash bays and apparatus in which the
vehicle owner inserts money or tokens into a machine, drives the vehicle into the wash
bay, and waits in the vehicle while it is being washed. The other type of unattended facility
is comprised of wand-type self-service (open) wash bays in which the vehicle owner
drives the vehicle into the wash bay, gets out of the vehicle, and hand washes the vehicle
with a wand-type apparatus by depositing coins or tokens into a machine.”
Per conversations with the applicant, Staff determined that the proposed use classify as
a Carwash (Self-Service) that utilizes automated self-service (drive-through/rollover)
wash bays.
A final plat application with four lots including the lot where the carwash is being proposed,
was conditionally approved at the September 7 Planning and Zoning Commission
meeting. Due to the surrounding FEMA-designated floodplain, overhead electric
transmission lines, and the Trinity River Authority (TRA) sanitary sewer easements that
traverse the property, individual lot orientations are unique.
The conditions attached with the plat approval requires that the easement agreements
with TMPA and TRA are finalized before the plat can be filed.
Development Review Analysis:
The applicant is proposing a 3,390 square foot building with a wash tunnel, with three
drive aisles, two kiosks, 28 parking spaces with Vacuum Bays, and three employee
parking. The lot is proposed to be served by cross-access easement which will be
maintained via a private Mutual Access Easement (MAE), since the lot does not have any
public street or alley and would not be accessed via FM 407.
While the applicant has submitted a detailed site plan with the SUP application, Staff does
not believe the site plan should be approved at this stage due to the uncertain
components related to the easement agreements, which have the potential to significantly
affect the site layout.
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Staff determined that a concept plan, instead of a site plan would be more appropriate for
this SUP application, which per the Town Development Standards can also be acceptable
with the SUP application. The applicant has provided a high-level bubble plan to be
considered as concept plan, which identifies the general location of the building, the
parking areas, and the drive aisles. A conceptual landscape plan and elevations plan
were also submitted, which have been attached for reference, those details will need to
be finalized at the site plan stage.
Per Staff’s request, the applicant has provided a traffic memo with additional information
to deduce that the proposed carwash may not have significant impact on the proposed
roadway. The memo and other information have been reviewed by the Town Engineer
and have been deemed acceptable by him. The applicant also included information to
show how the project’s timeline aligns with the timeline of major transportation projects in
the area.
It is important to note that Town Council approved a waiver for the TIA for North Avalon
Addition Preliminary Plat to allow less than the minimum required “C” level of service as
required by TDS 14.2.90.C.6 for I-35W Southbound off and on ramps, I-35W Northbound
off and on ramps, and FM 407 and Avalon Blvd on January 4, 2021.
Due to the lot being interior and not having much visibility from Avalon Boulevard and FM
407 (due to the distance of the improvement area from FM 407), Staff does not have
concerns about the nature of the proposed use. The lot would also be surrounded by
properties that are zoned Community Retail, ensuring no impact on residential areas. The
proposed Valley Creek Church to the east would also be separated with a floodplain. The
various limitations on the property itself in the form of floodplain and easements only allow
for a narrow structure to be built on this lot, which also limits the ability of the site to be
developed with other uses.
The proposed land use can potentially provide a service within the Town limits, without
disrupting the Town’s desire for a quality appearance along a major corridor.
Public Hearing Notice Responses:
Letters were sent out to surrounding property owners within 200’ of the subject property
pursuant to the Texas Local Government Code, Subsection 211.006(d). Courtesy letters
were also sent out to property owners within 1,000’ of the subject property pursuant to
the Town of Argyle Zoning Ordinance and a public hearing sign was posted on the subject
property. At the time of writing this report, Staff has not received any responses.
Staff will provide updates regarding the responses received during the Council meeting.
P&Z Recommendation:
On November 2, 2022, P&Z recommended approval (3 voted favorably, 2 in opposition)
of the Specific Use Permit for a Carwash (Self-Service) on this location, subject to the
concept plan.
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Staff Recommendation:
Staff recommends approval of the Specific Use Permit for a Carwash (Self-Service) on
this location, subject to the concept plan.
FISCAL IMPACT:
Not Applicable
Proposed Expenditure:
General Ledger Code:
Proposed Revenue:
Budget Amendment Required:
Financial Review Completed by:

No

LEGAL REVIEW:
The Town Attorney has reviewed this item.
ATTACHMENTS:
Ordinance approving the SUP
Exhibit A – Concept Plan
Exhibit B – Site Plan (for reference)
Exhibit C – Conceptual Landscape Plan (for reference)
Exhibit D – Elevations Plan (for reference)
Exhibit E – Project Narrative
Exhibit F - Traffic Memo and Additional Traffic Information
Exhibit G - Additional Information on Surrounding Properties
Exhibit H - Additional Information on Fromtage Road Connection

RECOMMENDED MOTION AND/OR ACTION:
Move to approve the Specific Use Permit SUP-22-003 for a proposed Carwash (SelfService) at the North Avalon Addition (Lot 2, Block A) on approximately 2.075 acres of
land, subject to the concept plan.
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TOWN OF ARGYLE, TEXAS
ORDINANCE NO. 2022-XX
AN ORDINANCE OF THE TOWN OF ARGYLE, TEXAS, AMENDING
THE TOWN DEVELOPMENT STANDARDS AS HERETOFORE
AMENDED; BY APPROVING A SPECIFIC USE PERMIT (SUP) FOR A
PROPOSED CARWASH (SELF-SERVICE) LEGALLY DESCRIBED AS
LOT 2, BLOCK A, NORTH AVALON ADDITION; AND ZONED CR
COMMUNITY RETAIL; IN THE TOWN OF ARGYLE, DENTON
COUNTY, TEXAS; PROVIDING A REPEALING CLAUSE; PROVIDING
A SAVING CLAUSE; PROVIDING INJUNCTIVE RELIEF; PROVIDING
A SEVERABILITY CLAUSE; PROVIDING A PENALTY CLAUSE; AND
PROVIDING AN EFFECTIVE DATE.
WHEREAS, Eric Schmitz, the property owner has submitted a
Specific Use Permit application to the Town of Argyle for the purpose of
constructing and operating a proposed Car Wash (Self-Service) on Lot 2,
Block A, North Avalon Addition; and
WHEREAS, the Town Council has appointed a Planning and Zoning
Commission to consider and recommend modifications to the boundaries
of the various original zoning districts and appropriate use regulations being
enforced therein; and
WHEREAS, the Planning and Zoning Commission has given
reasonable consideration to, among other things, the character of the
districts and their suitability for particular uses and standards, with a view to
conserving the value of buildings and encouraging the most appropriate use
of land throughout the Town; and
WHEREAS, on November 2, 2022, the Planning and Zoning
Commission of the Town of Argyle, in compliance with state law with
reference to granting of zoning changes under the Town Development
Standards of the Town of Argyle, and with the requisite notices by
publication and otherwise, afforded a full and fair hearing to all the property
owners interested and situated in the affected area and in the vicinity
thereof; and
WHEREAS, the Town Council of the Town of Argyle deems it
necessary, for the purpose of promoting the health, safety, morals, or
general welfare of the Town, to enact said Town Development Standards;
and
WHEREAS, the Argyle Town Council, in compliance with State Law
with reference to changes to zoning classifications and development
Page 1 of 3
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regulations under the Town Development Standards, having given the
requisite notices by publication and otherwise, and after holding due
hearings and affording a full and fair hearing to all the property owners
generally, and to the persons interested and situated in the affected area
and in the vicinity thereof; the governing body of the Town of Argyle deems
it to be in the best interest and welfare of the Town that said Specific Use
Permit should be approved as submitted.
NOW, THEREFORE, BE IT ORDAINED BY THE TOWN COUNCIL OF THE TOWN OF
ARGYLE, TEXAS:
SECTION 1: That all matters stated hereinabove are found to be true and correct
and are incorporated herein by reference as if copied in their entirety.
SECTION 2: That the Town Development Standards of the Town of Argyle,
Texas, is hereby amended by approving a Specific Use Permit to allow the construction
and operation of a proposed Car Wash (Self-Service) on Lot 2, Block A, North Avalon
Addition as illustrated in Exhibit A – Concept Plan; and zoned CR Community Retail in
the Town of Argyle, Denton County, Texas, as submitted.
SECTION 3. That all building standards authorized by the Specific Use Permit
shall conform to the specifications as shown in Exhibit A – Concept Plan.
SECTION 4. That the above described lot shall be used only in the manner and
for the purpose provided by the Town Development Standards of the Town of Argyle as
heretofore amended, and as amended herein.
SECTION 5. That any person, firm, or corporation violating any of the provisions
or terms of this Ordinance shall be subject to the same penalty as provided for in the
Town Development Standards of the Town of Argyle, and upon conviction shall be
punished by a fine not to exceed the sum of Two Thousand Dollars ($2,000.00) for each
offense.
SECTION 6. If any section, paragraph, subdivision, clause, phrase or provision of
this ordinance shall be judged invalid or unconstitutional, the same shall not affect the
validity of this ordinance as a whole or any part or portion thereof, other than that
portion so decided to be invalid or unconstitutional.
SECTION 7. Injunctive Relief. In addition to and accumulative of all other
penalties, the Town of Argyle shall have the right to seek injunctive relief for any and all
violations of this ordinance.
SECTION 8. Whereas, it has been found that there has been a change in
conditions in the above described property, it is now necessary that it be given the
above zoning classification in order to permit its proper development, and in order to
protect the public interest, comfort and general welfare, this ordinance shall take effect
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immediately from and after its passage and publication of the caption of said ordinance,
as the law in such case provides.
SECTION 9. The Town Secretary of the Town of Argyle is hereby directed to
publish the caption, penalty clause, and the effective date clause in the official Town
newspaper in every issue for two days as authorized by Section 52.011 of the Texas
Local Government Code.

PASSED AND APPROVED BY THE TOWN COUNCIL OF THE TOWN OF ARGYLE,
TEXAS ON THIS THE 21st DAY OF NOVEMBER 2022.

APPROVED:

____________________
Bryan Livingston, Mayor

APPROVED AS TO FORM:

ATTEST:

_______________________________
Brenda McDonald, Town Attorney

_______________________________
Erika McComis, CPM
Town Secretary
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EXHIBIT A

SPEC22361

TBPE: 19762 TBPLS: 10194440
www.mcadamsco.com

201 Country View Drive
Roanoke, Texas 76262
940. 240. 1012

111 Hillside Drive
Lewisville, Texas 75057
972. 436. 9712

AVALON BOULEVARD
(80.0' R.O.W.)

FM 407
(VARIABLE WIDTH R.O.W.)

The John R. McAdams
Company, Inc.

Item 5.

EXHIBIT B
SUP-22-001

NOTES:
1. THE SHADED AREA ON THIS PLAN IS FOR
REPRESENTATIVE PURPOSES ONLY. BASED ON A
DETAILED CONCEPT PLAN THESE AREAS ARE SUBJECT
TO CHANGE.
2. IMPROVEMENTS MAY BE MADE IN AREAS THAT ARE
NOT SHADED WITHIN LOT 2, AS NECESSARY.

PARKING/VACUUM AREA

BUILDING AREA

DRIVE AISLE/QUEUING AREA

SUP-22-001
SUP
34
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SPEC22361

TBPE: 19762 TBPLS: 10194440
www.mcadamsco.com

201 Country View Drive
Roanoke, Texas 76262
940. 240. 1012

111 Hillside Drive
Lewisville, Texas 75057
972. 436. 9712

The John R. McAdams
Company, Inc.

FM 407
(VARIABLE WIDTH R.O.W.)

EXHIBIT B
PROJECT #

AVALON BOULEVARD
(80.0' R.O.W.)

EXHIBIT B

SPEC22361
SUP
35
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ARGYLE FAST LANE CARWASH

TBPE: 19762 TBPLS: 10194440
www.gacon.com
www.mcadamsco.com

201 Country View Drive
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PROJECT NARRATIVE > FAST LANE CARWASH
October 4, 2022
Harrison Wicks
Principle Planner
Town of Argyle
308 Denton Street East
Argyle, Texas 76226
RE:

Specific Use Permit Request – Fast Lane Carwash

Mr. Wicks,
Please accept this letter, on behalf of Mr. Keith Sasich, as a project narrative of the proposed Specific Use Permit for
a Self-Service carwash as defined in the Town of Argyle’s Zoning Ordinance. The lot in which this car wash is proposed
is approximately 1.82 acres of land located within the Town of Argyle, more specifically located approximately ±220
east of Avalon Boulevard, and south of FM 407. The current zoning on the property is Community Retail and falls
under the regulations of Argyle Zoning Ordinance, Section 14.3.44.
The requirement for approval of a Specific Use Permit is listed under Section 14.3.44-5 of the Town of Argyle Zoning
Ordinance Community Retail Uses Section.

The definition of a Carwash (Self-Service) is as follows, “…washing, waxing or cleaning of motor vehicles or light duty
trucks where the owner of the vehicle causes the vehicle to become washed. One type of unattended carwash facility
utilizes automated self-service (drive-through/rollover) wash bays and apparatus in which the vehicle owner inserts
money or tokens into a machine, drives the vehicle into the wash bay, and waits in the vehicle while it is being washed.
The other type of unattended facility is comprised of wand-type self-service (open) wash bays in which the vehicle
owner drives the vehicle into the wash bay, gets out of the vehicle, and hand washes the vehicle with a wand-type
apparatus by depositing coins or tokens into a machine.”
The above definition most closely represents the operations of the proposed carwash. Customers will not be exiting
their vehicles in order to get their car washed. They will be remaining within their vehicle and riding on a conveyor
belt into a tunnel and receiving services. There will be optional vacuums that customers will have the ability to utilize
after their car has been washed.
The owners of Fast Lane Carwash, Sasich Family Partnership have recently built two locations, one in Little Elm, Texas,
and the second in Prosper, Texas. The attraction for a car wash to be built are the developments in the surrounding
areas, number or people living in and around the area, and the proximity to major thoroughfares. This site is believed
to be adequate from all three aspects of attraction. There are multiple commercial developments that will be coming
online within a close proximity that will draw people to the area for shopping, dining, and personal needs, the
population is increasing in and around 35W corridor with many new neighborhoods being built, and the improvements
that are being planned for to FM 407 and IH-35W will allow for people to travel with ease around this area.
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Based on data from the other two carwashes in the metroplex, the following are the anticipated number are cars
expected per month.
Year 1: 3,480 (Fall 2023)
Year 2: 6,000 (2024)
Year 3: 8,416 (2025)
It is by the third year of this business being operational that it has been indicated that two items will take place. The
first is that FM 407 will be expanded to 6-lanes with a raised median. Second, that IH-35W frontage roads will be
starting construction in this area. Accompanying this letter is a traffic memo based on the two previous full traffic
impact analysis’ that were approved with the Argyle Landing development, and Avalon at Argyle development.
Thank you in advance for your consideration. Please do not hesitate to contact me with any questions or comments
regarding this application.

Sincerely,

MCADAMS

Ashton Miller, CNU-A
Cc:

Eric Schmitz, Keith Sasich, Jessen Sasich, and APDG Design Group

creating experiences through experience
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TRAFFIC ASSESSMENT > ARGYLE FAST LANE CARWASH
October 4, 2022
Nabila Nur, AICP
Town of Argyle
nnur@argyletx.com
940.464.7273
RE: Argyle Fast Lane Carwash – Argyle, Texas
Dear Ms. Nur,

TRAFFIC ASSESSMENT
This letter presents a review of the traffic operations in the vicinity of the proposed Argyle Fast lane Carwash on Avalon
Boulevard in Argyle, Texas. A TIA was conducted in February 2021 for the residential and business park at Avalon. This
TIA was produced by Kelly & Associates and included a review of future operations with buildout of the Avalon
Business Park, Avalon Residential phases 1-3, and North Avalon Addition 1. The assumed land uses for the North
Avalon Addition 1 site includes the now proposed car wash land use along with buildout of the surrounding remainder
of the site. This study reviews the findings of the 2021 TIA as well as presents an updated interim analysis of the
intersection of FM 407 and Avalon Boulevard with opening of just the proposed Fast Lane Carwash.
FINDINGS OF THE 2021 TIA
Trip generation for the car wash land use in the February 2021 TIA was conducted utilizing methodology contained in
the 10th Edition of the Trip Generation Manual, published by the Institute of Transportation Engineers (ITE). This
calculation utilized industry data to determine the anticipated peak trip generation of the subject site during the
busiest hour period during a typical weekday evening while traffic on the adjacent street network is typically at its
busiest. This trip generation includes separate data for the anticipated entering and exiting trips as well as a separate
calculation of the amount of this trip generation that would be expected as a pass-by trip. Pass-by trips are detoured
trips that are already on the roadway network and utilize a land use based on convenience while traveling by. A
summary of the trip generation for the proposed Argyle Fast Lane Carwash, as analyzed in the February 2021 TIA is
summarized in Table 1, below. It should be noted that the assumptions used in these calculations have not changed
since production of this TIA.
TABLE 1: TRIP GENERATION
Land Use (ITE Code)

Density

Calculation Methodology

Car Wash (948)

1 Wash Tunnel

Adjacent / Rate
Pass-By Trips (Per the 2021 TIA)
Total Primary Site Trips

creating experiences through experience

PM Peak Hour
Enter
Exit
39
39
-23
-23
16
16

Total
78
-46
32
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TRAFFIC ASSESSMENT > ARGYLE FAST LANE CARWASH
As shown in Table 1, the proposed car wash land use is expected to operate with mostly pass-by trip generation during
the weekday PM peak hour. This means that minimal additional vehicles are expected to be added to the adjacent
roadway by the proposed land use during the weekday PM peak hour. This pass-by trip is common for car wash and
other service type land uses which rely on convenience and are not typically trip destinations for new trip generation.
Within the February 2021 TIA, future access restrictions at the intersection of FM 407 and Avalon Boulevard was
assumed with the future restriction of this intersection to a right-in / right-out intersection.
SITE SPECIFIC INFORMATION
During the 9/19/22 Town Council hearing, the Developer for the site presented information about the average
monthly number of car washes at other operational sites. This data demonstrates a gradual increase in use of their
sites. Table 2, below, summarizes this data utilizing the most recent data available.
TABLE 2: SIMILAR SITE DATA
Site

Average Monthly
Washes

Average Daily
Washes1

PM Peak Hour
Washes2

Average PM Peak Hour
Trip Generation3

Little Elm

12,653

422

42 Washes

84 Trips

Trip
Generation
Included in
2021 TIA
78

Prosper

13,551

452

45 Washes

90 Trips

78

AVERAGE

13,102

437

44 Washes

88 Trips

78

Argyle4

8,416

281

28 Washes

56 Trips

78

1. Calculation assumes 30 days in a month and wash data to be distributed evenly throughout the month.
2. Assumes 10% of daily trips occur during the weekday PM peak hour per common industry averages for weekday PM peak hour site
trips.
3. Assumes 2 trips for every car wash (enter / exit).
4. Based on projections provided by client.

Based on review of the data provided by the developer, the proposed car wash is expected to generate peak hour
site trips that are in line with the volumes included in the February 2021 TIA. This calculation is provided to further
validate the industry data utilized in the TIA for the car wash. The February 2021 TIA also included review of the
anticipated operations of the intersection of FM 407 at Avalon Boulevard as a right-in/right-out
During the 9/19/22 Town Council hearing, there was a discussion of the daily traffic volumes along FM 407. A
volume of 18,000 vehicles per day were used in this discussion. It should be noted that this volume is from the
western Side of the I-35W interchange and thus not directly applicable to the area that would be more directly
impact by the proposed site. A count located west of the intersection of FM 407 and US 377 indicates that FM 407
has approximately 12,000 vehicles per day along the stretch of roadway nearest the proposed site.
Concerns regarding current and future access for the site were also heard at the 9/19/22 hearing. Figure 1, attached,
provides the anticipated allowable movements for the proposed site at opening. Both the site driveway and the

creating experiences through experience

2 of 4
42

Item 5.

TRAFFIC ASSESSMENT > ARGYLE FAST LANE CARWASH
intersection of Avalon Boulevard and FM 407 are expected to be full movement intersections, allowing both left and
right-turns in and out. With widening of FM 407, the intersection of Avalon Boulevard and FM 407 is expected to be
restricted to a right-in/right-out intersection. Traffic desiring to enter or exit via a left-turn will be required to utilize
the future connection to Gateway Drive which will be a signalized full movement intersection. Figure 2, attached,
provides the anticipated allowable movements serving the proposed site in the future when the FM 407 widening is
complete.
TIMELINE
With the buildout of the proposed Fast Lane Carwash, unlike a residential land use, a slow increase in demand and
trip generation is expected. Year 1 projections are less than half of the year 5 projections and thus a slow increase in
business is expected as the client base and area projects are completed and come online. Table 3, below, provides a
summary of the current anticipated buildouts for the proposed site, FM 407 widening, and other known projects in
the area.
TABLE 3: TIMELINE
Project

2022

Fast Lane
Carwash
Avalon at
Argyle

2023
Begin
Construction

First Home
Delivered

2024
Open – 40%

2025
55%

2026
70%

2027
85%

2028
100%

2029
100%

Construction
Complete

Argyle
Landing

First Home
Delivered

Gateway
Drive
Extension
to Avalon
Boulevard

Begin
Construction

FM 407
Widening*

Constructio
n Complete

Construction
Complete

Begin
Construction

Construction
Complete

*Anticipated timeline. Actual timeline may vary with contractor and material availability.
As shown in Table 3, the incremental increase in demand for the proposed Fast Lane Carwash is expected to result in
full trip generation demand, as shown in the February 2021 TIA, to not be met until after other area infrastructure is
complete.
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From: Lansdowne, Justin [
]
Sent: Tuesday, July 07, 2020 1:20 PM
To: David Hawkins <
>; Nelson Underwood <
Cc: Gary Vickery - Teague, Nall, & Perkins (
)<
Bobby
; Eric Schmitz
Subject: RE: Proposed IH35W Frontage Road Connections

>
>; Dollak,

This email originated from outside of the organization. Do not click links or open attachments unless you
recognize the sender and know the content is safe.

Mr. Underwood,
I hope you had a good 4th of July holiday. We were wondering if you and your team have had a
chance to look into the Avalon Blvd connection to the frontage road.
The property owners understand that there is going to need to be some Right of Way acquired and
they are prepared to release. They really need to be able to have their access to the frontage road.
Thanks,
Justin L. Lansdowne, PE | Project Manager
McAdams
201 Country View Drive, Roanoke, TX 76262

creating experiences through experience

From: David Hawkins <
>
Sent: Wednesday, June 24, 2020 3:03 PM
To:
Subject: Proposed IH35W Frontage Road Connections
Afternoon Mr. Underwood,
We spoke last month regarding the proposed I-35W frontage roads and access to them from the
fronting properties. Had a question/concern come up yesterday regarding one of our recent
developments under construction called Avalon at Argyle, which is a planned development mixture
of single-family and commercials properties. Back in 2015/2016, the zoning and development plans
were approved with a 4-lane divided roadway (named Avalon Blvd.) connecting to I-35W R.O.W. I’ve
attached the Preliminary Plat plans for this development that will show the approximate location of
this connection as well as an overlay of the proposed TxDOT schematics. The developer is ready to
54
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proceed forward with the next phase of this subdivision and was questioning if this previously
approved connection could be constructed or if it has to be redesigned. I was hoping we could
schedule a phone call or Zoom meeting to discuss this so they, as well as the Town of Argyle, can
know of their options. Do you have any availability this week or next week to discuss?
Please let me know if you have any questions on this.
Thanks.
David Hawkins, AICP
Director of Community Development
Town of Argyle

www.argyletx.com
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Mayor and Council
Agenda Item
Memorandum
ITEM TYPE

MEETING DATE:

Public Hearing Item

November 21, 2022

PRESENTER:
Nabila Nur, AICP, Director of Community Development
ITEM DESCRIPTION:
Hold a public hearing and consider approval of Ordinance 2022-26 (TDS-22-005)
amending Article II, Subdivisions, Part 3 Plats and Article III, Zoning, Part 5 Development
Standards regarding amendment to required information on plats, and observed setbacks
on corner lots within the Town Development Standards.
BACKGROUND INFORMATION:
The current development standards identify building setbacks as required plat
information. Setbacks are generally considered zoning matter and reviewed at site plan
and permitting stage. Identifying setbacks on the plats causes potential future issues as
zoning ordinances may be amended to require different setbacks than what is required
currently. Plats are legal descriptions of properties and should only contain information
that pertain to that purpose.
With this ordinance amendment, Town Staff is proposing to eliminate the requirement for
building setbacks to be shown on the plats.
To avoid any unintended consequences of this amendment, Staff reviewed the rest of
development standards and found a reference to setbacks as identified on the plat within
the Supplemental Regulations section of the zoning ordinance. The section mentions
“Where single-family and duplex lots have double frontage, extending from one street to
another, or are on a corner, a required front yard shall be provided on both streets unless
a side or rear yard building line has been established along one frontage on the plat, in
which event only one required front yard need be observed.”
With the setback requirements removed from the plats, this section will always require
front yard setback to be applied on both frontages, which may become burdensome for
the applicants in many cases. Staff is proposing that section to be amended so that the
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Town can logically determine the frontage to apply the front yard setback requirement,
based on the prevailing development pattern of the neighborhood.
P&Z Recommendation:
On November 2, 2022, P&Z recommended approval (5 voted favorably, 0 in opposition)
of the proposed ordinance amendment.
Staff Recommendation:
Staff recommends approval of the proposed ordinance amendment.
FISCAL IMPACT:
Not Applicable
Proposed Expenditure:
General Ledger Code:
Proposed Revenue:
Budget Amendment Required:
Financial Review Completed by:

No

LEGAL REVIEW:
The Town Attorney has reviewed this item.
ATTACHMENTS:
Ordinance approving the amendments
Exhibit A – Updated Sections for Plat Requirements (Clean)
Exhibit B – Updated Section for Supplemental Regulations (Clean)
Exhibit C – Updated Sections for Plat Requirements (redlined)
Exhibit D – Updated Section for Supplemental Regulations (redlined)
RECOMMENDED MOTION AND/OR ACTION:
Move to approve ordinance amendment (TDS-22-005) to Article II, Subdivisions, Part 3
Plats and Article III, Zoning, Part 5 Development Standards regarding amendment to
required information on plats, and observed setbacks on corner lots within the Town
Development Standards.
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TOWN OF ARGYLE, TEXAS
ORDINANCE NO. 2022-XX
AN ORDINANCE OF THE TOWN COUNCIL OF THE TOWN OF ARGYLE,
TEXAS AMENDING THE ARGYLE TOWN DEVELOPMENT STANDARDS
BY AMENDING ARTICLE II, SUBDIVISIONS, PART 3 PLATS AND ARTICLE
III, ZONING, PART 5 DEVELOPMENT STANDARDS OF THE TOWN OF
ARGYLE TOWN DEVELOPMENT STANDARDS REGARDING REQUIRED
INFORMATION ON PLATS, AND OBSERVED SETBACKS ON CORNER
LOTS WITHIN THE TOWN DEVELOPMENT STANDARDS IN THE TOWN
DEVELOPMENT STANDARDS; PROVIDING A SAVINGS CLAUSE;
PROVIDING A PENALTY CLAUSE; PROVIDING FOR INJUNCTIVE RELIEF;
PROVIDING A SEVERABILITY CLAUSE; AND PROVIDING AN EFFECTIVE
DATE.
WHEREAS, the Town of Argyle is authorized to regulate various aspects of
development within the Town limits; and
WHEREAS, the Town of Argyle deems the regulation of development as necessary
to protect the health, safety and welfare of the public; and
WHEREAS, the Town of Argyle deems the passage of this Ordinance to be in the
best interest of the citizens of Argyle.
NOW, THEREFORE, BE IT ORDAINED BY THE TOWN COUNCIL OF THE TOWN OF
ARGYLE, TEXAS:
Section 1. That all matters stated hereinabove are found to be true and correct
and are incorporated herein by reference as if copied in their entirety.
Section 2. That Article II, Subdivisions, Part 3 Plats and Article III, Zoning, Part 5
Development Standards of the Town of Argyle Town Development Standards are hereby
amended by amending Section 14.2.17, Section 14.2.18, Section 14.2.19 as it relates to
required information on the plat and amending Section 14.3.71, as it relates to observed
setbacks on corner lots as attached in Exhibit “A” and Exhibit “B”.
Section 3. That all ordinances or any parts thereof in conflict with the terms of this
ordinance shall be and hereby are deemed repealed and of no force or effect.
Section 4. Any person violating any of the provisions of this ordinance shall be
deemed guilty of a misdemeanor and upon conviction thereof shall be fined in a sum not
to exceed two thousand dollars ($2,000.00) and a separate offense shall be deemed
committed upon each day during or on which a violation occurs or continues.

Ord. 2022-XX Plat Information and Corner Lot Setbacks
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Section 5. If any section, subsection, sentence, clause or phase of this ordinance
shall for any reason be held to be invalid, such decision shall not affect the validity of the
remaining portions of this ordinance.
Section 6. In addition to and accumulative of all other penalties, the Town shall
have the right to seek injunctive relief for any and all violations of this ordinance.
Section 7. In order to protect the public interest, comfort and general welfare, this
ordinance shall take effect immediately from and after its passage.
Section 8. The Town Secretary of the Town of Argyle is hereby directed to publish
the caption, penalty clause, and the effective date clause in the official Town newspaper
in every issue for two days as authorized by Section 52.011 of the Texas Local
Government Code.
PASSED AND APPROVED BY THE TOWN COUNCIL OF THE TOWN OF ARGYLE,
TEXAS, ON THIS THE 21ST DAY OF NOVEMBER, 2022.

APPROVED:

_____________________________
Bryan Livingston, Mayor

ATTEST:

__________________________________
Erika McComis, CPM
Town Secretary

Ord. 2022-XX Plat Information and Corner Lot Setbacks
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Sec. 14.2.17. Preliminary Plats.
A preliminary plat is an overall preliminary development plan for a tract of land. A preliminary plat is
intended to show the infrastructure requirements for developing property. A preliminary plat must be prepared by
a Texas-Registered Civil Engineer.
A.

Preliminary Plat Required.
1.

A preliminary plat is required on all unplatted tracts:
a.

That are larger than ten acres, or

b.

That do not conform with tract dimensions shown on Denton Central Appraisal District
Maps, or

c.

That the development of which involves dedication or construction of streets, drainage
ways, or utilities.

2.

The purpose of a preliminary plat is to allow the Planning and Zoning Commission and Town Staff
to review the property's proposed major thoroughfares and collector street patterns, land use,
environmental issues, drainage patterns, availability of utilities, conformance to the
comprehensive plan, and relationship to adjoining subdivisions or properties.

3.

A preliminary plat shall include all contiguous property that is under the ownership or control of
the applicant. It may contain more than one phase, but each phase must contain improvements
that do not depend on future construction in order to meet Town standards.

B.

Application. A complete preliminary plat application consists of the application form, fee, ten collated
and folded copies of the preliminary plat including proposed drainage and utility plans, and all
information listed below. When a complete application is submitted, the preliminary plat and
accompanying documents are distributed to Development Review Committee (DRC) members. The
Development Review Committee will review the application within five working days. Following review,
comments and requested revisions are forwarded to the applicant. The applicant must then return
revised copies along with all markups made by staff to the Development Services Department. The
Development Review Committee will review the revised documents and will provide comments again
within five working days. Larger projects (50 lots or more for single-family residential or five acres for
non-residential) may require additional review time. Staff will provide a specific time frame for review
at time of submittal. Once all comments are addressed, the project will be scheduled on the Planning
and Zoning Commission agenda. Preliminary plats may be approved by the Planning and Zoning
Commission if they meet all applicable requirements of this ordinance. Any changes, variances, or
alternatives to the Town's requirements must be noted on the preliminary plat, which can only be
approved by Town Council.

C.

Information to be Submitted with Preliminary Plat Applications. The review process will not begin until
a preliminary plat that includes at least the information on the following list is submitted with a
completed application form and filing fee. The applicant must submit to the Development Services
Department ten 22-inch by 34-inch or 24-inch by 36-inch copies of the preliminary plat and proposed
utility and drainage plans, collated and folded to nine-inch by 12-inch size paper, no later than Tuesday
at noon four weeks prior to the Planning and Zoning Commission meeting at which the applicant
wishes to appear. Rolled documents will not be accepted. Scale used should be one inch = 100 feet or
larger.
1.

Preliminary plat sheet should contain the following information:
a.

Title block in lower right hand corner of plat to include:

Created: 2022-08-02 06:31:28 [EST]

(Supp. No. 4)
Page 1 of 17
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b.

1)

Project's name.

2)

Address and/or legal description of the project, total number of lots and/or
phases, total acreage, and zoning.

3)

Name, address, and telephone number of the property owner.

4)

Name, address, and telephone number of the applicant.

5)

Name, address, and telephone number of contact person of the developer.

6)

Name, address and telephone number of the preparer (Engineer).

7)

Date of preparation and dates of revisions, if any (As plats are revised, add
dates of revision to each submittal).

For all single-family residential subdivisions, a plan summary table to include:
1)

Total number of lots.

2)

Number of lots per zoning category.

3)

Total acreage per phase.

4)

Number of lots per phase.

5)

Minimum lot size.

6)

Minimum dwelling unit size.

7)

Density per acre.

c.

Graphic scale labeled with scale used.

d.

North arrow oriented to the top or right of the sheet.

e.

Vicinity map with scale of one inch = 1000 feet with site location shaded.

f.

Length and bearing of all straight lines; radii, arc length, tangent length, and central angles
of all curves, indicated along the lines of each lot or in tables.

g.

Diagram of a typical corner clip and visibility easement.

h.

Cross-section of proposed streets and alleys, showing the width and type of pavement and
the location and width of sidewalks.

i.

Park dedication requirements.

j.

A list of requested variances from development requirements, if applicable.

k.

Signature block as follows:
"Preliminary Plat Approved by the Town of Argyle Planning and Zoning Commission for the
Preparation of a Final Plat."
Chairman: ___________
Secretary: ___________
Approval Date: ___________

l.

Signature block if variance are requested, as follows:
"Preliminary Plat Approved by the Town of Argyle Town Council and Planning and Zoning
Commission for the Preparation of a Final Plat."

Created: 2022-08-02 06:31:28 [EST]

(Supp. No. 4)
Page 2 of 17
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Mayor: ___________
Town Secretary: ___________
P&Z Chairman: ___________
Date of P&Z Approval: ___________
Date of Town Council Approval: ___________
m.

Names and boundary lines of abstracts and surveys of the land being platted.

n.

Description and location of all survey monuments placed or found.

o.

Lines delineating the proposed phases of development, if applicable.

p.

Property lines, including lot and block numbers and date recorded if applicable, of land
within the area being platted.

q.

The layout and approximate dimensions of proposed lots and blocks, with:
1)

Lot number and block letter designations.

2)

Acreage or square footage of each lot.

3)

Zoning designation.

r.

Existing and/or proposed streets and alleys, showing proposed street names and the
widths of right-of-way and pavement. Where a development abuts a street shown on the
Town's thoroughfare plan, the preliminary plat shall include a proposed dedication of rightof-way in accordance with the requirements of the thoroughfare plan.

s.

Median openings, turning lanes, acceleration lanes, deceleration lanes, and proposed
driveway locations with dimensions.

t.

Traffic control signals, devices, and striping, if applicable.

u.

Other features that impact the land being platted—including, but not limited to, buildings,
cemeteries, parks, landfills, and monuments.

v.

Easements, deed restrictions, or other encumbrances that impact development of the
property.

w.

Names and recording information of adjoining subdivisions, municipalities, counties,
special districts, and parcels of unsubdivided land, including:

x.

1)

Names of owners of record.

2)

Boundary lines.

3)

Zoning designations.

4)

Names and accurate location of all adjacent streets.

5)

Dimensions of all abutting lots.

6)

Reference ties to courses and distances of at least one recognized land corner.

7)

Easements on all abutting lots.

Land proposed for dedication to public use, or for reservation for the common use of
property owners, including parks and linear trails, labeled with a separate lot and block
designation. Also include a list of the conditions of or limitations on the use of this land.
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2.

3.

D.

E.

y.

Traffic study or drainage study, if required to further clarify the needs of the project.

z.

The Development Services Coordinator, Planning and Zoning Commission, or Town Council
may require additional information or drawings, operations data, or expert evaluation
when considering the application, including traffic studies and drainage studies.

Drainage plan sheet showing existing and proposed systems, including:
a.

Description of the extent to which any watercourse or natural drainage will be altered or
relocated as a result of the proposed development.

b.

Location of lines and inlets.

c.

Location of all existing and proposed utility and/or drainage easements, or right-of-way and
detention/retention structures.

d.

Proposed drainage rights-of-way.

e.

Delineation of the 100-year floodplain, if applicable.

f.

Easements, deed restrictions, or other encumbrances that impact development of the
property.

g.

Contours at intervals of five feet or less, referred to the latest USC or GS sea level datum,
including benchmark.

Utility plan sheet showing existing and proposed systems, including:
a.

Location and size of all existing and proposed water systems and sanitary sewer lines
shown for the distance which impacts the land being platted.

b.

Location and size of other existing and/or proposed utility lines which may impact the land
development.

c.

Identification of proposed lots that will be served by on site sanitary sewer facilities, if
applicable.

d.

Easements, deed restrictions, or other encumbrances that impact development of the
property.

4.

Aerial photo with overlay of plan in accordance with Article V—Tree Preservation, as applicable.

5.

Town Development Standards Variance Request, if applicable.

Application Withdrawal and Inactive Cases.
1.

After an application has been accepted for review, the applicant may withdraw the application at
any time by submitting a letter of withdrawal request to the Director of Community
Development.

2.

If an applicant fails to respond to staff comments within 45 days, or an application is otherwise
determined to by the Director of Community Development to be inactive for a period of 45 days,
then the application is considered expired and no longer valid.

3.

Any new request after application withdrawal or inactive shall be deemed a "new project;" shall
be submitted with a new application form, with a new filing fee, and with new plans and
materials in accordance with the procedures set forth in this section; and shall be reviewed for
compliance with the ordinances and regulations in effect at the time the new application is
made.

Approval Process for Preliminary Plats.
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F.

1.

Once all comments are addressed, the project will be scheduled on the Planning and Zoning
Commission agenda. Preliminary plats may be approved by the Planning and Zoning Commission
if they meet all applicable requirements of this ordinance. Any changes, variances, or alternatives
to the Town's requirements must be noted on the preliminary plat, which can only be approved
by Town Council. Variances to only the lot width and/or depth requirements may be considered
on the plat by the Planning and Zoning Commission if the lot meets the area requirements of the
zoning district it is located in. Preliminary plat applications will be scheduled for a Planning and
Zoning Commission meeting if they are considered complete by Friday at noon ten days prior to
the meeting. The Development Services Department must receive 13 collated and folded copies
of the documents on 11-inch by 17-inch size paper and one collated and folded copy on 22-inch
by 34-inch or 24-inch by 36-inch size paper for the Planning and Zoning Commission meeting.
Based on the Development Review Committee's review, staff will prepare a report and
recommendation for the Planning and Zoning Commission. A copy of this information and an
agenda for the Planning and Zoning Commission meeting at which the application will be
discussed will be available to the applicant on the Friday prior to that Planning and Zoning
Commission meeting. The Planning and Zoning Commission shall consider approval or approval
with conditions of the preliminary plat that conforms to all Town regulations.

2.

If alternatives or variances are requested, the preliminary plat will be forwarded to the Town
Council along with the Planning and Zoning Commission's recommendations within 30 days of
the last Planning and Zoning Commission meeting. In such case, the Development Services
Department must receive 13 collated and folded copies of the documents on 11-inch by 17-inch
size paper and one collated and folded copy on 22-inch by 34-inch or 24-inch by 36-inch size
paper at least ten days prior to the Town Council meeting.

3.

Alternatively, the Planning and Zoning Commission may table the request and ask the applicant
to make revisions and/or provide additional information on the preliminary plat before it
approves the plat. In such cases, the Development Services Department must receive 13 revised,
collated, and folded copies of the documents on 11-inch by 17-inch size paper and one collated
and folded copy on 22-inch by 34-inch or 24-inch by 36-inch size paper at least two weeks prior
to the next Planning and Zoning Commission meeting. Staff will provide to the applicant a copy of
the staff report and recommendations, according to the review-and-comment process described
above, and the approval process will begin again.

Final File Copies.
1.

Within 30 days of a preliminary plat's approval by the Planning and Zoning Commission and/or
Town Council, the applicant must submit to the Development Services Department five blueline
or blackline 22-inch by 34-inch or 24-inch by 36-inch copies of the preliminary plat (including
drainage and utility plans) exactly as it was approved by the Planning and Zoning Commission
and/or Town Council. The final copies must be received before an application for a final plat will
be accepted.

2.

Approval of a preliminary plat is effective for two years. At the end of two years, if no
development or change in requirements that affects the preliminary plat has occurred, the
applicant may request a one-time one-year extension which may be granted by the Development
Services Coordinator. No filing fee is required for such extensions. If an extension is not
requested or if Town regulations have significantly changed since the approval of the preliminary
plat, the plat or any portion that has not been constructed or has not received final plat approval
will be deemed invalid and a new application shall be submitted for development.

(Ord. No. 2010-01, § 3, 1-12-10; Ord. No. 2010-17, § 10, 10-26-10; Ord. No. 2019-20 , § 6 (Exh. E), 8-27-19)
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Sec. 14.2.18. Minor Subdivision Final Plats.
A minor subdivision plat is a final plat that creates no more than four lots and does not require the creation
of a new street or a major extension of municipal facilities. A preliminary plat is not required prior to preparation
of a minor subdivision plat. Minor subdivision plats may be approved for residential and nonresidential properties.
The Community Development Director may approve minor subdivision plats or refer them to the Planning and
Zoning Commission for their action. All final plats must be prepared by a Texas Registered Professional Land
Surveyor.
A.

Minor Subdivision Final Plat Requirements.
1.

2.

A minor platting procedure is applicable if the subdivision meets the following requirements:
a.

No more than four lots are contained within the subdivision plat and are fronting on an
improved existing street or an approved access easement.

b.

The proposed lots meet all the requirements of the existing zoning district.

c.

The plat proposes no vacation of public rights-of-way or easements.

d.

The extensions of public facilities, such as streets or utilities, are not required for utilization
of the property except for minor extensions of existing water or sewer lines (less than 300
feet), construction plans of which shall be submitted at the time of application.

e.

The proposed development does not create nor contain any drainage problem, it conforms
to FEMA floodplain management rules, and it is not within the floodway.

If the applicant proposes to plat less than all of its property, a preliminary plat shall be required.
Once the preliminary plat is approved, the lot(s) desired for platting may follow the minor
platting process if all requirements listed in Section 14.2.18(A.1) are met.

B.

Application. A complete minor subdivision plat application consists of the application form, fee, and
ten collated and folded copies of the final plat that includes all information listed below. When a
complete application is submitted, the final plat and accompanying documents are distributed to
Development Review Committee (DRC) members. DRC will review the application within five working
days. Following review, comments and requested revisions are forwarded to the applicant. The
applicant must then return revised copies along with all markups made by staff to the Development
Services Department. The Development Review Committee will review the revised documents and will
provide comments again within five working days.

C.

Information to be Submitted with Minor Subdivision Plats. The final plat application shall not be
considered filed and the review process will not begin until a final plat that includes the complete
information on the following list is submitted with a required application form and filing fee. The
applicant must submit to the Development Services Department ten 22-inch by 34-inch or 24-inch by
36-inch copies of the final plat, collated and folded to nine-inch by 12-inch size paper. When more than
one sheet is required to show a subdivision, a 24-inch by 36-inch index sheet must be filed showing the
entire subdivision and all dedications, attests, dates, titles, and seals on one sheet. Rolled documents
will not be accepted. Scale used should be one inch = 100 feet or larger.
1.

Final plat sheet should contain the following information:
a.

Title block in lower right-hand corner of plat to include:
1)

Project's name.

2)

Address and/or legal description of the project, total number of lots and/or
phases, total acreage and zoning.
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b.

3)

Name, address, and telephone number of the property owner.

4)

Name, address, and telephone number of the applicant.

5)

Name, address, and telephone number of contact person of the developer.

6)

Name, address, and telephone number of the preparer (Surveyor).

7)

Date of preparation and dates of revisions, if any (As plats are revised, add
dates of revision to each submittal).

For all single-family residential subdivisions, a plan summary table to include:
1)

Total number of lots.

2)

Number of lots per zoning category.

3)

Total acreage per phase.

4)

Number of lots per phase.

5)

Minimum lot size.

6)

Minimum dwelling unit size.

7)

Density per acre.

c.

Graphic scale labeled with scale used.

d.

North arrow oriented to the top or right of the sheet.

e.

Vicinity map with scale of one inch = 1000 feet with site location shaded.

f.

Length and bearing of all straight lines; radii, arc length, tangent length, and central angles
of all curves, indicated along the lines of each lot or in tables.

g.

Diagram of a typical corner clip and visibility easement.

h.

Park dedication requirements.

i.

A list of variances from development requirements, if applicable.

j.

Signature block as follows:
"Approved by the Town of Argyle Development Services Department."
Community Development Director: ___________
Town Secretary: ___________
Date of Approval: ___________

k.

Signature block if variance to lot width or lot depth is requested, as follows:
"Approved by the Town of Argyle Planning and Zoning Commission."
Chairman: ___________
Secretary: ___________
Date of Approval: ___________

l.

Signature block if variance other than lot width or lot depth is requested, as follows:
"Approved by the Town of Argyle Town Council and Planning and Zoning Commission."
Mayor: ___________
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Town Secretary: ___________
P&Z Chairman: ___________
Date of P&Z Approval: ___________
Date of Town Council Approval: ___________
m.

The following statement when Town sewer will not be utilized: "This subdivision is subject
to V.T.C.A., Health and Safety Code ch. 366 and the V.T.C.A., Water Code §§ 5.012 and
5.013 in regards to on-site sewage facilities. Additionally, an on-site sewage facility (OSSF)
permit shall be obtained from the Town of Argyle in accordance with Ordinance 2007-10 as
amended. The property owner shall connect to sanitary sewer at such time as the Town
makes it available and adjacent to subject property."

n.

An owner's certificate stating the following:
OWNER'S CERTIFICATE
STATE OF TEXAS
COUNTY OF DENTON
WHEREAS, John Doe and Jane Doe are the Owner(s) of a tract of land situated in the
(Survey Name), Abstract Number (Survey Number), Denton County, Texas and being that
same tract of land described in
(Name and Recording Information), and being more particularly described by metes and
bounds as follows:
(Metes and bounds description of subdivision with exact acreage and the volume and page
of the County Deed Records of the deed for the land being platted and description and
location of all survey monuments placed or found)
NOW THEREFORE, KNOW ALL MEN BY THESE PRESENTS:
That we, John Doe and Jane Doe, Owners, do hereby adopt this plat designating the
hereinabove described property as (Plat Name, include lot and blocks), an addition to the
Town of Argyle and do hereby dedicate to the public use forever the streets and alleys
shown thereon and do hereby reserve the easement strips shown on this plat for the
mutual use and accommodation of garbage collection agencies and all public utilities
desiring to use or using same. Any public utility shall have the right to remove and keep
removed all or part of any buildings, fences, trees, shrubs, or other improvements or
growths which in any way endanger or interfere with the construction, maintenance, or
efficiency of its respective systems on any of these easement strips and any public utility
shall at all times have the right of ingress and egress to and from and upon the said
easement strips for the purpose of constructing, reconstructing, inspecting, and patrolling,
without the necessity at any time of procuring the permission of anyone. This plat
approved subject to all platting ordinances, rules, regulations, and resolutions of the Town
of Argyle, Texas.
Witness our hands at Denton County, Texas, this ___ day of ___, (year).
John Doe, Owner________

o.

Jane Doe, Owner________

Notary Public's Certificate with a signature line, the Notary Public's stamp, and stating the
following:
STATE OF TEXAS
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COUNTY OF DENTON
Before me, the undersigned authority, a Notary Public in and for said County and State on
this date personally appeared John Doe and Jane Doe, Owners, known to me to be the
persons whose names are subscribed to the foregoing instrument and acknowledged to me
that they each executed the same for the purpose and considerations therein expressed.
Given under my hand and seal of office, this ___ day of ___, (year).
Notary Public in and for the State of Texas.
p.

Surveyor's Certificate with a signature line, the Surveyor's seal, and stating the following:
KNOW ALL MEN BY THESE PRESENTS:
That I, (Surveyor's Name), do hereby certify that I prepared this plat from an actual and
accurate survey of the land and that the corner monuments shown thereon as set were
properly placed under my personal supervision in accordance with the platting rules and
regulations of the Town of Argyle, Texas.
Registered Professional Land Surveyor.

q.

Names and boundary lines of abstracts and surveys of the land being platted.

r.

The layout and exact dimensions of proposed lots and blocks, with:
1)

Lot number and block letter designations.

2)

Acreage or square footage of each lot and minimum finished floor elevation
(minimum finished floor elevation is required only if lot is located within 100year floodplain or near natural drainage feature).

3)

Zoning designation.

s.

Land proposed for dedication to public use or for reservation for the common use of
property owners, labeled with a separate lot and block designation. Also include a list of
the conditions of or limitations on the use of this land.

t.

Deed restrictions or other encumbrances that impact development of the property.

u.

Rights-of-way and public property to be abandoned should be identified on the plat, but
information is to be provided separately for the creation of an abandonment certificate
(see Section 14.2.23—Abandonment of Easements or Rights-of-Way for procedures).

v.

Existing and/or proposed streets and alleys, showing street names and the widths of rightsof-way and pavement. Where a development abuts a street shown on the Town's
thoroughfare plan, the final plat must include the dedication of rights-of-way in accordance
with the requirements of the thoroughfare plan.

w.

Location and size of all existing and proposed utility, access, and/or drainage easements for
electric, telephone, gas, cable, and solid waste disposal, with a note regarding
responsibility for maintenance.

x.

Delineation of the 100-year floodplain, if applicable.

y.

Names and recording information of adjoining subdivisions, municipalities, counties,
special districts, and parcels of unsubdivided land, including:
1)

Names of owners of record.

2)

Boundary lines.
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z.

2.

D.

E.

3)

Zoning designations.

4)

Names and accurate location of all adjacent streets.

5)

Dimensions of all abutting lots.

6)

Reference ties to courses and distances of at least one recognized land corner.

The Community Development Director, Planning and Zoning Commission, or Town Council
may require additional information or drawings, operations data, or expert evaluation
when considering the application, including traffic studies and drainage studies.

Exhibit of existing conditions sheet showing existing and proposed systems, including:
a.

Location of all existing above-ground structures, driveways, sheds, fences, etc., if
applicable.

b.

Location and size of all existing and proposed utility, access, and/or drainage easements,
with a note regarding responsibility for maintenance.

c.

Location and size of all other utilities existing and/or proposed, underground or overhead,
including private transmission lines.

d.

Location and size of all public and private service lines and meters for water and sanitary
sewer or septic tanks, if applicable.

e.

Location and distance of nearest existing fire hydrant.

f.

Proposed grading, and a description of the extent to which any watercourse or natural
drainage will be altered or relocated as a result of the proposed development.

g.

Delineation of the 100-year floodplain, if applicable.

3.

Tree survey and aerial photo with overlay of plan in accordance with Article V—Tree
Preservation, as applicable.

4.

Town Development Standards Variance Request, if applicable.

Application Withdrawal and Inactive Cases.
1.

After an application has been accepted for review, the applicant may withdraw the application at
any time by submitting a letter of withdrawal request to the Director of Community
Development.

2.

If an applicant fails to respond to staff comments within 45 days, or an application is otherwise
determined to by the Director of Community Development to be inactive for a period of 45 days,
then the application is considered expired and no longer valid.

3.

Any new request after application withdrawal or inactive shall be deemed a "new project;" shall
be submitted with a new application form, with a new filing fee, and with new plans and
materials in accordance with the procedures set forth in this section; and shall be reviewed for
compliance with the ordinances and regulations in effect at the time the new application is
made.

Approval Process for Minor Subdivision Final Plats.
1.

The Community Development Director may approve a minor subdivision final plat if it meets all
requirements of this ordinance. The Community Development Director shall make final approval
or disapproval of a minor subdivision final plat application within 30 days of a complete
application filing. The Community Development Director's decision may be appealed to the
Planning and Zoning Commission and Town Council.
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F.

2.

Variances to only the lot width and/or depth requirements may be considered on the plat by the
Planning and Zoning Commission if the lot meets the area requirements of the zoning district it is
located in.

3.

Based on the Development Review Committee's review, staff will prepare a report and
recommendation for the Planning and Zoning Commission and/or Town Council if variances are
requested. A copy of this information and an agenda for the Planning and Zoning Commission
and/or Town Council meeting at which the application will be discussed will be available to the
applicant on the Friday prior to that Planning and Zoning Commission and/or Town Council
meeting. The Planning and Zoning Commission and/or Town Council votes on approval, approval
with conditions, or disapproval.

Final File Copies.
1.

Within 30 days of the minor subdivision final plat's approval by the Community Development
Director, the Planning and Zoning Commission, or Town Council, the applicant must provide to
the Development Services Department the following copies:
a)

One 24-inch by 36-inch mylar.

b)

Two 24-inch by 36-inch paper.

c)

One 18-inch by 24-inch mylar.

d)

One 18-inch by 24-inch paper.

e)

One 11-inch by 17-inch paper.

2.

The copies of the final plat listed above must be submitted exactly as it was approved by the
Town, complete with owner's signatures with notarization and the surveyor's signature and seal.
One of the copies will be filed with Denton County Plat Records, and the other copies will be kept
on file with the Town. A development agreement for the development or a building permit shall
not be executed if the mylar copies of the approved final plat have not been provided to the
Town.

3.

Final plats approved in the ETJ shall not be filed with Denton County until all public infrastructure
is constructed by the developer and inspected and accepted by the Town of Argyle.

4.

Additionally, the applicant must provide current certified original tax receipts on all properties
being platted. These are required by state law in order to file the plat with Denton County. The
applicant is also responsible for the filing fees to file the plat with Denton County. Addresses will
be assigned for each lot once the plat is recorded with Denton County.

5.

Approval of a minor subdivision final plat is effective for two years. At the end of two years, if the
minor subdivision final plat has not been filed with Denton County, the plat will be deemed
expired and the applicant/developer must go through the entire minor subdivision final plat
process again to obtain another one if desired. A preliminary plat shall be deemed expired after
two years and/or after the extension of one year unless a final plat is approved by the Town for
the entire preliminary plat or a portion of the preliminary plat.

(Ord. No. 2010-01, § 3, 1-12-10; Ord. No. 2010-17, § 10, 10-26-10; Ord. No. 2019-20 , § 7 (Exh. F), 8-27-19)

Sec. 14.2.19. Major Subdivision Final Plats.
A.

Major Subdivision Final Plat Requirements.
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1.

Major subdivision final plat involves the creation of new streets, the extension of municipal facilities or
the creation or more than four lots. Major subdivision plat may be applicable for residential and nonresidential properties. The procedure for approving a major subdivision plat shall require an approved
preliminary plat. All final plats must be prepared by a Texas Registered Professional Land Surveyor.

2.

Major subdivision final plats shall substantially conform with approved preliminary plats, or a revised
preliminary plat shall first be submitted for formal approval. The major subdivision final plat shall
include a complete set of construction plans for all public improvements.

3.

Except as otherwise permitted, the Planning and Zoning Commission's approval of a final plat is
required prior to the construction of public improvements on the property. Following the approval of a
plat, any sufficient changes require reapproval by the Planning and Zoning Commission.

B.

Application. A complete major subdivision final plat application consists of the application form, fee, ten
collated and folded copies of the final plat along with three sets of detailed engineering construction plans,
and all information listed below. Detailed construction plans may be rolled. When a complete application is
submitted, the final plat and accompanying documents are distributed to Development Review Committee
(DRC) members. The Development Review Committee has five working days to review the application.
Following review, comments and requested revisions are forwarded to the applicant. The applicant must
then return revised copies along with all markups made by staff to the Development Services Department.
The Development Review Committee will review the revised documents and provide comments again within
five working days. Larger projects (50 lots or more for single-family residential or 50 acres for nonresidential) may require additional review time. Staff will provide a specific time frame for review at time of
submittal.

C.

Information to be Submitted with Major Subdivision Final Plats. The final plat application shall not be
considered filed and the review process will not begin until a plat that includes at least the information on
the following list is submitted with a completed application form and filing fee. The applicant must submit to
the Development Services Department ten 22-inch by 34-inch or 24-inch by 36-inch copies of the plat,
collated and folded to nine-inch by 12-inch size paper no later than Tuesday at noon four weeks prior to the
Planning and Zoning Commission meeting at which the applicant wishes to appear. When more than one
sheet is required to show a subdivision, a 24-inch by 36-inch index sheet must be filed showing the entire
subdivision and all dedications, attests, dates, titles, and seals on one sheet. Rolled documents will not be
accepted. Scale used should be one-inch = 100 feet or larger.
1.

Final plat sheet should contain the following information:
a.

b.

Title block in lower right hand corner of plat to include:
1)

Project's name.

2)

Address and/or legal description of the project, total number of lots and/or phases, total
acreage and zoning.

3)

Name, address, and telephone number of the property owner.

4)

Name, address, and telephone number of the applicant.

5)

Name, address, and telephone number of contact person of the developer.

6)

Name, address, and telephone number of the preparer (Surveyor).

7)

Date of preparation and dates of revisions, if any (As plats are revised, add dates of revision
to each submittal).

For all single-family residential subdivisions, a plan summary table to include:
1)

Total number of lots.
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2)

Number of lots per zoning category.

3)

Total acreage per phase.

4)

Number of lots per phase.

5)

Minimum lot size.

6)

Minimum dwelling unit size.

7)

Density per acre.

c.

Graphic scale labeled with scale used.

d.

North arrow oriented to the top or right of the sheet.

e.

Vicinity map with scale of one inch = 1000 feet with site location shaded.

f.

Length and bearing of all straight lines; radii, arc length, tangent length, and central angles of all
curves, indicated along the lines of each lot or in tables.

g.

Diagram of a typical corner clip and visibility easement.

h.

A note that a park dedication agreement exists, if applicable.

i.

A list of variances from development requirements, if applicable.

j.

Signature block as follows:
"Approved by the Town of Argyle Planning and Zoning Commission."
Chairman: ___________
Secretary: ___________
Date of Approval: ___________

k.

Signature block if variance is requested, as follows:
"Approved by the Town of Argyle Town Council and Planning and Zoning Commission."
Mayor: ___________
Town Secretary: ___________
P&Z Chairman: ___________
Date of P&Z Approval: ___________
Date of Town Council Approval: ___________

l.

The following statement when Town sewer will not be utilized: "This subdivision is subject the
V.T.C.A., Health and Safety Code ch. 366 and the V.T.C.A., Water Code §§ 5.012 and 5.013 in
regards to on-site sewage facilities. Additionally, an on-site sewage facility (OSSF) permit shall be
obtained from the Town of Argyle in accordance with Ordinance 2007-10 as amended. The
property owner shall connect to sanitary sewer at such time as the Town makes it available and
adjacent to subject property."

m.

An owner's certificate stating the following:
OWNER'S CERTIFICATE
STATE OF TEXAS
COUNTY OF DENTON
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WHEREAS, John Doe and Jane Doe are the Owner(s) of a tract of land situated in the (Survey
Name), Abstract Number (Survey Number), Denton County, Texas and being that same tract of
land described in (Name and Recording Information), and being more particularly described by
metes and bounds as follows:
(Metes and bounds description of subdivision with exact acreage and the volume and page of the
County Deed Records of the deed for the land being platted and description and location of all
survey monuments placed or found)
NOW THEREFORE, KNOW ALL MEN BY THESE PRESENTS:
That we, John Doe and Jane Doe, Owners, do hereby adopt that plat designating the hereinabove
described property as (Plat Name, include lot and blocks), an addition to the Town of Argyle and
do hereby dedicate to the public use forever the streets and alleys shown thereon and do hereby
reserve the easement strips shown on this plat for the mutual use and accommodation of
garbage collection agencies and all public utilities desiring to use or using same. Any public utility
shall have the right to remove and keep removed all or part of any buildings, fences, trees,
shrubs, or other improvements or growths which in any way endanger or interfere with the
construction, maintenance or efficiency of its respective systems on any of these easement strips
and any public utility shall at all times have the right of ingress and egress to and from and upon
the said easement strips for the purpose of constructing, reconstructing, inspecting, and
patrolling, without the necessity at any time of procuring the permission of anyone. This plat
approved subject to all platting ordinances, rules, regulations, and resolutions of the Town of
Argyle, Texas.
Witness our hands at Denton County, Texas, this ___ day of ___, (year).
John Doe, Owner________
n.

Jane Doe, Owner________

Notary Public's Certificate with a signature line, the Notary Public's stamp, and stating the
following:
STATE OF TEXAS
COUNTY OF DENTON
Before me, the undersigned authority, a Notary Public in and for said County and State on this
date personally appeared John Doe and Jane Doe, Owners, known to me to be the persons
whose names are subscribed to the foregoing instrument and acknowledged to me that they
each executed the same for the purpose and considerations therein expressed.
Given under my hand and seal of office, this ___ day of ___, (year).
Notary Public in and for the State of Texas.

o.

Surveyor's Certificate with a signature line, the Surveyor's seal, and stating:
KNOW ALL MEN BY THESE PRESENTS:
That I, [Surveyor's Name], do hereby certify that I prepared this plat from an actual and accurate
survey of the land and that the corner monuments shown thereon as set were properly placed
under my personal supervision in accordance with the platting rules and regulations of the Town
of Argyle, Texas.
Registered Professional Land Surveyor.

p.

Names and boundary lines of abstracts and surveys of the land being platted.

q.

Lines delineating the proposed phases of development, if applicable.
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r.

1)

Lot number and block letter designations.

2)

Acreage or square footage of each lot and minimum finished floor elevation (minimum
finished floor elevation is required only if lot is located within 100-year floodplain or near
natural drainage feature).

3)

Zoning designation.

s.

Land proposed for dedication to public use or for reservation for the common use of property
owners, labeled with a separate lot and block designation. Also include a list of the conditions of
or limitations on the use of this land.

t.

Deed restrictions or other encumbrances that impact development of the property.

u.

Rights-of-way and public property to be abandoned should be identified on the plat, but
information is to be provided separately for the creation of an abandonment certificate (see
Section 14.2.23—Abandonment of Easements or Rights-of-Way for procedures).

v.

Existing and/or proposed streets and alleys, showing street names and the widths of rights-ofway and pavement. Where a development abuts a street shown on the Town's thoroughfare plan
or a proposed thoroughfare is within the development, the final plat shall include the dedication
of rights-of-way in accordance with the requirements of the thoroughfare plan.

w.

Location of all existing and proposed utility, access, and/or drainage easements, with a note
regarding responsibility for maintenance.

x.

Delineation of the 100-year floodplain, if applicable.

y.

Names and recording information of adjoining subdivisions, municipalities, counties, special
districts, and parcels of unsubdivided land, including:

z.

2.

The layout and exact dimensions of proposed lots and blocks, with:

1)

Names of owners of record.

2)

Boundary lines.

3)

Zoning designations.

4)

Names and accurate location of all adjacent streets.

5)

Dimensions of all abutting lots.

6)

Reference ties to courses and distances of at least one recognized and corner.

The Development Services Coordinator, Planning and Zoning Commission, or Town Council may
require additional information or drawings, operations data, or expert evaluation when
considering the application, including traffic studies and drainage studies.

Exhibit of existing conditions (if construction plans are not required) showing the following:
a.

Location of all existing and proposed utility, access, and/or drainage easements, with a note
regarding responsibility for maintenance.

b.

Proposed grading, and a description of the extent to which any watercourse or natural drainage
will be altered or relocated as a result of the proposed development.

c.

Delineation of the 100-year floodplain, if applicable.

d.

Location of all public and private service lines for water and sanitary sewer or septic tanks, if
applicable.
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D.

E.

F.

3.

Tree survey and aerial photo with overlay of plan in accordance with Article V—Tree Preservation, as
applicable.

4.

Town Development Standards Variance Request, if applicable.

Application Withdrawal and Inactive Cases.
1.

After an application has been accepted for review, the applicant may withdraw the application at any
time by submitting a letter of withdrawal request to the Director of Community Development.

2.

If an applicant fails to respond to staff comments within 45 days, or an application is otherwise
determined to by the Director of Community Development to be inactive for a period of 45 days, then
the application is considered expired and no longer valid.

3.

Any new request after application withdrawal or inactive shall be deemed a "new project;" shall be
submitted with a new application form, with a new filing fee, and with new plans and materials in
accordance with the procedures set forth in this section; and shall be reviewed for compliance with the
ordinances and regulations in effect at the time the new application is made.

Approval Process for Major Subdivision Final Plats.
1.

Major subdivision final plat applications will be scheduled for a Planning and Zoning Commission
meeting if they are considered complete by Friday at noon ten days prior to the meeting. The
Development Services Department must receive 13 collated and folded copies of the documents on 11inch by 17-inch size paper and one collated and folded copy on 22-inch by 34-inch or 24-inch by 36-inch
size paper for the Planning and Zoning Commission meeting. Based on the Development Review
Committee's review, staff will prepare a report and recommendation for the Planning and Zoning
Commission. A copy of this information and an agenda for the Planning and Zoning Commission
meeting at which the application will be discussed is available to the applicant on the Friday prior to
that Planning and Zoning Commission meeting. The Planning and Zoning Commission shall consider
approval or approval with conditions of the major subdivision final plat that conforms to all Town
regulations.

2.

Variances to only the lot width and/or depth requirements may be considered on the plat by the
Planning and Zoning Commission if the lot meets the area requirements of the zoning district it is
located in.

3.

If alternatives or variances are requested, the major subdivision final plat shall be forwarded to the
Town Council along with the Planning and Zoning Commission's recommendations within 30 days of
the last Planning and Zoning Commission meeting. In such case, the Development Services Department
must receive 13 collated and folded copies of the documents on 11-inch by 17-inch size paper at least
two weeks prior to the Town Council meeting.

Final File Copies.
1.

Within 30 days of the major subdivision final plat's approval by the Planning and Zoning Commission
and/or Town Council, the applicant must provide to the Development Services Department the
following copies:
a)

One 24-inch by 36-inch mylar.

b)

Two 24-inch by 36-inch paper.

c)

One 18-inch by 24-inch mylar.

d)

One 18-inch by 24-inch paper.

e)

One 11-inch by 17-inch paper.
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2.

The copies of the final plat listed above must be submitted exactly as it was approved by the Town,
complete with owner's signatures with notarization and surveyor's signature and seal. One of the
blackline mylars will be filed with Denton County Deed Records. The others will be kept on file with the
Town. A development agreement for the development may not be executed if the mylar copies of the
approved final plat have not been provided to the Town.

3.

Final plats approved in the ETJ shall not be filed with Denton County until all public infrastructure is
constructed by the developer and inspected and accepted by the Town of Argyle.

4.

Additionally, the applicant must provide current certified original tax receipts on all properties being
platted. These are required by state law in order to file the plat with Denton County. The applicant is
also responsible for the filing fees to file the plat with Denton County. The Development Services
Department will assign addresses for each lot once the plat is recorded with Denton County.

5.

Approval of a major subdivision final plat is effective for two years. At the end of two years, if the
major subdivision final plat has not been filed with Denton County, the plat will be deemed expired and
the applicant/developer must go through the entire process again to obtain another one if desired. A
preliminary plat shall be deemed expired after two years and/or after the extension of one year unless
a final plat is approved by the Town for the entire preliminary plat or a portion of the preliminary plat.
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Sec. 14.3.71. Supplemental Regulations.
14.3.71-2 Front Yard.
A.

On all corner lots, the front yard setback shall be observed along the frontage of both intersecting
streets, unless approved specifically otherwise on a construction plat. Where single-family and duplex
lots have double frontage, extending from one street to another, or are on a corner, the Town may
determine the front yard to be on the street front that is consistent with the prevailing pattern of front
yards on the street in order to maintain compatibility with the established development pattern of the
street. The side and/or rear yards in the case of single-family and duplex uses shall be identified and
the front of the structure shall not face the side or rear yard.

B.

Where the frontage on one side of a street between two intersecting streets is divided by two or more
zoning districts, the front yard shall comply with the requirements of the most restrictive district for
the entire frontage (see Section 14.3.95, Illustration 10).

C.

The front yard shall be measured from the property line to the front face of the building, to the nearest
supporting member of a covered porch or terrace, or to any attached accessory building. Eaves and
roof extensions or a porch without posts or columns may project into the required front yard for a
distance not to exceed four feet, and subsurface structures, platforms or slabs may not project into the
front yard to a height greater than 30 inches above the average grade of the yard (see Section 14.3.95,
Illustration 11). Open porches extending into the front yard shall not be enclosed.

D.

Minimum lot widths for lots with predominate frontage on the curved radius of a street (e.g., cul-desac or "eyebrow" portion of a street) shall be measured as the linear distance of the curved front
building line, and shall be shown on the subdivision plat. Lot widths for all lots shall be as set forth in
the respective zoning district for each lot.

E.

Gasoline service station pump islands (and their canopy structures) that parallel a public street may be
located a minimum of 20 feet to the property line adjacent to a public street. For pump islands (and
canopies) that are perpendicular or diagonal to a public street, the setback shall be 30 feet in order to
prevent vehicles stacking out into the street while waiting for a pump position. Pump islands (and their
canopies) may extend beyond the front building line as described above (provided that all other
requirements of this Ordinance are met), but shall not be closer than 15 feet to any property line that
is not adjacent to a public street.

F.

Where a future right-of-way line has been established for future widening or opening of a street or
thoroughfare, upon which a lot abuts, then the front, side, or rear yard shall be measured from the
future right-of-way line.

G.

If 50 percent or more improved with existing buildings, and if the front yard setback for these existing
buildings is greater than the front yard required for that zoning district in this Ordinance, then no new
building shall be constructed to project beyond the least front yard depth of the existing buildings
without a variance from the Zoning Board of Adjustment.
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Sec. 14.2.17. Preliminary Plats.
A preliminary plat is an overall preliminary development plan for a tract of land. A preliminary plat is
intended to show the infrastructure requirements for developing property. A preliminary plat must be prepared by
a Texas-Registered Civil Engineer.
A.

Preliminary Plat Required.
1.

A preliminary plat is required on all unplatted tracts:
a.

That are larger than ten acres, or

b.

That do not conform with tract dimensions shown on Denton Central Appraisal District
Maps, or

c.

That the development of which involves dedication or construction of streets, drainage
ways, or utilities.

2.

The purpose of a preliminary plat is to allow the Planning and Zoning Commission and Town Staff
to review the property's proposed major thoroughfares and collector street patterns, land use,
environmental issues, drainage patterns, availability of utilities, conformance to the
comprehensive plan, and relationship to adjoining subdivisions or properties.

3.

A preliminary plat shall include all contiguous property that is under the ownership or control of
the applicant. It may contain more than one phase, but each phase must contain improvements
that do not depend on future construction in order to meet Town standards.

B.

Application. A complete preliminary plat application consists of the application form, fee, ten collated
and folded copies of the preliminary plat including proposed drainage and utility plans, and all
information listed below. When a complete application is submitted, the preliminary plat and
accompanying documents are distributed to Development Review Committee (DRC) members. The
Development Review Committee will review the application within five working days. Following review,
comments and requested revisions are forwarded to the applicant. The applicant must then return
revised copies along with all markups made by staff to the Development Services Department. The
Development Review Committee will review the revised documents and will provide comments again
within five working days. Larger projects (50 lots or more for single-family residential or five acres for
non-residential) may require additional review time. Staff will provide a specific time frame for review
at time of submittal. Once all comments are addressed, the project will be scheduled on the Planning
and Zoning Commission agenda. Preliminary plats may be approved by the Planning and Zoning
Commission if they meet all applicable requirements of this ordinance. Any changes, variances, or
alternatives to the Town's requirements must be noted on the preliminary plat, which can only be
approved by Town Council.

C.

Information to be Submitted with Preliminary Plat Applications. The review process will not begin until
a preliminary plat that includes at least the information on the following list is submitted with a
completed application form and filing fee. The applicant must submit to the Development Services
Department ten 22-inch by 34-inch or 24-inch by 36-inch copies of the preliminary plat and proposed
utility and drainage plans, collated and folded to nine-inch by 12-inch size paper, no later than Tuesday
at noon four weeks prior to the Planning and Zoning Commission meeting at which the applicant
wishes to appear. Rolled documents will not be accepted. Scale used should be one inch = 100 feet or
larger.
1.

Preliminary plat sheet should contain the following information:
a.

Title block in lower right hand corner of plat to include:
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b.

1)

Project's name.

2)

Address and/or legal description of the project, total number of lots and/or
phases, total acreage, and zoning.

3)

Name, address, and telephone number of the property owner.

4)

Name, address, and telephone number of the applicant.

5)

Name, address, and telephone number of contact person of the developer.

6)

Name, address and telephone number of the preparer (Engineer).

7)

Date of preparation and dates of revisions, if any (As plats are revised, add
dates of revision to each submittal).

For all single-family residential subdivisions, a plan summary table to include:
1)

Total number of lots.

2)

Number of lots per zoning category.

3)

Total acreage per phase.

4)

Number of lots per phase.

5)

Minimum lot size.

6)

Minimum dwelling unit size.

7)

Density per acre.

c.

Graphic scale labeled with scale used.

d.

North arrow oriented to the top or right of the sheet.

e.

Vicinity map with scale of one inch = 1000 feet with site location shaded.

f.

Length and bearing of all straight lines; radii, arc length, tangent length, and central angles
of all curves, indicated along the lines of each lot or in tables.

g.

Diagram of a typical corner clip and visibility easement.

h.

Cross-section of proposed streets and alleys, showing the width and type of pavement and
the location and width of sidewalks.

i.

Park dedication requirements.

j.

A list of requested variances from development requirements, if applicable.

k.

Signature block as follows:
"Preliminary Plat Approved by the Town of Argyle Planning and Zoning Commission for the
Preparation of a Final Plat."
Chairman: ___________
Secretary: ___________
Approval Date: ___________

l.

Signature block if variance are requested, as follows:
"Preliminary Plat Approved by the Town of Argyle Town Council and Planning and Zoning
Commission for the Preparation of a Final Plat."
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Mayor: ___________
Town Secretary: ___________
P&Z Chairman: ___________
Date of P&Z Approval: ___________
Date of Town Council Approval: ___________
m.

Names and boundary lines of abstracts and surveys of the land being platted.

n.

Description and location of all survey monuments placed or found.

o.

Lines delineating the proposed phases of development, if applicable.

p.

Property lines, including lot and block numbers and date recorded if applicable, of land
within the area being platted.

q.

The layout and approximate dimensions of proposed lots and blocks, with:
1)

Building setback lines.

2)

Lot number and block letter designations.

3)

Acreage or square footage of each lot.

4)

Zoning designation.

r.

Existing and/or proposed streets and alleys, showing proposed street names and the
widths of right-of-way and pavement. Where a development abuts a street shown on the
Town's thoroughfare plan, the preliminary plat shall include a proposed dedication of rightof-way in accordance with the requirements of the thoroughfare plan.

s.

Median openings, turning lanes, acceleration lanes, deceleration lanes, and proposed
driveway locations with dimensions.

t.

Traffic control signals, devices, and striping, if applicable.

u.

Other features that impact the land being platted—including, but not limited to, buildings,
cemeteries, parks, landfills, and monuments.

v.

Easements, deed restrictions, or other encumbrances that impact development of the
property.

w.

Names and recording information of adjoining subdivisions, municipalities, counties,
special districts, and parcels of unsubdivided land, including:
1)

Names of owners of record.

2)

Boundary lines.

3)

Zoning designations.

4)

Names and accurate location of all adjacent streets.

5)

Dimensions of all abutting lots.

6)

Reference ties to courses and distances of at least one recognized land corner.

7)

Easements on all abutting lots.
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2.

3.

D.

x.

Land proposed for dedication to public use, or for reservation for the common use of
property owners, including parks and linear trails, labeled with a separate lot and block
designation. Also include a list of the conditions of or limitations on the use of this land.

y.

Traffic study or drainage study, if required to further clarify the needs of the project.

z.

The Development Services Coordinator, Planning and Zoning Commission, or Town Council
may require additional information or drawings, operations data, or expert evaluation
when considering the application, including traffic studies and drainage studies.

Drainage plan sheet showing existing and proposed systems, including:
a.

Description of the extent to which any watercourse or natural drainage will be altered or
relocated as a result of the proposed development.

b.

Location of lines and inlets.

c.

Location of all existing and proposed utility and/or drainage easements, or right-of-way and
detention/retention structures.

d.

Proposed drainage rights-of-way.

e.

Delineation of the 100-year floodplain, if applicable.

f.

Easements, deed restrictions, or other encumbrances that impact development of the
property.

g.

Contours at intervals of five feet or less, referred to the latest USC or GS sea level datum,
including benchmark.

Utility plan sheet showing existing and proposed systems, including:
a.

Location and size of all existing and proposed water systems and sanitary sewer lines
shown for the distance which impacts the land being platted.

b.

Location and size of other existing and/or proposed utility lines which may impact the land
development.

c.

Identification of proposed lots that will be served by on site sanitary sewer facilities, if
applicable.

d.

Easements, deed restrictions, or other encumbrances that impact development of the
property.

4.

Aerial photo with overlay of plan in accordance with Article V—Tree Preservation, as applicable.

5.

Town Development Standards Variance Request, if applicable.

Application Withdrawal and Inactive Cases.
1.

After an application has been accepted for review, the applicant may withdraw the application at
any time by submitting a letter of withdrawal request to the Director of Community
Development.

2.

If an applicant fails to respond to staff comments within 45 days, or an application is otherwise
determined to by the Director of Community Development to be inactive for a period of 45 days,
then the application is considered expired and no longer valid.

3.

Any new request after application withdrawal or inactive shall be deemed a "new project;" shall
be submitted with a new application form, with a new filing fee, and with new plans and
materials in accordance with the procedures set forth in this section; and shall be reviewed for
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compliance with the ordinances and regulations in effect at the time the new application is
made.
E.

F.

Approval Process for Preliminary Plats.
1.

Once all comments are addressed, the project will be scheduled on the Planning and Zoning
Commission agenda. Preliminary plats may be approved by the Planning and Zoning Commission
if they meet all applicable requirements of this ordinance. Any changes, variances, or alternatives
to the Town's requirements must be noted on the preliminary plat, which can only be approved
by Town Council. Variances to only the lot width and/or depth requirements may be considered
on the plat by the Planning and Zoning Commission if the lot meets the area requirements of the
zoning district it is located in. Preliminary plat applications will be scheduled for a Planning and
Zoning Commission meeting if they are considered complete by Friday at noon ten days prior to
the meeting. The Development Services Department must receive 13 collated and folded copies
of the documents on 11-inch by 17-inch size paper and one collated and folded copy on 22-inch
by 34-inch or 24-inch by 36-inch size paper for the Planning and Zoning Commission meeting.
Based on the Development Review Committee's review, staff will prepare a report and
recommendation for the Planning and Zoning Commission. A copy of this information and an
agenda for the Planning and Zoning Commission meeting at which the application will be
discussed will be available to the applicant on the Friday prior to that Planning and Zoning
Commission meeting. The Planning and Zoning Commission shall consider approval or approval
with conditions of the preliminary plat that conforms to all Town regulations.

2.

If alternatives or variances are requested, the preliminary plat will be forwarded to the Town
Council along with the Planning and Zoning Commission's recommendations within 30 days of
the last Planning and Zoning Commission meeting. In such case, the Development Services
Department must receive 13 collated and folded copies of the documents on 11-inch by 17-inch
size paper and one collated and folded copy on 22-inch by 34-inch or 24-inch by 36-inch size
paper at least ten days prior to the Town Council meeting.

3.

Alternatively, the Planning and Zoning Commission may table the request and ask the applicant
to make revisions and/or provide additional information on the preliminary plat before it
approves the plat. In such cases, the Development Services Department must receive 13 revised,
collated, and folded copies of the documents on 11-inch by 17-inch size paper and one collated
and folded copy on 22-inch by 34-inch or 24-inch by 36-inch size paper at least two weeks prior
to the next Planning and Zoning Commission meeting. Staff will provide to the applicant a copy of
the staff report and recommendations, according to the review-and-comment process described
above, and the approval process will begin again.

Final File Copies.
1.

Within 30 days of a preliminary plat's approval by the Planning and Zoning Commission and/or
Town Council, the applicant must submit to the Development Services Department five blueline
or blackline 22-inch by 34-inch or 24-inch by 36-inch copies of the preliminary plat (including
drainage and utility plans) exactly as it was approved by the Planning and Zoning Commission
and/or Town Council. The final copies must be received before an application for a final plat will
be accepted.

2.

Approval of a preliminary plat is effective for two years. At the end of two years, if no
development or change in requirements that affects the preliminary plat has occurred, the
applicant may request a one-time one-year extension which may be granted by the Development
Services Coordinator. No filing fee is required for such extensions. If an extension is not
requested or if Town regulations have significantly changed since the approval of the preliminary
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plat, the plat or any portion that has not been constructed or has not received final plat approval
will be deemed invalid and a new application shall be submitted for development.
(Ord. No. 2010-01, § 3, 1-12-10; Ord. No. 2010-17, § 10, 10-26-10; Ord. No. 2019-20 , § 6 (Exh. E), 8-27-19)

Sec. 14.2.18. Minor Subdivision Final Plats.
A minor subdivision plat is a final plat that creates no more than four lots and does not require the creation
of a new street or a major extension of municipal facilities. A preliminary plat is not required prior to preparation
of a minor subdivision plat. Minor subdivision plats may be approved for residential and nonresidential properties.
The Community Development Director may approve minor subdivision plats or refer them to the Planning and
Zoning Commission for their action. All final plats must be prepared by a Texas Registered Professional Land
Surveyor.
A.

Minor Subdivision Final Plat Requirements.
1.

2.

A minor platting procedure is applicable if the subdivision meets the following requirements:
a.

No more than four lots are contained within the subdivision plat and are fronting on an
improved existing street or an approved access easement.

b.

The proposed lots meet all the requirements of the existing zoning district.

c.

The plat proposes no vacation of public rights-of-way or easements.

d.

The extensions of public facilities, such as streets or utilities, are not required for utilization
of the property except for minor extensions of existing water or sewer lines (less than 300
feet), construction plans of which shall be submitted at the time of application.

e.

The proposed development does not create nor contain any drainage problem, it conforms
to FEMA floodplain management rules, and it is not within the floodway.

If the applicant proposes to plat less than all of its property, a preliminary plat shall be required.
Once the preliminary plat is approved, the lot(s) desired for platting may follow the minor
platting process if all requirements listed in Section 14.2.18(A.1) are met.

B.

Application. A complete minor subdivision plat application consists of the application form, fee, and
ten collated and folded copies of the final plat that includes all information listed below. When a
complete application is submitted, the final plat and accompanying documents are distributed to
Development Review Committee (DRC) members. DRC will review the application within five working
days. Following review, comments and requested revisions are forwarded to the applicant. The
applicant must then return revised copies along with all markups made by staff to the Development
Services Department. The Development Review Committee will review the revised documents and will
provide comments again within five working days.

C.

Information to be Submitted with Minor Subdivision Plats. The final plat application shall not be
considered filed and the review process will not begin until a final plat that includes the complete
information on the following list is submitted with a required application form and filing fee. The
applicant must submit to the Development Services Department ten 22-inch by 34-inch or 24-inch by
36-inch copies of the final plat, collated and folded to nine-inch by 12-inch size paper. When more than
one sheet is required to show a subdivision, a 24-inch by 36-inch index sheet must be filed showing the
entire subdivision and all dedications, attests, dates, titles, and seals on one sheet. Rolled documents
will not be accepted. Scale used should be one inch = 100 feet or larger.
1.

Final plat sheet should contain the following information:
a.

Title block in lower right-hand corner of plat to include:
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b.

1)

Project's name.

2)

Address and/or legal description of the project, total number of lots and/or
phases, total acreage and zoning.

3)

Name, address, and telephone number of the property owner.

4)

Name, address, and telephone number of the applicant.

5)

Name, address, and telephone number of contact person of the developer.

6)

Name, address, and telephone number of the preparer (Surveyor).

7)

Date of preparation and dates of revisions, if any (As plats are revised, add
dates of revision to each submittal).

For all single-family residential subdivisions, a plan summary table to include:
1)

Total number of lots.

2)

Number of lots per zoning category.

3)

Total acreage per phase.

4)

Number of lots per phase.

5)

Minimum lot size.

6)

Minimum dwelling unit size.

7)

Density per acre.

c.

Graphic scale labeled with scale used.

d.

North arrow oriented to the top or right of the sheet.

e.

Vicinity map with scale of one inch = 1000 feet with site location shaded.

f.

Length and bearing of all straight lines; radii, arc length, tangent length, and central angles
of all curves, indicated along the lines of each lot or in tables.

g.

Diagram of a typical corner clip and visibility easement.

h.

Park dedication requirements.

i.

A list of variances from development requirements, if applicable.

j.

Signature block as follows:
"Approved by the Town of Argyle Development Services Department."
Community Development Director: ___________
Town Secretary: ___________
Date of Approval: ___________

k.

Signature block if variance to lot width or lot depth is requested, as follows:
"Approved by the Town of Argyle Planning and Zoning Commission."
Chairman: ___________
Secretary: ___________
Date of Approval: ___________

Created: 2022-08-02 06:31:28 [EST]
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l.

Signature block if variance other than lot width or lot depth is requested, as follows:
"Approved by the Town of Argyle Town Council and Planning and Zoning Commission."
Mayor: ___________
Town Secretary: ___________
P&Z Chairman: ___________
Date of P&Z Approval: ___________
Date of Town Council Approval: ___________

m.

The following statement when Town sewer will not be utilized: "This subdivision is subject
to V.T.C.A., Health and Safety Code ch. 366 and the V.T.C.A., Water Code §§ 5.012 and
5.013 in regards to on-site sewage facilities. Additionally, an on-site sewage facility (OSSF)
permit shall be obtained from the Town of Argyle in accordance with Ordinance 2007-10 as
amended. The property owner shall connect to sanitary sewer at such time as the Town
makes it available and adjacent to subject property."

n.

An owner's certificate stating the following:
OWNER'S CERTIFICATE
STATE OF TEXAS
COUNTY OF DENTON
WHEREAS, John Doe and Jane Doe are the Owner(s) of a tract of land situated in the
(Survey Name), Abstract Number (Survey Number), Denton County, Texas and being that
same tract of land described in
(Name and Recording Information), and being more particularly described by metes and
bounds as follows:
(Metes and bounds description of subdivision with exact acreage and the volume and page
of the County Deed Records of the deed for the land being platted and description and
location of all survey monuments placed or found)
NOW THEREFORE, KNOW ALL MEN BY THESE PRESENTS:
That we, John Doe and Jane Doe, Owners, do hereby adopt this plat designating the
hereinabove described property as (Plat Name, include lot and blocks), an addition to the
Town of Argyle and do hereby dedicate to the public use forever the streets and alleys
shown thereon and do hereby reserve the easement strips shown on this plat for the
mutual use and accommodation of garbage collection agencies and all public utilities
desiring to use or using same. Any public utility shall have the right to remove and keep
removed all or part of any buildings, fences, trees, shrubs, or other improvements or
growths which in any way endanger or interfere with the construction, maintenance, or
efficiency of its respective systems on any of these easement strips and any public utility
shall at all times have the right of ingress and egress to and from and upon the said
easement strips for the purpose of constructing, reconstructing, inspecting, and patrolling,
without the necessity at any time of procuring the permission of anyone. This plat
approved subject to all platting ordinances, rules, regulations, and resolutions of the Town
of Argyle, Texas.
Witness our hands at Denton County, Texas, this ___ day of ___, (year).
John Doe, Owner________

Jane Doe, Owner________
Created: 2022-08-02 06:31:28 [EST]
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o.

Notary Public's Certificate with a signature line, the Notary Public's stamp, and stating the
following:
STATE OF TEXAS
COUNTY OF DENTON
Before me, the undersigned authority, a Notary Public in and for said County and State on
this date personally appeared John Doe and Jane Doe, Owners, known to me to be the
persons whose names are subscribed to the foregoing instrument and acknowledged to me
that they each executed the same for the purpose and considerations therein expressed.
Given under my hand and seal of office, this ___ day of ___, (year).
Notary Public in and for the State of Texas.

p.

Surveyor's Certificate with a signature line, the Surveyor's seal, and stating the following:
KNOW ALL MEN BY THESE PRESENTS:
That I, (Surveyor's Name), do hereby certify that I prepared this plat from an actual and
accurate survey of the land and that the corner monuments shown thereon as set were
properly placed under my personal supervision in accordance with the platting rules and
regulations of the Town of Argyle, Texas.
Registered Professional Land Surveyor.

q.

Names and boundary lines of abstracts and surveys of the land being platted.

r.

The layout and exact dimensions of proposed lots and blocks, with:
1)

Building setback lines.

2)

Lot number and block letter designations.

3)

Acreage or square footage of each lot and minimum finished floor elevation
(minimum finished floor elevation is required only if lot is located within 100year floodplain or near natural drainage feature).

4)

Zoning designation.

s.

Land proposed for dedication to public use or for reservation for the common use of
property owners, labeled with a separate lot and block designation. Also include a list of
the conditions of or limitations on the use of this land.

t.

Deed restrictions or other encumbrances that impact development of the property.

u.

Rights-of-way and public property to be abandoned should be identified on the plat, but
information is to be provided separately for the creation of an abandonment certificate
(see Section 14.2.23—Abandonment of Easements or Rights-of-Way for procedures).

v.

Existing and/or proposed streets and alleys, showing street names and the widths of rightsof-way and pavement. Where a development abuts a street shown on the Town's
thoroughfare plan, the final plat must include the dedication of rights-of-way in accordance
with the requirements of the thoroughfare plan.

w.

Location and size of all existing and proposed utility, access, and/or drainage easements for
electric, telephone, gas, cable, and solid waste disposal, with a note regarding
responsibility for maintenance.

x.

Delineation of the 100-year floodplain, if applicable.

Created: 2022-08-02 06:31:28 [EST]
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y.

z.

2.

D.

E.

Names and recording information of adjoining subdivisions, municipalities, counties,
special districts, and parcels of unsubdivided land, including:
1)

Names of owners of record.

2)

Boundary lines.

3)

Zoning designations.

4)

Names and accurate location of all adjacent streets.

5)

Dimensions of all abutting lots.

6)

Reference ties to courses and distances of at least one recognized land corner.

The Community Development Director, Planning and Zoning Commission, or Town Council
may require additional information or drawings, operations data, or expert evaluation
when considering the application, including traffic studies and drainage studies.

Exhibit of existing conditions sheet showing existing and proposed systems, including:
a.

Location of all existing above-ground structures, driveways, sheds, fences, etc., if
applicable.

b.

Location and size of all existing and proposed utility, access, and/or drainage easements,
with a note regarding responsibility for maintenance.

c.

Location and size of all other utilities existing and/or proposed, underground or overhead,
including private transmission lines.

d.

Location and size of all public and private service lines and meters for water and sanitary
sewer or septic tanks, if applicable.

e.

Location and distance of nearest existing fire hydrant.

f.

Proposed grading, and a description of the extent to which any watercourse or natural
drainage will be altered or relocated as a result of the proposed development.

g.

Delineation of the 100-year floodplain, if applicable.

3.

Tree survey and aerial photo with overlay of plan in accordance with Article V—Tree
Preservation, as applicable.

4.

Town Development Standards Variance Request, if applicable.

Application Withdrawal and Inactive Cases.
1.

After an application has been accepted for review, the applicant may withdraw the application at
any time by submitting a letter of withdrawal request to the Director of Community
Development.

2.

If an applicant fails to respond to staff comments within 45 days, or an application is otherwise
determined to by the Director of Community Development to be inactive for a period of 45 days,
then the application is considered expired and no longer valid.

3.

Any new request after application withdrawal or inactive shall be deemed a "new project;" shall
be submitted with a new application form, with a new filing fee, and with new plans and
materials in accordance with the procedures set forth in this section; and shall be reviewed for
compliance with the ordinances and regulations in effect at the time the new application is
made.

Approval Process for Minor Subdivision Final Plats.
Created: 2022-08-02 06:31:28 [EST]
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F.

1.

The Community Development Director may approve a minor subdivision final plat if it meets all
requirements of this ordinance. The Community Development Director shall make final approval
or disapproval of a minor subdivision final plat application within 30 days of a complete
application filing. The Community Development Director's decision may be appealed to the
Planning and Zoning Commission and Town Council.

2.

Variances to only the lot width and/or depth requirements may be considered on the plat by the
Planning and Zoning Commission if the lot meets the area requirements of the zoning district it is
located in.

3.

Based on the Development Review Committee's review, staff will prepare a report and
recommendation for the Planning and Zoning Commission and/or Town Council if variances are
requested. A copy of this information and an agenda for the Planning and Zoning Commission
and/or Town Council meeting at which the application will be discussed will be available to the
applicant on the Friday prior to that Planning and Zoning Commission and/or Town Council
meeting. The Planning and Zoning Commission and/or Town Council votes on approval, approval
with conditions, or disapproval.

Final File Copies.
1.

Within 30 days of the minor subdivision final plat's approval by the Community Development
Director, the Planning and Zoning Commission, or Town Council, the applicant must provide to
the Development Services Department the following copies:
a)

One 24-inch by 36-inch mylar.

b)

Two 24-inch by 36-inch paper.

c)

One 18-inch by 24-inch mylar.

d)

One 18-inch by 24-inch paper.

e)

One 11-inch by 17-inch paper.

2.

The copies of the final plat listed above must be submitted exactly as it was approved by the
Town, complete with owner's signatures with notarization and the surveyor's signature and seal.
One of the copies will be filed with Denton County Plat Records, and the other copies will be kept
on file with the Town. A development agreement for the development or a building permit shall
not be executed if the mylar copies of the approved final plat have not been provided to the
Town.

3.

Final plats approved in the ETJ shall not be filed with Denton County until all public infrastructure
is constructed by the developer and inspected and accepted by the Town of Argyle.

4.

Additionally, the applicant must provide current certified original tax receipts on all properties
being platted. These are required by state law in order to file the plat with Denton County. The
applicant is also responsible for the filing fees to file the plat with Denton County. Addresses will
be assigned for each lot once the plat is recorded with Denton County.

5.

Approval of a minor subdivision final plat is effective for two years. At the end of two years, if the
minor subdivision final plat has not been filed with Denton County, the plat will be deemed
expired and the applicant/developer must go through the entire minor subdivision final plat
process again to obtain another one if desired. A preliminary plat shall be deemed expired after
two years and/or after the extension of one year unless a final plat is approved by the Town for
the entire preliminary plat or a portion of the preliminary plat.

(Ord. No. 2010-01, § 3, 1-12-10; Ord. No. 2010-17, § 10, 10-26-10; Ord. No. 2019-20 , § 7 (Exh. F), 8-27-19)

Created: 2022-08-02 06:31:28 [EST]

(Supp. No. 4)
Page 11 of 17

88

Item 6.

Sec. 14.2.19. Major Subdivision Final Plats.
A.

Major Subdivision Final Plat Requirements.
1.

Major subdivision final plat involves the creation of new streets, the extension of municipal facilities or
the creation or more than four lots. Major subdivision plat may be applicable for residential and nonresidential properties. The procedure for approving a major subdivision plat shall require an approved
preliminary plat. All final plats must be prepared by a Texas Registered Professional Land Surveyor.

2.

Major subdivision final plats shall substantially conform with approved preliminary plats, or a revised
preliminary plat shall first be submitted for formal approval. The major subdivision final plat shall
include a complete set of construction plans for all public improvements.

3.

Except as otherwise permitted, the Planning and Zoning Commission's approval of a final plat is
required prior to the construction of public improvements on the property. Following the approval of a
plat, any sufficient changes require reapproval by the Planning and Zoning Commission.

B.

Application. A complete major subdivision final plat application consists of the application form, fee, ten
collated and folded copies of the final plat along with three sets of detailed engineering construction plans,
and all information listed below. Detailed construction plans may be rolled. When a complete application is
submitted, the final plat and accompanying documents are distributed to Development Review Committee
(DRC) members. The Development Review Committee has five working days to review the application.
Following review, comments and requested revisions are forwarded to the applicant. The applicant must
then return revised copies along with all markups made by staff to the Development Services Department.
The Development Review Committee will review the revised documents and provide comments again within
five working days. Larger projects (50 lots or more for single-family residential or 50 acres for nonresidential) may require additional review time. Staff will provide a specific time frame for review at time of
submittal.

C.

Information to be Submitted with Major Subdivision Final Plats. The final plat application shall not be
considered filed and the review process will not begin until a plat that includes at least the information on
the following list is submitted with a completed application form and filing fee. The applicant must submit to
the Development Services Department ten 22-inch by 34-inch or 24-inch by 36-inch copies of the plat,
collated and folded to nine-inch by 12-inch size paper no later than Tuesday at noon four weeks prior to the
Planning and Zoning Commission meeting at which the applicant wishes to appear. When more than one
sheet is required to show a subdivision, a 24-inch by 36-inch index sheet must be filed showing the entire
subdivision and all dedications, attests, dates, titles, and seals on one sheet. Rolled documents will not be
accepted. Scale used should be one-inch = 100 feet or larger.
1.

Final plat sheet should contain the following information:
a.

Title block in lower right hand corner of plat to include:
1)

Project's name.

2)

Address and/or legal description of the project, total number of lots and/or phases, total
acreage and zoning.

3)

Name, address, and telephone number of the property owner.

4)

Name, address, and telephone number of the applicant.

5)

Name, address, and telephone number of contact person of the developer.

6)

Name, address, and telephone number of the preparer (Surveyor).

7)

Date of preparation and dates of revisions, if any (As plats are revised, add dates of revision
to each submittal).
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b.

For all single-family residential subdivisions, a plan summary table to include:
1)

Total number of lots.

2)

Number of lots per zoning category.

3)

Total acreage per phase.

4)

Number of lots per phase.

5)

Minimum lot size.

6)

Minimum dwelling unit size.

7)

Density per acre.

c.

Graphic scale labeled with scale used.

d.

North arrow oriented to the top or right of the sheet.

e.

Vicinity map with scale of one inch = 1000 feet with site location shaded.

f.

Length and bearing of all straight lines; radii, arc length, tangent length, and central angles of all
curves, indicated along the lines of each lot or in tables.

g.

Diagram of a typical corner clip and visibility easement.

h.

A note that a park dedication agreement exists, if applicable.

i.

A list of variances from development requirements, if applicable.

j.

Signature block as follows:
"Approved by the Town of Argyle Planning and Zoning Commission."
Chairman: ___________
Secretary: ___________
Date of Approval: ___________

k.

Signature block if variance is requested, as follows:
"Approved by the Town of Argyle Town Council and Planning and Zoning Commission."
Mayor: ___________
Town Secretary: ___________
P&Z Chairman: ___________
Date of P&Z Approval: ___________
Date of Town Council Approval: ___________

l.

The following statement when Town sewer will not be utilized: "This subdivision is subject the
V.T.C.A., Health and Safety Code ch. 366 and the V.T.C.A., Water Code §§ 5.012 and 5.013 in
regards to on-site sewage facilities. Additionally, an on-site sewage facility (OSSF) permit shall be
obtained from the Town of Argyle in accordance with Ordinance 2007-10 as amended. The
property owner shall connect to sanitary sewer at such time as the Town makes it available and
adjacent to subject property."

m.

An owner's certificate stating the following:
OWNER'S CERTIFICATE

Page 13 of 17

90

Item 6.

STATE OF TEXAS
COUNTY OF DENTON
WHEREAS, John Doe and Jane Doe are the Owner(s) of a tract of land situated in the (Survey
Name), Abstract Number (Survey Number), Denton County, Texas and being that same tract of
land described in (Name and Recording Information), and being more particularly described by
metes and bounds as follows:
(Metes and bounds description of subdivision with exact acreage and the volume and page of the
County Deed Records of the deed for the land being platted and description and location of all
survey monuments placed or found)
NOW THEREFORE, KNOW ALL MEN BY THESE PRESENTS:
That we, John Doe and Jane Doe, Owners, do hereby adopt that plat designating the hereinabove
described property as (Plat Name, include lot and blocks), an addition to the Town of Argyle and
do hereby dedicate to the public use forever the streets and alleys shown thereon and do hereby
reserve the easement strips shown on this plat for the mutual use and accommodation of
garbage collection agencies and all public utilities desiring to use or using same. Any public utility
shall have the right to remove and keep removed all or part of any buildings, fences, trees,
shrubs, or other improvements or growths which in any way endanger or interfere with the
construction, maintenance or efficiency of its respective systems on any of these easement strips
and any public utility shall at all times have the right of ingress and egress to and from and upon
the said easement strips for the purpose of constructing, reconstructing, inspecting, and
patrolling, without the necessity at any time of procuring the permission of anyone. This plat
approved subject to all platting ordinances, rules, regulations, and resolutions of the Town of
Argyle, Texas.
Witness our hands at Denton County, Texas, this ___ day of ___, (year).
John Doe, Owner________
n.

Jane Doe, Owner________

Notary Public's Certificate with a signature line, the Notary Public's stamp, and stating the
following:
STATE OF TEXAS
COUNTY OF DENTON
Before me, the undersigned authority, a Notary Public in and for said County and State on this
date personally appeared John Doe and Jane Doe, Owners, known to me to be the persons
whose names are subscribed to the foregoing instrument and acknowledged to me that they
each executed the same for the purpose and considerations therein expressed.
Given under my hand and seal of office, this ___ day of ___, (year).
Notary Public in and for the State of Texas.

o.

Surveyor's Certificate with a signature line, the Surveyor's seal, and stating:
KNOW ALL MEN BY THESE PRESENTS:
That I, [Surveyor's Name], do hereby certify that I prepared this plat from an actual and accurate
survey of the land and that the corner monuments shown thereon as set were properly placed
under my personal supervision in accordance with the platting rules and regulations of the Town
of Argyle, Texas.
Registered Professional Land Surveyor.
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p.

Names and boundary lines of abstracts and surveys of the land being platted.

q.

Lines delineating the proposed phases of development, if applicable.

r.

The layout and exact dimensions of proposed lots and blocks, with:
Building setback lines.

2)

Lot number and block letter designations.

3)

Acreage or square footage of each lot and minimum finished floor elevation (minimum
finished floor elevation is required only if lot is located within 100-year floodplain or near
natural drainage feature).

4)

Zoning designation.

s.

Land proposed for dedication to public use or for reservation for the common use of property
owners, labeled with a separate lot and block designation. Also include a list of the conditions of
or limitations on the use of this land.

t.

Deed restrictions or other encumbrances that impact development of the property.

u.

Rights-of-way and public property to be abandoned should be identified on the plat, but
information is to be provided separately for the creation of an abandonment certificate (see
Section 14.2.23—Abandonment of Easements or Rights-of-Way for procedures).

v.

Existing and/or proposed streets and alleys, showing street names and the widths of rights-ofway and pavement. Where a development abuts a street shown on the Town's thoroughfare plan
or a proposed thoroughfare is within the development, the final plat shall include the dedication
of rights-of-way in accordance with the requirements of the thoroughfare plan.

w.

Location of all existing and proposed utility, access, and/or drainage easements, with a note
regarding responsibility for maintenance.

x.

Delineation of the 100-year floodplain, if applicable.

y.

Names and recording information of adjoining subdivisions, municipalities, counties, special
districts, and parcels of unsubdivided land, including:

z.

2.

1)

1)

Names of owners of record.

2)

Boundary lines.

3)

Zoning designations.

4)

Names and accurate location of all adjacent streets.

5)

Dimensions of all abutting lots.

6)

Reference ties to courses and distances of at least one recognized and corner.

The Development Services Coordinator, Planning and Zoning Commission, or Town Council may
require additional information or drawings, operations data, or expert evaluation when
considering the application, including traffic studies and drainage studies.

Exhibit of existing conditions (if construction plans are not required) showing the following:
a.

Location of all existing and proposed utility, access, and/or drainage easements, with a note
regarding responsibility for maintenance.

b.

Proposed grading, and a description of the extent to which any watercourse or natural drainage
will be altered or relocated as a result of the proposed development.
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D.

E.

F.

c.

Delineation of the 100-year floodplain, if applicable.

d.

Location of all public and private service lines for water and sanitary sewer or septic tanks, if
applicable.

3.

Tree survey and aerial photo with overlay of plan in accordance with Article V—Tree Preservation, as
applicable.

4.

Town Development Standards Variance Request, if applicable.

Application Withdrawal and Inactive Cases.
1.

After an application has been accepted for review, the applicant may withdraw the application at any
time by submitting a letter of withdrawal request to the Director of Community Development.

2.

If an applicant fails to respond to staff comments within 45 days, or an application is otherwise
determined to by the Director of Community Development to be inactive for a period of 45 days, then
the application is considered expired and no longer valid.

3.

Any new request after application withdrawal or inactive shall be deemed a "new project;" shall be
submitted with a new application form, with a new filing fee, and with new plans and materials in
accordance with the procedures set forth in this section; and shall be reviewed for compliance with the
ordinances and regulations in effect at the time the new application is made.

Approval Process for Major Subdivision Final Plats.
1.

Major subdivision final plat applications will be scheduled for a Planning and Zoning Commission
meeting if they are considered complete by Friday at noon ten days prior to the meeting. The
Development Services Department must receive 13 collated and folded copies of the documents on 11inch by 17-inch size paper and one collated and folded copy on 22-inch by 34-inch or 24-inch by 36-inch
size paper for the Planning and Zoning Commission meeting. Based on the Development Review
Committee's review, staff will prepare a report and recommendation for the Planning and Zoning
Commission. A copy of this information and an agenda for the Planning and Zoning Commission
meeting at which the application will be discussed is available to the applicant on the Friday prior to
that Planning and Zoning Commission meeting. The Planning and Zoning Commission shall consider
approval or approval with conditions of the major subdivision final plat that conforms to all Town
regulations.

2.

Variances to only the lot width and/or depth requirements may be considered on the plat by the
Planning and Zoning Commission if the lot meets the area requirements of the zoning district it is
located in.

3.

If alternatives or variances are requested, the major subdivision final plat shall be forwarded to the
Town Council along with the Planning and Zoning Commission's recommendations within 30 days of
the last Planning and Zoning Commission meeting. In such case, the Development Services Department
must receive 13 collated and folded copies of the documents on 11-inch by 17-inch size paper at least
two weeks prior to the Town Council meeting.

Final File Copies.
1.

Within 30 days of the major subdivision final plat's approval by the Planning and Zoning Commission
and/or Town Council, the applicant must provide to the Development Services Department the
following copies:
a)

One 24-inch by 36-inch mylar.

b)

Two 24-inch by 36-inch paper.

c)

One 18-inch by 24-inch mylar.
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d)

One 18-inch by 24-inch paper.

e)

One 11-inch by 17-inch paper.

2.

The copies of the final plat listed above must be submitted exactly as it was approved by the Town,
complete with owner's signatures with notarization and surveyor's signature and seal. One of the
blackline mylars will be filed with Denton County Deed Records. The others will be kept on file with the
Town. A development agreement for the development may not be executed if the mylar copies of the
approved final plat have not been provided to the Town.

3.

Final plats approved in the ETJ shall not be filed with Denton County until all public infrastructure is
constructed by the developer and inspected and accepted by the Town of Argyle.

4.

Additionally, the applicant must provide current certified original tax receipts on all properties being
platted. These are required by state law in order to file the plat with Denton County. The applicant is
also responsible for the filing fees to file the plat with Denton County. The Development Services
Department will assign addresses for each lot once the plat is recorded with Denton County.

5.

Approval of a major subdivision final plat is effective for two years. At the end of two years, if the
major subdivision final plat has not been filed with Denton County, the plat will be deemed expired and
the applicant/developer must go through the entire process again to obtain another one if desired. A
preliminary plat shall be deemed expired after two years and/or after the extension of one year unless
a final plat is approved by the Town for the entire preliminary plat or a portion of the preliminary plat.
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Sec. 14.3.71. Supplemental Regulations.
14.3.71-2 Front Yard.
A.

On all corner lots, the front yard setback shall be observed along the frontage of both intersecting
streets, unless approved specifically otherwise on a construction plat. Where single-family and duplex
lots have double frontage, extending from one street to another, or are on a corner, a required front
yard shall be provided on both streets unless a side or rear yard building line has been established
along one frontage on the plat, in which event only one required front yard need be observed the
Town may determine the front yard to be on the street front that is consistent with the prevailing
pattern of front yards on the street in order to maintain compatibility with the established
development pattern of the street. The side and/or rear yards in the case of single-family and duplex
uses shall be identified and the front of the structure shall not face the side or rear yard.

B.

Where the frontage on one side of a street between two intersecting streets is divided by two or more
zoning districts, the front yard shall comply with the requirements of the most restrictive district for
the entire frontage (see Section 14.3.95, Illustration 10).

C.

The front yard shall be measured from the property line to the front face of the building, to the nearest
supporting member of a covered porch or terrace, or to any attached accessory building. Eaves and
roof extensions or a porch without posts or columns may project into the required front yard for a
distance not to exceed four feet, and subsurface structures, platforms or slabs may not project into the
front yard to a height greater than 30 inches above the average grade of the yard (see Section 14.3.95,
Illustration 11). Open porches extending into the front yard shall not be enclosed.

D.

Minimum lot widths for lots with predominate frontage on the curved radius of a street (e.g., cul-desac or "eyebrow" portion of a street) shall be measured as the linear distance of the curved front
building line, and shall be shown on the subdivision plat. Lot widths for all lots shall be as set forth in
the respective zoning district for each lot.

E.

Gasoline service station pump islands (and their canopy structures) that parallel a public street may be
located a minimum of 20 feet to the property line adjacent to a public street. For pump islands (and
canopies) that are perpendicular or diagonal to a public street, the setback shall be 30 feet in order to
prevent vehicles stacking out into the street while waiting for a pump position. Pump islands (and their
canopies) may extend beyond the front building line as described above (provided that all other
requirements of this Ordinance are met), but shall not be closer than 15 feet to any property line that
is not adjacent to a public street.

F.

Where a future right-of-way line has been established for future widening or opening of a street or
thoroughfare, upon which a lot abuts, then the front, side, or rear yard shall be measured from the
future right-of-way line.

G.

If 50 percent or more improved with existing buildings, and if the front yard setback for these existing
buildings is greater than the front yard required for that zoning district in this Ordinance, then no new
building shall be constructed to project beyond the least front yard depth of the existing buildings
without a variance from the Zoning Board of Adjustment.
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Mayor and Council
Agenda Item
Memorandum
ITEM TYPE

MEETING DATE:

Staff Report

November 21, 2022

PRESENTER:
Nabila Nur, AICP, Director of Community Development
ITEM DESCRIPTION:
Discuss the deceased trees and the special escrow fund established as part of the
alternative landscape plan of Site Plan (SP-19-005) for TM Evans Tract, located on
approximately 3.966 acres of land, legally described as Block A, Lots 1 and 2, Evans
Tract, located in the Town of Argyle, Denton County, Texas..
BACKGROUND INFORMATION:
During the meeting on May 28, 2019, Town Council approved the Site Plan (SP-19-005)
for Phase I and Phase II, with the requested variances and the alternative Landscape
Plan as recommended by Planning and Zoning Commission during their May 7, 2019
meeting.
The alternative Landscape Plan included a payment of $43,800 into the Tree
Reforestation Fund and a separate escrow fund of $43,800 to be used for future matters.
Phase I of this development has already been completed. Phase II is now being
developed by a different developer, who obtained approval for a revised site plan for
Phase II from Town Council on April 18, 2022, however, the Tree Preservation Plan
approved with the orginial site plan still governs.
A survey conducted on August 2022 on Phase II of the site identified four protected trees
from the Tree Preservation Plan to be conclusively dead. Staff has analyzed the mitigation
amount for those four trees and it would be $82,000.00. Community Development Staff
and Town Attorney are currently reviewing the applicability of this fee and determining
how to best address its collection. One possible option could be to utilize the amount
established in the escrow fund to count toward this additional mitigation fee and collect
the remaining amount separately. However, there are some additional aspects of this
process that needs to be reviewed prior to proceeding with this determination.
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FISCAL IMPACT:
Not Applicable
Proposed Expenditure:
General Ledger Code:
Proposed Revenue:
Budget Amendment Required:
Financial Review Completed by:

No

LEGAL REVIEW:
Not applicable.
ATTACHMENTS:
Exhibit A – Approved Tree Preservation Plan
Exhibit B - Tree mitigation calculation for the deceased trees

RECOMMENDED MOTION AND/OR ACTION:
None.
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TREE PRESERVATION TABLE - PHASE 1 &
PHASE 2
SHEET 2 OF 2

EVANS TRACT, PHASE 1&2
ARGYLE, TEXAS

PLAN BASED ON ORDINANCE # 2010-01
Item 7.

04/29/2019

TERRA MANNA

JVC No 18026
1" = 40' H

07A
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LOT 1, BLOCK 1
ALLIANCE CHRISTIAN CENTER ASSEMBLY OF GOD
DOCUMENT NO. 99-R0108647
P.R.D.C.T.

LOT 1R, BLOCK 1
COYOTE CAFE ADDITION
DOCUMENT NO. 2012-216
P.R.D.C.T.

LEGEND

PROTECTED TREE TO BE SAVED
WITH TAG NUMBER

12

2

FU
TU
RE

PROTECTED TREE TO BE
REMOVED WITH TAG NUMBER

CO
LLE
CT

16
3

PROTECTED TREE EXEMPT
FROM MITIGATION DUE TO POOR
CONDITION TO BE REMOVED

OR
RO
AD

PROTECTED TREE TO BE
REMOVED DURING PHASE 2
WITH TAG NUMBER

PROPOSED TREE PROTECTION
PER TOWN DETAIL SD-11

8

OFFICE/LAB
1st FLOOR = 13,880 S.F.
2nd FLOOR = 9,700 S.F.
23,580 S.F. TOTAL 1

PHASE 1
LOT 1
2.484 AC.
11

14

PLAN BASED ON ORDINANCE # 2017-15

14
4

PHASE 1

LEGEND

6

DRAINAGE
EASEMENT

LOT 1, BLOCK A
SCHROETKE ADDITION
DOCUMENT NO. 2014-157
P.R.D.C.T.

PROTECTED TREE TO BE SAVED
WITH TAG NUMBER

EVANS TRAILER PARK
CABINET B, PAGE 321
11
P.R.D.C.T.
TRACT 4
CHRIS STRINGER, AS TRUSTEE
DOCUMENT NO. 2018-31748
D.R.D.C.T.

TREE TO BE
REMOVED
WITH PHASE 1

WATERBROOK SE, LP
DOCUMENT NO. 2018-31747
6
D.R.D.C.T.

15

10

15' DRAINAGE
ESMT
15' UTILITY
ESMT

TREE TO BE
REMOVED
WITH PHASE 1

14

PROTECTED TREE TO BE
REMOVED WITH TAG NUMBER

CAROL LEON VANOVER
VOLUME 637, PAGE 661
D.R.D.C.T.
11

OFFICE
10,000 SF
(2nd FLOOR)

FUTURE PHASE 2

PROTECTED TREE EXEMPT
FROM MITIGATION DUE TO POOR
CONDITION TO BE REMOVED

FIRELANE AND DRIVEWAY
THRU LOT 2 TO BE
CONSTRUCTED WITH
PHASE 1

PROTECTED TREE TO BE
REMOVED DURING PHASE 2
WITH TAG NUMBER

2
RESTAURANT
3,500 SF

PROPOSED TREE PROTECTION
PER TOWN DETAIL SD-11

RESTAURANT
3,500 SF

CAUTION!

11

EXISTING UTILITIES
EXISTING UTILITIES SHOWN ON THESE PLANS ARE
BASED ON AVAILABLE REFERENCE INFORMATION.
OTHER UTILITIES NOT SHOWN ON THESE PLANS
MAY EXIST. IT IS THE SOLE RESPONSIBILITY OF
THE CONTRACTOR TO LOCATE ALL EXISTING
UTILITIES BOTH HORIZONTALLY AND VERTICALLY
PRIOR TO BEGINNING CONSTRUCTION.
THE
CONTRACTOR WILL BE SOLELY LIABLE FOR ANY
DAMAGE TO EXISTING UTILITIES.

10

LOT 2
1.480 AC.

15' UTILITY
ESMT

TREE PRESERVATION PLAN - PHASE 1 &
PHASE 2
SHEET 1 OF 2

4

EVANS TRACT, PHASE 1&2
ARGYLE, TEXAS

LOT 1, BLOCK A
BACKDRAFT ADDITION
DOCUMENT NO. 2014-158
P.R.D.C.T.

FARM TO MARKET ROAD NO. 407
(90' RIGHT-OF-WAY)

FUTURE RETAIL
TRACT ONE
WATERBROOK COMMERCIAL INVESTORS LLC
DOCUMENT NO. 2016-120209
D.R.D.C.T.

FUTURE RETAIL

TRACT 2A
WATERBROOK SE, LP
DOCUMENT NO. 2018-25599
D.R.D.C.T.
TRACT 1
CHRIS STRINGER, AS TRUSTEE

BLUE HORIZON WAY

04/29/2019
TERRA MANNA

JVC No 18026
1" = 40' H

08
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PLAN BASED ON ORDINANCE # 2017-15

TREE PRESERVATION TABLE - PHASE 1 &
PHASE 2
SHEET 2 OF 2

EVANS TRACT, PHASE 1&2
ARGYLE, TEXAS

PHASE 1

PHASE 2

04/29/2019
TERRA MANNA

JVC No 18026
1" = 40' H

08A
100
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Evans Tract Ph II - Reforestation Fund Calculation
Trees to be removed
Tree
Post Oak
Post Oak
Post Oak
Post Oak
Total Calipher Inches to be removed

Tag #

Caliper Inches
1712
1713
1747
1749

26
22
22
30
100 caliper inches

Of the four (4) trees, all are classified as Majestic Trees. Replacement trees for Majestic Trees must be a minimum of ten (10) caliper inches
and ten (10) feet in height. With a total of 100 caliper inches for mitigation of the Majestic trees, the applicant will need to provide ten (10)
trees with a minimum size of ten (10) caliper inches and ten (10) feet in height.

Taken 11/15/2022
Tree Size (Oak)

10" caliper inches/each

Quotes
Quote #1
Fannin Tree Farm
15700 TX-121, Frisco, TX
75035
10,500.00

Quote #2
Texas Tree Farms, LLC
3150 US-287, Waxahachie,
TX 75165
8,500.00

Quote #3
Texas Grown Tree Farm
1164 FM 3119, Mexia, TX
76667
5,600.00

Average Price
per tree
8,200.00

Majestic Trees - caliper inches to be mitigated is 100 inches
10 trees X 10 inches = 100 caliper inches
10 trees x $8200.00 = $82,000.00
To be paid into the reforestation fund
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Item 8.

Mayor and Council
Agenda Item
Memorandum
ITEM TYPE

MEETING DATE:

Action Item

November 21, 2022

PRESENTER:
Nabila Nur, AICP, Director of Community Development
ITEM DESCRIPTION:
Consider and take action on a fee waiver request submitted by Argyle Independent
School District (AISD) for the Argyle Intermedicate School's renovation project.
BACKGROUND INFORMATION:
AISD has submitted a permit application for a renovation project at Argyle Intermediate
School located at 800 Eagle Drive. Based on the fee schedule, the building permit fee for
the project would be $80,912.63 and the plan review fee would be $52,593.20,
constituting a total of $133,505.83.
The applicant is requesting a reduction to the fee, either based on the actual cost incurred
by the Town or estimate provided by the third-party building inspection regarding the plan
review and inspection fee. Staff has coordinated with SAFEBuilt and they estimate
$7,108.59 for their plan review fee and $10,925.25 for their inspection fee, constituting a
total of $18,033.84.
Please note, the estimate provided by SAFEBuilt does not take into account the time and
effort from Town Staff and other costs internal to the Town.
Staff Recommendation:
Staff offers no recommendation on this matter but would like to note that the approval of
such request may set a precendence for many future projects.
FISCAL IMPACT:
Not Applicable
Proposed Expenditure:
General Ledger Code:
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Proposed Revenue:
Budget Amendment Required:
Financial Review Completed by:

No

LEGAL REVIEW:
Not applicable.
ATTACHMENTS:
Exhibit A – AISD Letter of Request
RECOMMENDED MOTION AND/OR ACTION:
Move to approve/deny the fee waiver request submitted by Argyle Independent School
District (AISD) for the Argyle Intermedicate School's renovation project to reduce the fee
to a total of $____________.
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EXHIBIT A
Item 8.
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Item 9.

Mayor and Council
Agenda Item
Memorandum
ITEM TYPE

MEETING DATE:

Action Item

November 21, 2022

PRESENTER:
Robert White, Director of Public Works
ITEM DESCRIPTION:
Discuss and consider the approval of Change Order No. 1 and No. 2 for the US 377
relocation project as it pertains to the TXDOT road widening and reconstruction project.
BACKGROUND INFORMATION:
On January 3rd, 2022, council approved the contract authorizing Atkins Brothers
Equipment Company for the construction of Phase II of the US 377 Sewer Line
Relocation.
The US 377 Sewer Relocation Project is broken up into two phases and 5 segments,
Phase I has 2 segments completed (Segments A and E) or are nearing completion.
Phase II has 3 segments; Segment B has a portion located in a reimbursable easement
and is being re-submitted as a separate permit; Segments C and D have been approved
with changes.
Previous Notated Costs and Revenues would change as follows:
RevenuesTown of Argyle
$2,000,000
ExpendituresSewer line Construction Phase I
Sewer line Construction Phase II
Change Order 1
Change Order 2
Engineering
ROW Cost
TOTAL COST -

$ 392,992.85
$1,084,920.50
$ (112,414)
$ 230,499.94
$ 296,535.00
$ 57,000.00
$1,949,534.29

Remainder-

$

50,465.71
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FISCAL IMPACT:
Not Applicable
Proposed Expenditure:
General Ledger Code:
Proposed Revenue:
Budget Amendment Required:
Financial Review Completed by:

No

LEGAL REVIEW:
Not applicable.
ATTACHMENTS:
Change Order 1
Change Order 2

RECOMMENDED MOTION AND/OR ACTION:
Move to approve change orders 1 and 2 for the US 377 Sewer Line Relocation project
with the difference in funds to come from the remaining $225,551.55 unalocated in the
2022 Bond issuance for Sanitary Sewer.
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Change Order #2
Sanitary Sewer Relocations for US 377 Widening – Phase II
Town of Argyle, Texas

Item 9.

Thursday, September 22, 2022

Original Contract Amount: $ 1,084,920.50
Current Contract Amount: $ 972,506.50
Original Contract Time: 155 Calendar days
Contract
Item #
29
30
31
32
33
33a
34
34a
36
37
38
39
41
42a
43
47
48
49
50
54
54a
54b
55
58
59
61
62
64
65
66
A1
A2
A3
A4
A5

Description
Line C
8" SDR-35 PVC Sanitary Sewer
8" C-900 DR25 PVC Sanitary Sewer
10" SDR-35 PVC Sanitary Sewer
10" SDR-26 PVC Sanitary Sewer
10" RJDI Sanitary Sewer
18' Steel Casing by Open Cut
Bore and Jack 18" Steel Casing
Bore and Jack 20" Steel Casing
4' Diameter Sanitary Sewer Manholes
Reconnect Sewer Service with Cleanout
Remove 6" Concrete Pavement
Temporary Asphalt Pavement Repair
Remove and Replace 4" Concrete Sidewalk
Remove and Replace Concrete Paving with Curbs
Abandon Existing 8" Sanitary Sewer
TV Inspection
Trench Safety
Hydroseed Surface Restoration
Solid Sod
Line D
8" SDR-35 PVC Sanitary Sewer
8" RJDI Sanitary Sewer
18' Steel Casing by Open Cut
4' Diameter Sanitary Sewer Manholes
Remove and Replace 6" Concrete Pavement
Remove and Replace 4" Concrete Sidewalk
Abandon Existing 8" Sanitary Sewer
Abandon Existing Sanitary Sewer Manhole
TV Inspection
Trench Safety
Hydroseed Surface Restoration
Additional Items
Abandon, Grout Fill, & Cap Existing 4" Forcemain
Abandon, Grout Fill, & Cap Existing 8" Sanitary Sewer
Remove Existing 8" Sanitary Sewer
Remove Existing Sanitary Sewer Manhole
Trench Safety

Contract Time Adjustment:
Original Contract Time (Calendar Days):
Additional Contract Time (Calendar Days):
New Contract Time (Calendar Days):

Original
Contract Unit
Quantity

Original
Contract Unit
Price

Original
Contract Total

New
Contract
Quantity
269
44
465
506
208
87
200
66
8
1
20
20
20
23
0
1492
1492
1501
910

$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$

1.69
6.14
3.05
4.06
10.00
277.00
329.00
630.00
235.00
-

$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$

121.69
176.14
153.05
224.06
290.00
277.00
300.00
329.00
6,430.00
1,500.00
48.00
63.00
18.00
235.00
1,500.00
0.50
1.00
2.00
15.00

$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$

(1,945.39)
3,670.16
(87,981.75)
69,374.36
6,280.00
24,099.00
24,300.00
21,714.00
5,040.00
(4,500.00)
(1,008.00)
(1,323.00)
(450.00)
5,405.00
(1,500.00)
9.00
73.00
(626.00)
(2,550.00)

$ 32,734.61
$
7,750.16
$ 71,168.25
$ 113,374.36
$ 60,320.00
$ 24,099.00
$ 60,000.00
$ 21,714.00
$ 51,440.00
$
1,500.00
$
960.00
$
1,260.00
$
360.00
$
5,405.00
$
$
746.00
$
1,492.00
$
3,002.00
$ 13,650.00

(1)
65
(1)
(1)
54
54
(271)

636
50
44
4
53
150
0
0
686
686
907

$
$
$
$
$
$
$
$
$
$
$

1.96
277.00
261.00
630.00
-

$
$
$
$
$
$
$
$
$
$
$

121.96
277.00
261.00
6,430.00
130.00
120.00
1,500.00
1,500.00
0.50
1.00
2.00

$
$
$
$
$
$
$
$
$
$
$

1,726.56
13,850.00
11,484.00
2,520.00
(130.00)
7,800.00
(1,500.00)
(1,500.00)
27.00
54.00
(542.00)

$
$
$
$
$
$
$
$
$
$
$

77,566.56
13,850.00
11,484.00
25,720.00
6,890.00
18,000.00
343.00
686.00
1,814.00

1000
1985
108
4
108

1000
1985
108
4
108

$
39.00 $
39.00
$
42.00 $
42.00
$
94.00 $
94.00
$
1,500.00 $
1,500.00
$
1.00 $
1.00
Net Change to orginal contract:

$
$
$
$
$
$

39,000.00
83,370.00
10,152.00
6,000.00
108.00
230,499.94

$
$
$
$
$

39,000.00
83,370.00
10,152.00
6,000.00
108.00

289
24
1061
200
193
0
119
0
8
4
41
41
45
0
1
1474
1419
1814
1080

LF
LF
LF
LF
LF
LF
LF
LF
EA
EA
SY
SY
SF
SY
LS
LF
LF
SY

$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$

120.00 $ 34,680.00
170.00 $ 4,080.00
150.00 $ 159,150.00
220.00 $ 44,000.00
280.00 $ 54,040.00
$
300.00 $ 35,700.00
$
5,800.00 $ 46,400.00
1,500.00 $ 6,000.00
48.00 $ 1,968.00
63.00 $ 2,583.00
18.00 $
810.00
$
1,500.00 $ 1,500.00
0.50 $
737.00
1.00 $ 1,419.00
2.00 $ 3,628.00
15.00 $ 16,200.00

(20)
20
(596)
306
15
87
81
66

632
0
0
4
54
85
1
1
632
632
1178

LF
LF
LF
EA
SY
SY
LS
EA
LF
LF
SY

$
$
$
$
$
$
$
$
$
$
$

120.00 $ 75,840.00
$
$
5,800.00 $ 23,200.00
130.00 $ 7,020.00
120.00 $ 10,200.00
1,500.00 $ 1,500.00
1,500.00 $ 1,500.00
0.50 $
316.00
1.00 $
632.00
2.00 $ 2,356.00

4
50
44

0
0
0
0
0

LF
LF
LF
EA
LF

$
$
$
$
$

155
0
155

-

$
$
$
$
$

-

Unit Price
Increase/
Decrease

Quantity
Increase/
Decrease

(3)
(21)
(21)
(25)
23
(1)
18
73
(313)
(170)

New Unit Price

Total Change

New Contract
Item Total

108

The net change to the original contract amount is $ 230,499.94 which makes the adjusted total contract amout $ 1,203,006.44. The net change to contract time is 0 days, which makes theItem 9.
adjusted total contract time 155 days. This document is supplemental to the original contract and shall be subject to all terms and conditions of the original contract.

Erika McComis, Interim Town Administrator
Town of Argyle

Date

Robert White III, PhD, PE, Director of Public Works
tnp, Inc.

Date

11.03.2022
Jeff Sears, PE
tnp, Inc.

Date

Mike Atkins
Atkins Bros Equipment Co. Inc.

Date
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Item 10.

Mayor and Council
Agenda Item
Memorandum
ITEM TYPE

MEETING DATE:

Action Item

November 21, 2022

PRESENTER:
Erika McComis, Town Administrator
ITEM DESCRIPTION:
Discuss and consider approval of Ordinance 2022-27 amending the Code of Ordinances
by amending Article 11.02, Property Taxes; Section 11.02.033 Disabled Persons and
Persons Age 65 or Older to increase the exemption from $100,000 to $150,000 beginning
in the 2023 tax year.
BACKGROUND INFORMATION:
Staff received a request from Councilmember Schmidt to increase the exemption for Over
65 and Disabled homestead property from $100,000 to $150,000. The tax rolls for the
2022 tax year indicate 346 Over 65 exemptions, 22 Surviving Spouse Exemptions and
15 Disabled exemptions for a total of 383 accounts. The increase in exemption will reduce
the total taxable value by $19,150,000. This equates to an estimated reduction in revenue
of $69,963.95. Of that, $50,494.15 will come from General Fund and $19,469.81 will
come from the Debt Service (I&S) Fund.
FISCAL IMPACT:
Not Applicable
Proposed Expenditure:
General Ledger Code:
Proposed Revenue:
Budget Amendment Required:
Financial Review Completed by:

No

LEGAL REVIEW:
Not applicable.
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ATTACHMENTS:
A. Ordinance
RECOMMENDED MOTION AND/OR ACTION:
Move to adopt Ordinance 2022-27 as presented.
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TOWN OF ARGYLE, TEXAS
ORDINANCE NO. 2022-27
AN ORDINANCE OF THE TOWN COUNCIL OF THE TOWN OF ARGYLE,
TEXAS AMENDING THE ARGYLE CODE OF ORDINANCES BY
AMENDING ARTICLE 11.02, PROPERTY TAXES; SECTION 11.02.033
DISABLED PERSONS AND PERSONS AGE 65 OR OLDER TO INCREASE
THE EXEMPTION FROM $100,000 TO $150,000; PROVIDING A SAVINGS
CLAUSE; PROVIDING FOR INJUNCTIVE RELIEF; PROVIDING A
SEVERABILITY CLAUSE; AND PROVIDING AN EFFECTIVE DATE.
WHEREAS, the Town of Argyle is a Type A General Law municipality located in Denton
County, created in accordance with provision of the Texas Local Government Code and operating
pursuant to the enabling legislation of the State of Texas; and,
WHEREAS, Section 11.13(d)(1) of the Texas Tax Code provides for the establishment of
an exemption from taxation by the governing body of the taxing unit for a portion of the appraised
value of a residential homestead for an individual who is disabled or is 65 or older; and,
WHEREAS, Section 11.02.033 of the Argyle Code of Ordinances provides for an exemption
of the ad valorem taxes for qualified persons who are disabled or age 65 or older; and,
WHEREAS, the Argyle Town Council wishes to increase the exemption above the existing
$100,000; and,
WHEREAS, the Town of Argyle deems the passage of this Ordinance to be in the best
interest of the citizens of Argyle.
NOW, THEREFORE, BE IT ORDAINED BY THE TOWN COUNCIL OF THE TOWN OF
ARGYLE, TEXAS:
Section 1. That all matters stated hereinabove are found to be true and correct and are
incorporated herein by reference as if copied in their entirety.
Section 2. That Article 11.02 of the Town of Argyle Code of Ordinances is hereby
amended by amending Section 11.02.033 Disabled persons and persons age 65 or older, to increase
the exemption amount from $100,000 to $150,000 beginning in the 2023 tax year to read as
follows:
“Sec. 11.02.033 - Disabled persons and persons age 65 or older.
In addition to the exemption provided for in Section 11.02.032 above, disabled persons
or persons age 65 or older will be allowed an exemption of $150,000.00 for ad valorem
taxes on and after the 2023 tax year in accordance with applicable sections of 11.13,
Texas Property Tax Code. If a person is both age 65 or older and disabled, he/she may
claim either the "age 65 or older" exemption or the "disabled person" exemption, but may
Page 1 of 2
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not claim both. For the purpose of this section, "disabled" is defined in accordance with
section 11.13(m)(1), Texas Property Tax Code.”
Section 3. That all ordinances or any parts thereof in conflict with the terms of this
ordinance shall be and hereby are deemed repealed and of no force or effect.
Section 4. If any section, subsection, sentence, clause or phase of this ordinance shall for
any reason be held to be invalid, such decision shall not affect the validity of the remaining portions
of this ordinance.
Section 5. In addition to and accumulative of all other penalties, the Town shall have the
right to seek injunctive relief for any and all violations of this ordinance.
Section 6. In order to protect the public interest, comfort and general welfare, this
ordinance shall take effect immediately from and after its passage.
PASSED AND APPROVED BY THE TOWN COUNCIL OF THE TOWN OF ARGYLE,
TEXAS, ON THIS THE 21st DAY OF NOVEMBER, 2022.
APPROVED:

_____________________________
Bryan Livingston, Mayor

ATTEST:

APPROVED AS TO FORM:

_____________________________
Erika McComis, Town Secretary

_____________________________
Brenda McDonald, Town Attorney
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Item 11.

Mayor and Council
Agenda Item
Memorandum
ITEM TYPE

MEETING DATE:

Action Item

November 21, 2022

PRESENTER:
Erika McComis, Town Administrator
ITEM DESCRIPTION:
Discuss and consider approving funds to be used for the Town of Argyle Small Business
Emergency Assistance Grant Program using funds received in the Coronavirus Local
Fiscal Recovery Program (CLFRF).
BACKGROUND INFORMATION:
The council has requested that Staff develop a program to allow grant disbursement from
the CLFRF funds to small businesses within the Town of Argyle. Staff has developed the
grant parameters with the help of our grant administrator. The proposed funds will be on
a case-by-case basis and will be reviewed by Staff and presented to the Municipal
Development District Board for final approval. The application date for submission will be
from February 1, 2023, through April 30, 2023.
The delay in application submission times allows staff time to develop the online form for
the grant application submission. We will also need to ensure we have all the proper
documents to provide to the applicants to submit their expenditure proof to the Town.
Staff will review the submissions and ensure that all proper documentation has been
received, then submit it to the MDD board before their June meeting for discussion and
approval.
Staff will need direction from the Town Council regarding the limit of funds to be disbursed,
as prior discussions were to allocate funds up to $250,000 for this program. The Town
received a total of $1,087,694.64 obligated for the CLFRF program. The Town Council
has suggested other uses of the funds to begin a Drainage Maintenance Program, which
will be discussed later in this meeting.
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FISCAL IMPACT:
Not Applicable
Proposed Expenditure:
General Ledger Code:
Proposed Revenue:
Budget Amendment Required:
Financial Review Completed by:

up to $250,000
CLFRF Funds
No
Erika McComis

LEGAL REVIEW:
The Town Administrator reviewed this item.
ATTACHMENTS:
Small Grant Program Guidance
Eligible Expense Guidance
RECOMMENDED MOTION AND/OR ACTION:
Move to approve funds to be used for the Town of Argyle Small Business Emergency
Assistance Grant Program using up to $___________ in funds to be distributed from the
Coronavirus Local Fiscal Recovery Program disbursements received and authorize the
MDD Board to review and approve the grant awards.
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Town of Argyle Small Business Emergency Assistance Grant Program

Applications open on February 1, 2023, and will close on April 30, 2023.

You are eligible for the ARPA Small Business grant funds up to the level of grant based on your 2020 annual
revenue. ALL requirements for this grant must be met and are as follows:


The business must be registered and operating in the Town of Argyle for at least two consecutive
years.



The business must have been fully operational of December 30, 2019*.



The business must have filed or completed tax returns for two (2) consecutive years (i.e., 2019
and 2020 in the business name.)



The business must provide proof of submission for full tax return, which includes form 1120-S for
Corporation, 1065 for Partnership, or 1040 along with Schedule C for Sole Proprietors.



The business must have at least one employee (W2) and no more than 50 FTEs (W2 and 1099)
employees.



The business must complete and pass a FICO report verification.



The business must have made $25,000 - $5,000,000 in revenue (gross receipts and sales) in 2019.



The business must have made $15,000 - $5,000,000 in revenue (gross receipts and sales) in 2020.



The business must show at least a 15% decline in revenue from 2019 to 2020 or show a 25%
increase in expenses from 2019 to 2020.

*Businesses that can demonstrate start-up investments and launch activities prior to March 1, 2020 will
also be considered for the Level 1 Award.


Approved Grant Award is based on annual revenue in 2020:
o

Annual Revenue of $15,000-$100,000= $5,000 Grant

o

Annual Revenue of $100,001-$2,000,000= $15,000 Grant

o

Annual Revenue of $2,000,000-$5,000,000= $25,000 Grant



Receipts and documentation for all expenditures incurred through May 31, 2023, must be
submitted for audit purposes within 90 days of grant disbursement of funds.



Funds dispersed to the Small Businesses that are not documented or deemed ineligible uses of
funds would need to be repaid within 30 days of notice.
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Receipts and documentation for all expenditures incurred through March 31, 2022, must be submitted
for audit purposes within 90 days of grant disbursement of funds.
Ultimately the Town of Argyle has the authority to deny/approve business at their
discretion based on the evidence presented by the applicant, Federal government, and/or
Town guidelines. Each case will be comprehensively reviewed to ensure the integrity of
the eligibility process is followed.
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List of Items eligible for Personal Protective Equipment (PPE)
▪
▪
▪
▪
▪
▪
▪
▪
▪
▪
▪
▪
▪
▪
▪
▪
▪
▪

Hand sanitizer gel and ethanol (ethyl alcohol)
Safety goggles
N95 Respirators
Facemasks
Isolations Gowns
Eye Protection
Gloves
Powered Air Purifying Respirators
Elastomeric Respirators
Ventilators
Disinfecting wipes
Face shields
IV solutions
Shoe Covers
Surgical Masks
Beard Protectors
Face mask dispensers
Glove dispensers

Payroll expenses include:
**If the applicant has received PPP assistance, proof that the funds have been exhausted will be
requested. If PPP funds have not been exhausted, the business owner MUST NOT use the grant awarded
by the Fort Bend County Small Business Emergency Assistance Grant Program for payroll expenses.

▪
▪
▪

1099 employees
Hire employees
Payroll expenses to retain employees (employees must remain on payroll for the entire period in
use)

Note: Payroll expenses do not include retirement funds, other employee benefits, and health premiums.

Re-opening supplies, equipment & renovations
▪ Advertising/marketing
1. Signage:
o Safety floor decals
o Hand washing signs
o Exit and entrance signs
o Outdoor displays
2. Social distancing equipment and renovations
o Protective barriers
o Countertop safety shields
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o
o
o
o
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Portable sinks
Hand wash stations
Curbside pickup supplies
Clear Sneeze Guards
Ware washing Equipment
Others

Utilities include:
**Only for commercial leases. This does not include home office utilities.

▪
▪
▪
▪
▪

Natural Gas
Electricity
Telephone
Water
Internet

Remote working expenses include:
▪
▪
▪
▪
▪

Computers (Laptops/desktops)
Desks
Printers
Cartridges and paper
Office supplies (pens, pads, paperclips, staples, etc.)

**Note: Home internet is not included on the eligible expenses for this category.

Leases /Mortgage assistance: This assistance is merely for commercial lease agreements and
business mortgages. Home office leases/mortgages ARE NOT allowable in this category.
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Mayor and Council
Agenda Item
Memorandum
ITEM TYPE

MEETING DATE:

Action Item

November 21, 2022

PRESENTER:
Erika McComis, Town Administrator
ITEM DESCRIPTION:
Discuss using Coronavirus Local Fiscal Recover Funds for a stormwater management
program and other suggested uses as discussed with Town Council and Staff and
allocate the necessary funds to support the suggested projects.
BACKGROUND INFORMATION:
Council and Staff have reviewed and made recommendations over the past few months
regarding the possible uses of the CLFRF funds, including stormwater management,
construction of a new wastewater line, assistance to the school district for programs to
support mental health initiatives, and small business grants.
For stormwater management, the Town may use funds to perform culvert repair, resizing,
removal, replacement of storm sewers, and additional types of stormwater infrastructure
(page 38 of SLFRF - Overview of the Final Rules Guide). Council and Staff would
determine if the projects would be handled in-house or if a contractor would be used. For
in-house projects, the Town would need to purchase the necessary equipment.
Council has suggested allocating funds to the school district for use in mental health
programs (behavioral health care - page 15 of SLFRF document). The Town may allow
for this use; however, the school would need to be specific on what programs the funds
would be used for and provide the Town with receipts, costs incurred, and other possible
reporting requirements that the Town would need to adhere to. The Town does not
currently have confirmation from the school regarding their needs or outlook on accepting
such funds.
One other area of fund allocation which has been discussed in the past is the ability to
use the funds for sewer infrastructure projects. The Town may use the funds for approved
projects within the Clean Water State Revolving Fund eligibility list, which allows for the
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upgrade, repair, replacement, or installation/construction of new pipes, pump stations,
and force mains. (page 37 of SLFRF document)
The funds must be used for costs incurred on or after March 3, 2021, and must be
obligated by December 31, 2024, and expended by December 31, 2026
FISCAL IMPACT:
Not Applicable
Proposed Expenditure:
General Ledger Code:
Proposed Revenue:
Budget Amendment Required:
Financial Review Completed by:

determined by Council
CLFRF
No

LEGAL REVIEW:
Not applicable.
ATTACHMENTS:
Coronavirus State & Local Fiscal Recovery Funds: Overview of the Final Rule
RECOMMENDED MOTION AND/OR ACTION:
Staff is seeking direction/action from Council to designate the uses and funds for
proposed projects.
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Coronavirus State & Local
Fiscal Recovery Funds:
Overview of the Final Rule

U.S. DEPARTMENT OF THE TREASURY

January 2022
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The Overview of the Final Rule provides a summary of major provisions of the final
rule for informational purposes and is intended as a brief, simplified user guide to the
final rule provisions.
The descriptions provided in this document summarize key provisions of the final rule
but are non-exhaustive, do not describe all terms and conditions associated with the use
of SLFRF, and do not describe all requirements that may apply to this funding. Any SLFRF
funds received are also subject to the terms and conditions of the agreement entered
into by Treasury and the respective jurisdiction, which incorporate the provisions of the
final rule and the guidance that implements this program.

Coronavirus State & Local Fiscal Recovery Funds: Overview of the Final Rule
U.S. Department of the Treasury
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Introduction
The Coronavirus State and Local Fiscal Recovery Funds (SLFRF), a part of the American Rescue Plan,
delivers $350 billion to state, local, and Tribal governments across the country to support their response
to and recovery from the COVID-19 public health emergency. The program ensures that governments
have the resources needed to:
•
•
•

Fight the pandemic and support families and businesses struggling with its public health and
economic impacts,
Maintain vital public services, even amid declines in revenue, and
Build a strong, resilient, and equitable recovery by making investments that support long-term
growth and opportunity.

EARLY PROGRAM IMPLEMENTATION
In May 2021, Treasury published the Interim final rule (IFR) describing eligible and ineligible uses of
funds (as well as other program provisions), sought feedback from the public on these program rules,
and began to distribute funds. The IFR went immediately into effect in May, and since then,
governments have used SLFRF funds to meet their immediate pandemic response needs and begin
building a strong and equitable recovery, such as through providing vaccine incentives, development of
affordable housing, and construction of infrastructure to deliver safe and reliable water.
As governments began to deploy this funding in their communities, Treasury carefully considered the
feedback provided through its public comment process and other forums. Treasury received over 1,500
comments, participated in hundreds of meetings, and received correspondence from a wide range of
governments and other stakeholders.
KEY CHANGES AND CLARIFICATIONS IN THE FINAL RULE
The final rule delivers broader flexibility and greater simplicity in the program, responsive to feedback in
the comment process. Among other clarifications and changes, the final rule provides the features
below.
Replacing Lost Public Sector Revenue
The final rule offers a standard allowance for revenue loss of up to $10 million, allowing recipients to
select between a standard amount of revenue loss or complete a full revenue loss calculation.
Recipients that select the standard allowance may use that amount – in many cases their full award – for
government services, with streamlined reporting requirements.
Public Health and Economic Impacts
In addition to programs and services, the final rule clarifies that recipients can use funds for capital
expenditures that support an eligible COVID-19 public health or economic response. For example,
recipients may build certain affordable housing, childcare facilities, schools, hospitals, and other projects
consistent with final rule requirements.

Coronavirus State & Local Fiscal Recovery Funds: Overview of the Final Rule
U.S. Department of the Treasury
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In addition, the final rule provides an expanded set of households and communities that are presumed
to be “impacted” and “disproportionately impacted” by the pandemic, thereby allowing recipients to
provide responses to a broad set of households and entities without requiring additional analysis.
Further, the final rule provides a broader set of uses available for these communities as part of COVID19 public health and economic response, including making affordable housing, childcare, early learning,
and services to address learning loss during the pandemic eligible in all impacted communities and
making certain community development and neighborhood revitalization activities eligible for
disproportionately impacted communities.
Further, the final rule allows for a broader set of uses to restore and support government employment,
including hiring above a recipient’s pre-pandemic baseline, providing funds to employees that
experienced pay cuts or furloughs, avoiding layoffs, and providing retention incentives.
Premium Pay
The final rule delivers more streamlined options to provide premium pay, by broadening the share of
eligible workers who can receive premium pay without a written justification while maintaining a focus
on lower-income and frontline workers performing essential work.
Water, Sewer & Broadband Infrastructure
The final rule significantly broadens eligible broadband infrastructure investments to address challenges
with broadband access, affordability, and reliability, and adds additional eligible water and sewer
infrastructure investments, including a broader range of lead remediation and stormwater management
projects.
FINAL RULE EFFECTIVE DATE
The final rule takes effect on April 1, 2022. Until that time, the interim final rule remains in effect; funds
used consistently with the IFR while it is in effect are in compliance with the SLFRF program.
However, recipients can choose to take advantage of the final rule’s flexibilities and simplifications now,
even ahead of the effective date. Treasury will not take action to enforce the interim final rule to the
extent that a use of funds is consistent with the terms of the final rule, regardless of when the SLFRF
funds were used. Recipients may consult the Statement Regarding Compliance with the Coronavirus
State and Local Fiscal Recovery Funds Interim Final Rule and Final Rule, which can be found on Treasury’s
website, for more information on compliance with the interim final rule and the final rule.

Coronavirus State & Local Fiscal Recovery Funds: Overview of the Final Rule
U.S. Department of the Treasury
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Overview of the Program
The Coronavirus State and Local Fiscal Recovery Funds (SLFRF) program provides substantial flexibility
for each jurisdiction to meet local needs within the four separate eligible use categories. This Overview
of the Final Rule addresses the four eligible use categories ordered from the broadest and most flexible
to the most specific.
Recipients may use SLFRF funds to:
•

Replace lost public sector revenue, using this funding to provide government services up to the
amount of revenue loss due to the pandemic.
•

•

•

Recipients may determine their revenue loss by choosing between two options:
•

A standard allowance of up to $10 million in aggregate, not to exceed their
award amount, during the program;

•

Calculating their jurisdiction’s specific revenue loss each year using Treasury’s
formula, which compares actual revenue to a counterfactual trend.

Recipients may use funds up to the amount of revenue loss for government services;
generally, services traditionally provided by recipient governments are government
services, unless Treasury has stated otherwise.

Support the COVID-19 public health and economic response by addressing COVID-19 and its
impact on public health as well as addressing economic harms to households, small businesses,
nonprofits, impacted industries, and the public sector.
•

Recipients can use funds for programs, services, or capital expenditures that respond to
the public health and negative economic impacts of the pandemic.

•

To provide simple and clear eligible uses of funds, Treasury provides a list of
enumerated uses that recipients can provide to households, populations, or classes (i.e.,
groups) that experienced pandemic impacts.

•

Public health eligible uses include COVID-19 mitigation and prevention, medical
expenses, behavioral healthcare, and preventing and responding to violence.

•

Eligible uses to respond to negative economic impacts are organized by the type of
beneficiary: assistance to households, small businesses, and nonprofits.
•

Each category includes assistance for “impacted” and “disproportionately
impacted” classes: impacted classes experienced the general, broad-based
impacts of the pandemic, while disproportionately impacted classes faced
meaningfully more severe impacts, often due to preexisting disparities.

•

To simplify administration, the final rule presumes that some populations and
groups were impacted or disproportionately impacted and are eligible for
responsive services.

Coronavirus State & Local Fiscal Recovery Funds: Overview of the Final Rule
U.S. Department of the Treasury
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•

Eligible uses for assistance to impacted households include aid for reemployment, job training, food, rent, mortgages, utilities, affordable housing
development, childcare, early education, addressing learning loss, and many
more uses.

•

Eligible uses for assistance to impacted small businesses or nonprofits include
loans or grants to mitigate financial hardship, technical assistance for small
businesses, and many more uses.

•

Recipients can also provide assistance to impacted industries like travel, tourism, and
hospitality that faced substantial pandemic impacts, or address impacts to the public
sector, for example by re-hiring public sector workers cut during the crisis.

•

Recipients providing funds for enumerated uses to populations and groups that
Treasury has presumed eligible are clearly operating consistently with the final rule.
Recipients can also identify (1) other populations or groups, beyond those presumed
eligible, that experienced pandemic impacts or disproportionate impacts and (2) other
programs, services, or capital expenditures, beyond those enumerated, to respond to
those impacts.

Provide premium pay for eligible workers performing essential work, offering additional
support to those who have and will bear the greatest health risks because of their service in
critical sectors.
•

•

•

Recipients may provide premium pay to eligible workers – generally those working inperson in key economic sectors – who are below a wage threshold or non-exempt from
the Fair Labor Standards Act overtime provisions, or if the recipient submits justification
that the premium pay is responsive to workers performing essential work.

Invest in water, sewer, and broadband infrastructure, making necessary investments to
improve access to clean drinking water, to support vital wastewater and stormwater
infrastructure, and to expand affordable access to broadband internet.
•

Recipients may fund a broad range of water and sewer projects, including those eligible
under the EPA’s Clean Water State Revolving Fund, EPA’s Drinking Water State
Revolving Fund, and certain additional projects, including a wide set of lead
remediation, stormwater infrastructure, and aid for private wells and septic units.

•

Recipients may fund high-speed broadband infrastructure in areas of need that the
recipient identifies, such as areas without access to adequate speeds, affordable
options, or where connections are inconsistent or unreliable; completed projects must
participate in a low-income subsidy program.

While recipients have considerable flexibility to use funds to address the diverse needs of their
communities, some restrictions on use apply across all eligible use categories. These include:
•

For states and territories: No offsets of a reduction in net tax revenue resulting from a change
in state or territory law.
Coronavirus State & Local Fiscal Recovery Funds: Overview of the Final Rule
U.S. Department of the Treasury
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•

For all recipients except for Tribal governments: No extraordinary contributions to a pension
fund for the purpose of reducing an accrued, unfunded liability.

•

For all recipients: No payments for debt service and replenishments of rainy day funds; no
satisfaction of settlements and judgments; no uses that contravene or violate the American
Rescue Plan Act, Uniform Guidance conflicts of interest requirements, and other federal, state,
and local laws and regulations.

Under the SLFRF program, funds must be used for costs incurred on or after March 3, 2021. Further,
funds must be obligated by December 31, 2024, and expended by December 31, 2026. This time period,
during which recipients can expend SLFRF funds, is the “period of performance.”
In addition to SLFRF, the American Rescue Plan includes other sources of funding for state and local
governments, including the Coronavirus Capital Projects Fund to fund critical capital investments
including broadband infrastructure; the Homeowner Assistance Fund to provide relief for our country’s
most vulnerable homeowners; the Emergency Rental Assistance Program to assist households that are
unable to pay rent or utilities; and the State Small Business Credit Initiative to fund small business credit
expansion initiatives. Eligible recipients are encouraged to visit the Treasury website for more
information.

Coronavirus State & Local Fiscal Recovery Funds: Overview of the Final Rule
U.S. Department of the Treasury
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Replacing Lost Public Sector Revenue
The Coronavirus State and Local Fiscal Recovery Funds provide needed fiscal relief for recipients that
have experienced revenue loss due to the onset of the COVID-19 public health emergency. Specifically,
SLFRF funding may be used to pay for “government services” in an amount equal to the revenue loss
experienced by the recipient due to the COVID-19 public health emergency.
Government services generally include any service traditionally provided by a government, including
construction of roads and other infrastructure, provision of public safety and other services, and health
and educational services. Funds spent under government services are subject to streamlined reporting
and compliance requirements.
In order to use funds under government services, recipients should first determine revenue loss. They
may, then, spend up to that amount on general government services.
DETERMINING REVENUE LOSS
Recipients have two options for how to determine their amount of revenue loss. Recipients must choose
one of the two options and cannot switch between these approaches after an election is made.
1. Recipients may elect a “standard allowance” of $10 million to spend on government services
through the period of performance.
Under this option, which is newly offered in the final rule Treasury presumes that up to $10
million in revenue has been lost due to the public health emergency and recipients are
permitted to use that amount (not to exceed the award amount) to fund “government services.”
The standard allowance provides an estimate of revenue loss that is based on an extensive
analysis of average revenue loss across states and localities, and offers a simple, convenient way
to determine revenue loss, particularly for SLFRF’s smallest recipients.
All recipients may elect to use this standard allowance instead of calculating lost revenue using
the formula below, including those with total allocations of $10 million or less. Electing the
standard allowance does not increase or decrease a recipient’s total allocation.
2. Recipients may calculate their actual revenue loss according to the formula articulated in the
final rule.
Under this option, recipients calculate revenue loss at four distinct points in time, either at the
end of each calendar year (e.g., December 31 for years 2020, 2021, 2022, and 2023) or the end
of each fiscal year of the recipient. Under the flexibility provided in the final rule, recipients can
choose whether to use calendar or fiscal year dates but must be consistent throughout the
period of performance. Treasury has also provided several adjustments to the definition of
general revenue in the final rule.
To calculate revenue loss at each of these dates, recipients must follow a four-step process:
Coronavirus State & Local Fiscal Recovery Funds: Overview of the Final Rule
U.S. Department of the Treasury
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a. Calculate revenues collected in the most recent full fiscal year prior to the public health
emergency (i.e., last full fiscal year before January 27, 2020), called the base year
revenue.
b. Estimate counterfactual revenue, which is equal to the following formula, where n is the
number of months elapsed since the end of the base year to the calculation date:
𝑛

𝑏𝑎𝑠𝑒 𝑦𝑒𝑎𝑟 𝑟𝑒𝑣𝑒𝑛𝑢𝑒 × (1 + 𝑔𝑟𝑜𝑤𝑡ℎ 𝑎𝑑𝑗𝑢𝑠𝑡𝑚𝑒𝑛𝑡)12
The growth adjustment is the greater of either a standard growth rate—5.2 percent—or
the recipient’s average annual revenue growth in the last full three fiscal years prior to
the COVID-19 public health emergency.
c. Identify actual revenue, which equals revenues collected over the twelve months
immediately preceding the calculation date.
Under the final rule, recipients must adjust actual revenue totals for the effect of tax
cuts and tax increases that are adopted after the date of adoption of the final rule
(January 6, 2022). Specifically, the estimated fiscal impact of tax cuts and tax increases
adopted after January 6, 2022, must be added or subtracted to the calculation of actual
revenue for purposes of calculation dates that occur on or after April 1, 2022.
Recipients may subtract from their calculation of actual revenue the effect of tax
increases enacted prior to the adoption of the final rule. Note that recipients that elect
to remove the effect of tax increases enacted before the adoption of the final rule must
also remove the effect of tax decreases enacted before the adoption of the final rule,
such that they are accurately removing the effect of tax policy changes on revenue.
d. Revenue loss for the calculation date is equal to counterfactual revenue minus actual
revenue (adjusted for tax changes) for the twelve-month period. If actual revenue
exceeds counterfactual revenue, the loss is set to zero for that twelve-month period.
Revenue loss for the period of performance is the sum of the revenue loss on for each
calculation date.
The supplementary information in the final rule provides an example of this calculation, which
recipients may find helpful, in the Revenue Loss section.

Coronavirus State & Local Fiscal Recovery Funds: Overview of the Final Rule
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SPENDING ON GOVERNMENT SERVICES
Recipients can use SLFRF funds on government services up to the revenue loss amount, whether that be
the standard allowance amount or the amount calculated using the above approach. Government
services generally include any service traditionally provided by a government, unless Treasury has
stated otherwise. Here are some common examples, although this list is not exhaustive:
✓ Construction of schools and hospitals
✓ Road building and maintenance, and
other infrastructure
✓ Health services
✓ General government administration,
staff, and administrative facilities

✓ Environmental remediation
✓ Provision of police, fire, and other public
safety services (including purchase of
fire trucks and police vehicles)

Government services is the most flexible eligible use category under the SLFRF program, and funds are
subject to streamlined reporting and compliance requirements. Recipients should be mindful that
certain restrictions, which are detailed further in the Restrictions on Use section and apply to all uses of
funds, apply to government services as well.

Coronavirus State & Local Fiscal Recovery Funds: Overview of the Final Rule
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Responding to Public Health and Economic Impacts of COVID-19
The Coronavirus State and Local Fiscal Recovery Funds provide resources for governments to meet the
public health and economic needs of those impacted by the pandemic in their communities, as well as
address longstanding health and economic disparities, which amplified the impact of the pandemic in
disproportionately impacted communities, resulting in more severe pandemic impacts.
The eligible use category to respond to public health and negative economic impacts is organized
around the types of assistance a recipient may provide and includes several sub-categories:
•
•
•
•
•
•

public health,
assistance to households,
assistance to small businesses,
assistance to nonprofits,
aid to impacted industries, and
public sector capacity.

In general, to identify eligible uses of funds in this category, recipients should (1) identify a COVID-19
public health or economic impact on an individual or class (i.e., a group) and (2) design a program that
responds to that impact. Responses should be related and reasonably proportional to the harm
identified and reasonably designed to benefit those impacted.
To provide simple, clear eligible uses of funds that meet this standard, Treasury provides a nonexhaustive list of enumerated uses that respond to pandemic impacts. Treasury also presumes that
some populations experienced pandemic impacts and are eligible for responsive services. In other
words, recipients providing enumerated uses of funds to populations presumed eligible are clearly
operating consistently with the final rule.1
Recipients also have broad flexibility to (1) identify and respond to other pandemic impacts and (2)
serve other populations that experienced pandemic impacts, beyond the enumerated uses and
presumed eligible populations. Recipients can also identify groups or “classes” of beneficiaries that
experienced pandemic impacts and provide services to those classes.

1

However, please note that use of funds for enumerated uses may not be grossly disproportionate to the harm. Further,
recipients should consult the Capital Expenditures section for more information about pursuing a capital expenditure; please
note that enumerated capital expenditures are not presumed to be reasonably proportional responses to an identified harm
except as provided in the Capital Expenditures section.

Coronavirus State & Local Fiscal Recovery Funds: Overview of the Final Rule
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Step

1. Identify COVID-19 public health or
economic impact

Analysis

•

•

Simplifying
•
Presumptions

Can identify impact to a specific
household, business or nonprofit or
to a class of households, businesses,
or nonprofits (i.e., group)
Can also identify disproportionate
impacts, or more severe impacts, to
a specific beneficiary or to a class
Final Rule presumes certain
populations and classes are impacted
and disproportionately impacted

2. Design a response that addresses or
responds to the impact
• Types of responses can include a
program, service, or capital
expenditure
• Response should be related and
reasonably proportional to the harm
• Response should also be reasonably
designed to benefit impacted
individual or class
• Final Rule provides non-exhaustive
list of enumerated eligible uses that
respond to pandemic impacts and
disproportionate impacts

To assess eligibility of uses of funds, recipients should first determine the sub-category where their use
of funds may fit (e.g., public health, assistance to households, assistance to small businesses), based on
the entity that experienced the health or economic impact.2 Then, recipients should refer to the relevant
section for more details on each sub-category.
While the same overall eligibility standard applies to all uses of funds to respond to the public health
and negative economic impacts of the pandemic, each sub-category has specific nuances on its
application. In addition:
•

•

Recipients interested in using funds for capital expenditures (i.e., investments in property,
facilities, or equipment) should review the Capital Expenditures section in addition to the
eligible use sub-category.
Recipients interested in other uses of funds, beyond the enumerated uses, should refer to the
section on “Framework for Eligible Uses Beyond Those Enumerated.”

2

For example, a recipient interested in providing aid to unemployed individuals is addressing a negative economic impact
experienced by a household and should refer to the section on assistance to households. Recipients should also be aware of the
difference between “beneficiaries” and “sub-recipients.” Beneficiaries are households, small businesses, or nonprofits that can
receive assistance based on impacts of the pandemic that they experienced. On the other hand, sub-recipients are
organizations that carry out eligible uses on behalf of a government, often through grants or contracts. Sub-recipients do not
need to have experienced a negative economic impact of the pandemic; rather, they are providing services to beneficiaries that
experienced an impact.

Coronavirus State & Local Fiscal Recovery Funds: Overview of the Final Rule
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RESPONDING TO THE PUBLIC HEALTH EMERGENCY
While the country has made tremendous progress in the fight against COVID-19, including a historic
vaccination campaign, the disease still poses a grave threat to Americans’ health and the economy.
Providing state, local, and Tribal governments the resources needed to fight the COVID-19 pandemic is a
core goal of the Coronavirus State and Local Fiscal Recovery Funds, as well as addressing the other ways
that the pandemic has impacted public health. Treasury has identified several public health impacts of
the pandemic and enumerated uses of funds to respond to impacted populations.
•

COVID-19 mitigation and prevention. The pandemic has broadly impacted Americans and recipients
can provide services to prevent and mitigate COVID-19 to the general public or to small businesses,
nonprofits, and impacted industries in general. Enumerated eligible uses include:
✓ Vaccination programs, including vaccine
incentives and vaccine sites
✓ Testing programs, equipment and sites
✓ Monitoring, contact tracing & public
health surveillance (e.g., monitoring for
variants)
✓ Public communication efforts
✓ Public health data systems
✓ COVID-19 prevention and treatment
equipment, such as ventilators and
ambulances
✓ Medical and PPE/protective supplies
✓ Support for isolation or quarantine
✓ Ventilation system installation and
improvement
✓ Technical assistance on mitigation of
COVID-19 threats to public health and
safety
✓ Transportation to reach vaccination or
testing sites, or other prevention and
mitigation services for vulnerable
populations

✓ Support for prevention, mitigation, or
other services in congregate living
facilities, public facilities, and schools
✓ Support for prevention and mitigation
strategies in small businesses, nonprofits,
and impacted industries
✓ Medical facilities generally dedicated to
COVID-19 treatment and mitigation (e.g.,
ICUs, emergency rooms)
✓ Temporary medical facilities and other
measures to increase COVID-19 treatment
capacity
✓ Emergency operations centers &
emergency response equipment (e.g.,
emergency response radio systems)
✓ Public telemedicine capabilities for COVID19 related treatment

Coronavirus State & Local Fiscal Recovery Funds: Overview of the Final Rule
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•

Medical expenses. Funds may be used for expenses to households, medical providers, or others that
incurred medical costs due to the pandemic, including:
✓ Unreimbursed expenses for medical care
for COVID-19 testing or treatment, such
as uncompensated care costs for
medical providers or out-of-pocket costs
for individuals
✓ Paid family and medical leave for public
employees to enable compliance with
COVID-19 public health precautions

•

Behavioral health care, such as mental health treatment, substance use treatment, and other
behavioral health services. Treasury recognizes that the pandemic has broadly impacted Americans’
behavioral health and recipients can provide these services to the general public to respond.
Enumerated eligible uses include:
✓ Prevention, outpatient treatment,
inpatient treatment, crisis care,
diversion programs, outreach to
individuals not yet engaged in
treatment, harm reduction & long-term
recovery support
✓ Enhanced behavioral health services in
schools
✓ Services for pregnant women or infants
born with neonatal abstinence
syndrome

•

✓ Emergency medical response expenses
✓ Treatment of long-term symptoms or effects
of COVID-19

✓ Support for equitable access to reduce
disparities in access to high-quality
treatment
✓ Peer support groups, costs for residence in
supportive housing or recovery housing, and
the 988 National Suicide Prevention Lifeline
or other hotline services
✓ Expansion of access to evidence-based
services for opioid use disorder prevention,
treatment, harm reduction, and recovery
✓ Behavioral health facilities & equipment

Preventing and responding to violence. Recognizing that violence – and especially gun violence –
has increased in some communities due to the pandemic, recipients may use funds to respond in
these communities through:
✓ Referrals to trauma recovery services for
victims of crime
✓ Community violence intervention
programs, including:
• Evidence-based practices like
focused deterrence, with
wraparound services such as
behavioral therapy, trauma
recovery, job training, education,
housing and relocation services, and
financial assistance

✓ In communities experiencing increased
gun violence due to the pandemic:
• Law enforcement officers focused
on advancing community policing
• Enforcement efforts to reduce gun
violence, including prosecution
• Technology & equipment to support
law enforcement response
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RESPONDING TO NEGATIVE ECONOMIC IMPACTS
The pandemic caused severe economic damage and, while the economy is on track to a strong recovery,
much work remains to continue building a robust, resilient, and equitable economy in the wake of the
crisis and to ensure that the benefits of this recovery reach all Americans. While the pandemic impacted
millions of American households and businesses, some of its most severe impacts fell on low-income
and underserved communities, where pre-existing disparities amplified the impact of the pandemic and
where the most work remains to reach a full recovery.
The final rule recognizes that the pandemic caused broad-based impacts that affected many
communities, households, and small businesses across the country; for example, many workers faced
unemployment and many small businesses saw declines in revenue. The final rule describes these as
“impacted" households, communities, small businesses, and nonprofits.
At the same time, the pandemic caused disproportionate impacts, or more severe impacts, in certain
communities. For example, low-income and underserved communities have faced more severe health
and economic outcomes like higher rates of COVID-19 mortality and unemployment, often because preexisting disparities exacerbated the impact of the pandemic. The final rule describes these as
“disproportionately impacted” households, communities, small businesses, and nonprofits.
To simplify administration of the program, the final rule presumes that certain populations were
“impacted” and “disproportionately impacted” by the pandemic; these populations are presumed to be
eligible for services that respond to the impact they experienced. The final rule also enumerates a nonexhaustive list of eligible uses that are recognized as responsive to the impacts or disproportionate
impacts of COVID-19. Recipients providing enumerated uses to populations presumed eligible are clearly
operating consistently with the final rule.
As discussed further in the section Framework for Eligible Uses Beyond Those Enumerated, recipients
can also identify other pandemic impacts, impacted or disproportionately impacted populations or
classes, and responses.
However, note that the final rule maintains that general infrastructure projects, including roads, streets,
and surface transportation infrastructure, would generally not be eligible under this eligible use
category, unless the project responded to a specific pandemic public health need or a specific negative
economic impact. Similarly, general economic development or workforce development – activities that
do not respond to negative economic impacts of the pandemic but rather seek to more generally
enhance the jurisdiction’s business climate – would generally not be eligible under this eligible use
category.
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Assistance to Households
Impacted Households and Communities

Treasury presumes the following households and communities are impacted by the pandemic:
✓ Low- or-moderate income households or
communities
✓ Households that experienced
unemployment
✓ Households that experienced increased
food or housing insecurity
✓ Households that qualify for the Children’s
Health Insurance Program, Childcare
Subsidies through the Child Care
Development Fund (CCDF) Program, or
Medicaid

✓ When providing affordable housing programs:
households that qualify for the National Housing
Trust Fund and Home Investment Partnerships
Program
✓ When providing services to address lost
instructional time in K-12 schools: any student
that lost access to in-person instruction for a
significant period of time

Low- or moderate-income households and communities are those with (i) income at or below 300
percent of the Federal Poverty Guidelines for the size of the household based on the most recently
published poverty guidelines or (ii) income at or below 65 percent of the area median income for the
county and size of household based on the most recently published data. For the vast majority of
communities, the Federal Poverty Guidelines are higher than the area’s median income and using the
Federal Poverty Guidelines would result in more households and communities being presumed eligible.
Treasury has provided an easy-to-use spreadsheet with Federal Poverty Guidelines and area median
income levels on its website.
Recipients can measure income for a specific household or the median income for the community,
depending on whether the response they plan to provide serves specific households or the general
community. The income thresholds vary by household size; recipients should generally use income
thresholds for the appropriate household size but can use a default household size of three when easier
for administration or when measuring income for a general community.
The income limit for 300 percent of the Federal Poverty Guidelines for a household of three is $65,880
per year.3 In other words, recipients can always presume that a household earning below this level, or a
community with median income below this level, is impacted by the pandemic and eligible for services
to respond. Additionally, by following the steps detailed in the section Framework for Eligible Uses
Beyond Those Enumerated, recipients may designate additional households as impacted or
disproportionately impacted beyond these presumptions, and may also pursue projects not listed below
in response to these impacts consistent with Treasury’s standards.

3

For recipients in Alaska, the income limit for 300 percent of the Federal Poverty Guidelines for a household of three is $82,350
per year. For recipients in Hawaii, the income limit for 300 percent of the Federal Poverty Guidelines for a household of three is
$75,780 per year.
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Treasury recognizes the enumerated projects below, which have been expanded under the final rule, as
eligible to respond to impacts of the pandemic on households and communities:
✓ Food assistance (e.g., child nutrition
programs, including school meals) & food
banks
✓ Emergency housing assistance: rental
assistance, mortgage assistance, utility
assistance, assistance paying delinquent
property taxes, counseling and legal aid to
prevent eviction and homelessness &
emergency programs or services for homeless
individuals, including temporary residences
for people experiencing homelessness
✓ Health insurance coverage expansion
✓ Benefits for surviving family members of
individuals who have died from COVID-19
✓ Assistance to individuals who want and are
available for work, including job training,
public jobs programs and fairs, support for
childcare and transportation to and from a
jobsite or interview, incentives for newlyemployed workers, subsidized employment,
grants to hire underserved workers,
assistance to unemployed individuals to start
small businesses & development of job and
workforce training centers
✓ Financial services for the unbanked and
underbanked

✓ Burials, home repair & home weatherization
✓ Programs, devices & equipment for internet
access and digital literacy, including subsidies
for costs of access
✓ Cash assistance
✓ Paid sick, medical, and family leave programs
✓ Assistance in accessing and applying for
public benefits or services
✓ Childcare and early learning services, home
visiting programs, services for child welfareinvolved families and foster youth & childcare
facilities
✓ Assistance to address the impact of learning
loss for K-12 students (e.g., high-quality
tutoring, differentiated instruction)
✓ Programs or services to support long-term
housing security: including development of
affordable housing and permanent
supportive housing
✓ Certain contributions to an Unemployment
Insurance Trust Fund4

4

Recipients may only use SLFRF funds for contributions to unemployment insurance trust funds and repayment of the principal
amount due on advances received under Title XII of the Social Security Act up to an amount equal to (i) the difference between
the balance in the recipient’s unemployment insurance trust fund as of January 27, 2020 and the balance of such account as of
May 17, 2021, plus (ii) the principal amount outstanding as of May 17, 2021 on any advances received under Title XII of the
Social Security Act between January 27, 2020 and May 17, 2021. Further, recipients may use SLFRF funds for the payment of
any interest due on such Title XII advances. Additionally, a recipient that deposits SLFRF funds into its unemployment insurance
trust fund to fully restore the pre-pandemic balance may not draw down that balance and deposit more SLFRF funds, back up
to the pre-pandemic balance. Recipients that deposit SLFRF funds into an unemployment insurance trust fund, or use SLFRF
funds to repay principal on Title XII advances, may not take action to reduce benefits available to unemployed workers by
changing the computation method governing regular unemployment compensation in a way that results in a reduction of
average weekly benefit amounts or the number of weeks of benefits payable (i.e., maximum benefit entitlement).
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Disproportionately Impacted Households and Communities
Treasury presumes the following households and communities are disproportionately impacted by the
pandemic:
✓ Low -income households and communities
✓ Households residing in Qualified Census
Tracts
✓ Households that qualify for certain federal
benefits5

✓ Households receiving services provided by
Tribal governments
✓ Households residing in the U.S. territories or
receiving services from these governments

Low-income households and communities are those with (i) income at or below 185 percent of the
Federal Poverty Guidelines for the size of its household based on the most recently published poverty
guidelines or (ii) income at or below 40 percent of area median income for its county and size of
household based on the most recently published data. For the vast majority of communities, the Federal
Poverty Guidelines level is higher than the area median income level and using this level would result in
more households and communities being presumed eligible. Treasury has provided an easy-to-use
spreadsheet with Federal Poverty Guidelines and area median income levels on its website.
Recipients can measure income for a specific household or the median income for the community,
depending on whether the service they plan to provide serves specific households or the general
community. The income thresholds vary by household size; recipients should generally use income
thresholds for the appropriate household size but can use a default household size of three when easier
for administration or when measuring income for a general community.

The income limit for 185 percent of the Federal Poverty Guidelines for a household of three is $40,626
per year.6 In other words, recipients can always presume that a household earning below this level, or a
community with median income below this level, is disproportionately impacted by the pandemic and
eligible for services to respond.

5

These programs are Temporary Assistance for Needy Families (TANF), Supplemental Nutrition Assistance Program (SNAP),
Free- and Reduced-Price Lunch (NSLP) and/or School Breakfast (SBP) programs, Medicare Part D Low-Income Subsidies,
Supplemental Security Income (SSI), Head Start and/or Early Head Start, Special Supplemental Nutrition Program for Women,
Infants, and Children (WIC), Section 8 Vouchers, Low-Income Home Energy Assistance Program (LIHEAP), and Pell Grants. For
services to address educational disparities, Treasury will recognize Title I eligible schools as disproportionately impacted and
responsive services that support the school generally or support the whole school as eligible.
6 For recipients in Alaska, the income limit for 185 percent of the Federal Poverty Guidelines for a household of three is $50,783
per year. For recipients in Hawaii, the income limit for 185 percent of the Federal Poverty Guidelines for a household of three is
$46,731 per year
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Treasury recognizes the enumerated projects below, which have been expanded under the final rule, as
eligible to respond to disproportionate impacts of the pandemic on households and communities:
✓ Pay for community health workers to help
households access health & social services
✓ Remediation of lead paint or other lead
hazards
✓ Primary care clinics, hospitals, integration of
health services into other settings, and other
investments in medical equipment & facilities
designed to address health disparities
✓ Housing vouchers & assistance relocating to
neighborhoods with higher economic
opportunity
✓ Investments in neighborhoods to promote
improved health outcomes

✓ Improvements to vacant and abandoned
properties, including rehabilitation or
maintenance, renovation, removal and
remediation of environmental contaminants,
demolition or deconstruction, greening/vacant lot
cleanup & conversion to affordable housing7
✓ Services to address educational disparities,
including assistance to high-poverty school
districts & educational and evidence-based
services to address student academic, social,
emotional, and mental health needs
✓ Schools and other educational equipment &
facilities
✓ Responses available to respond to impacts of the
pandemic on households and communities
(including those listed on page 18)

7

Please see the final rule for further details and conditions applicable to this eligible use. This includes Treasury’s presumption
that demolition of vacant or abandoned residential properties that results in a net reduction in occupiable housing units for
low- and moderate-income individuals in an area where the availability of such housing is lower than the need for such housing
is ineligible for support with SLFRF funds.
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Assistance to Small Businesses
Small businesses have faced widespread challenges due to the pandemic, including periods of
shutdown, declines in revenue, or increased costs. The final rule provides many tools for recipients to
respond to the impacts of the pandemic on small businesses, or disproportionate impacts on businesses
where pre-existing disparities like lack of access to capital compounded the pandemic’s effects.
Small businesses eligible for assistance are those that experienced negative economic impacts or
disproportionate impacts of the pandemic and meet the definition of “small business,” specifically:
1. Have no more than 500 employees, or if applicable, the size standard in number of employees
established by the Administrator of the Small Business Administration for the industry in which
the business concern or organization operates, and
2. Are a small business concern as defined in section 3 of the Small Business Act8 (which includes,
among other requirements, that the business is independently owned and operated and is not
dominant in its field of operation).
Impacted Small Businesses
Recipients can identify small businesses impacted by the pandemic, and measures to respond, in many
ways; for example, recipients could consider:

✓ Decreased revenue or gross receipts
✓ Financial insecurity
✓ Increased costs

✓ Capacity to weather financial hardship
✓ Challenges covering payroll, rent or
mortgage, and other operating costs

Assistance to small businesses that experienced negative economic impacts includes the following
enumerated uses:
✓

Loans or grants to mitigate financial
hardship, such as by supporting payroll
and benefits, costs to retain employees,
and mortgage, rent, utility, and other
operating costs

✓ Technical assistance, counseling, or other
services to support business planning

Disproportionately Impacted Small Businesses
Treasury presumes that the following small businesses are disproportionately impacted by the
pandemic:

8

15 U.S.C. 632.
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✓ Small businesses operating in Qualified
Census Tracts
✓ Small businesses operated by Tribal
governments or on Tribal lands

✓ Small businesses operating in the U.S.
territories

Assistance to disproportionately impacted small businesses includes the following enumerated uses,
which have been expanded under the final rule:
✓ Rehabilitation of commercial properties,
storefront improvements & façade
improvements
✓ Technical assistance, business incubators &
grants for start-up or expansion costs for
small businesses

✓ Support for microbusinesses, including
financial, childcare, and transportation costs
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Assistance to Nonprofits
Nonprofits have faced significant challenges due to the pandemic’s increased demand for services and
changing operational needs, as well as declines in revenue sources such as donations and fees.
Nonprofits eligible for assistance are those that experienced negative economic impacts or
disproportionate impacts of the pandemic and meet the definition of “nonprofit”—specifically those
that are 501(c)(3) or 501(c)(19) tax-exempt organizations.
Impacted Nonprofits
Recipients can identify nonprofits impacted by the pandemic, and measures to respond, in many ways;
for example, recipients could consider:
✓ Decreased revenue (e.g., from donations
and fees)
✓ Financial insecurity
✓ Increased costs (e.g., uncompensated
increases in service need)

✓ Capacity to weather financial hardship
✓ Challenges covering payroll, rent or
mortgage, and other operating costs

Assistance to nonprofits that experienced negative economic impacts includes the following
enumerated uses:
✓ Loans or grants to mitigate financial
hardship

✓ Technical or in-kind assistance or other
services that mitigate negative economic
impacts of the pandemic

Disproportionately Impacted Nonprofits
Treasury presumes that the following nonprofits are disproportionately impacted by the pandemic:
✓ Nonprofits operating in Qualified Census
Tracts
✓ Nonprofits operated by Tribal
governments or on Tribal lands

✓ Nonprofits operating in the U.S. territories

Recipients may identify appropriate responses that are related and reasonably proportional to
addressing these disproportionate impacts.
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Aid to Impacted Industries
Recipients may use SLFRF funding to provide aid to industries impacted by the COVID-19 pandemic.
Recipients should first designate an impacted industry and then provide aid to address the impacted
industry’s negative economic impact.
This sub-category of eligible uses does not separately identify disproportionate impacts and
corresponding responsive services.
1. Designating an impacted industry. There are two main ways an industry can be designated as
“impacted.”
1. If the industry is in the travel, tourism, or hospitality sectors (including Tribal development
districts), the industry is impacted.
2. If the industry is outside the travel, tourism, or hospitality sectors, the industry is impacted
if:
a. The industry experienced at least 8 percent employment loss from pre-pandemic
levels,9 or
b. The industry is experiencing comparable or worse economic impacts as the national
tourism, travel, and hospitality industries as of the date of the final rule, based on
the totality of economic indicators or qualitative data (if quantitative data is
unavailable), and if the impacts were generally due to the COVID-19 public health
emergency.
Recipients have flexibility to define industries broadly or narrowly, but Treasury encourages
recipients to define narrow and discrete industries eligible for aid. State and territory recipients
also have flexibility to define the industries with greater geographic precision; for example, a
state may identify a particular industry in a certain region of a state as impacted.
2. Providing eligible aid to the impacted industry. Aid may only be provided to support
businesses, attractions, and Tribal development districts operating prior to the pandemic and
affected by required closures and other efforts to contain the pandemic. Further, aid should be
generally broadly available to all businesses within the impacted industry to avoid potential
conflicts of interest, and Treasury encourages aid to be first used for operational expenses, such
as payroll, before being used on other types of costs.

9

Specifically, a recipient should compare the percent change in the number of employees of the recipient’s identified industry
and the national Leisure & Hospitality sector in the three months before the pandemic’s most severe impacts began (a straight
three-month average of seasonally-adjusted employment data from December 2019, January 2020, and February 2020) with
the latest data as of the final rule (a straight three-month average of seasonally-adjusted employment data from September
2021, October 2021, and November 2021). For parity and simplicity, smaller recipients without employment data that measure
industries in their specific jurisdiction may use data available for a broader unit of government for this calculation (e.g., a
county may use data from the state in which it is located; a city may use data for the county, if available, or state in which it is
located) solely for purposes of determining whether a particular industry is an impacted industry.
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Treasury recognizes the enumerated projects below as eligible responses to impacted
industries.
✓ Aid to mitigate financial hardship, such
as supporting payroll costs, lost pay and
benefits for returning employees,
support of operations and maintenance
of existing equipment and facilities

✓ Technical assistance, counseling, or
other services to support business
planning
✓ COVID-19 mitigation and infection
prevention measures (see section Public
Health)

As with all eligible uses, recipients may pursue a project not listed above by undergoing the steps
outlined in the section Framework for Eligible Uses Beyond Those Enumerated.
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PUBLIC SECTOR CAPACITY
Recipients may use SLFRF funding to restore and bolster public sector capacity, which supports
government’s ability to deliver critical COVID-19 services. There are three main categories of eligible
uses to bolster public sector capacity and workforce: Public Safety, Public Health, and Human Services
Staff; Government Employment and Rehiring Public Sector Staff; and Effective Service Delivery.
Public Safety, Public Health, and Human Services Staff
SLFRF funding may be used for payroll and covered benefits for public safety, public health, health care,
human services and similar employees of a recipient government, for the portion of the employee’s
time spent responding to COVID-19. Recipients should follow the steps below.
1. Identify eligible public safety, public health, and human services staff. Public safety staff include:
✓ Police officers (including state police
officers)
✓ Sheriffs and deputy sheriffs
✓ Firefighters
✓ Emergency medical responders

✓ Correctional and detention officers
✓ Dispatchers and supervisor personnel
that directly support public safety staff

Public health staff include:
✓ Employees involved in providing medical
and other physical or mental health
services to patients and supervisory
personnel, including medical staff
assigned to schools, prisons, and other
such institutions
✓ Laboratory technicians, medical
examiners, morgue staff, and other
support services essential for patient
care

✓ Employees of public health
departments directly engaged in
public health matters and related
supervisory personnel

Human services staff include:
✓ Employees providing or administering
social services and public benefits
✓ Child welfare services employees

✓ Child, elder, or family care employees

2. Assess portion of time spent on COVID-19 response for eligible staff.
Recipients can use a variety of methods to assess the share of an employees’ time spent responding
to COVID-19, including using reasonable estimates—such as estimating the share of time based on
discussions with staff and applying that share to all employees in that position.
For administrative convenience, recipients can consider public health and safety employees entirely
devoted to responding to COVID-19 (and their payroll and benefits fully covered by SLFRF) if the
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employee, or his or her operating unit or division, is “primarily dedicated” to responding to COVID19. Primarily dedicated means that more than half of the employee, unit, or division’s time is
dedicated to responding to COVID-19.
Recipients must periodically reassess their determination and maintain records to support their
assessment, although recipients do not need to track staff hours.
3. Use SLFRF funding for payroll and covered benefits for the portion of eligible staff time spent on
COVID-19 response. SLFRF funding may be used for payroll and covered benefits for the portion of
the employees’ time spent on COVID-19 response, as calculated above, through the period of
performance.
Government Employment and Rehiring Public Sector Staff
Under the increased flexibility of the final rule, SLFRF funding may be used to support a broader set of
uses to restore and support public sector employment. Eligible uses include hiring up to a pre-pandemic
baseline that is adjusted for historic underinvestment in the public sector, providing additional funds for
employees who experienced pay cuts or were furloughed, avoiding layoffs, providing worker retention
incentives, and paying for ancillary administrative costs related to hiring, support, and retention.
•

Restoring pre-pandemic employment. Recipients have two options to restore pre-pandemic
employment, depending on the recipient’s needs.
•

If the recipient simply wants to hire back employees for pre-pandemic positions: Recipients
may use SLFRF funds to hire employees for the same positions that existed on January 27,
2020 but that were unfilled or eliminated as of March 3, 2021. Recipients may use SLFRF
funds to cover payroll and covered benefits for such positions through the period of
performance.

•

If the recipient wants to hire above the pre-pandemic baseline and/or would like to have
flexibility in positions: Recipients may use SLFRF funds to pay for payroll and covered
benefits associated with the recipient increasing its number of budgeted FTEs up to 7.5
percent above its pre-pandemic baseline. Specifically, recipients should undergo the
following steps:
a. Identify the recipient’s budgeted FTE level on January 27, 2020. This includes all
budgeted positions, filled and unfilled. This is called the pre-pandemic baseline.
b. Multiply the pre-pandemic baseline by 1.075. This is called the adjusted prepandemic baseline.
c. Identify the recipient’s budgeted FTE level on March 3, 2021, which is the beginning
of the period of performance for SLFRF funds. Recipients may, but are not required
to, exclude the number of FTEs dedicated to responding to the COVID-19 public
health emergency. This is called the actual number of FTEs.
d. Subtract the actual number of FTEs from the adjusted pre-pandemic baseline to
calculate the number of FTEs that can be covered by SLFRF funds. Recipients do not
have to hire for the same roles that existed pre-pandemic.
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Recipients may use SLFRF funds to cover payroll and covered benefits through the period of
performance; these employees must have begun their employment on or after March 3,
2021. Recipients may only use SLFRF funds for additional FTEs hired over the March 3, 2021
level (i.e., the actual number of FTEs).
•

•

Supporting and retaining public sector workers. Recipients can also use funds in other ways
that support the public sector workforce.10 These include:
o

Providing additional funding for employees who experienced pay reductions or were
furloughed since the onset of the pandemic, up to the difference in the employee’s pay,
taking into account unemployment benefits received.

o

Maintaining current compensation levels to prevent layoffs. SLFRF funds may be used
to maintain current compensation levels, with adjustments for inflation, in order to
prevent layoffs that would otherwise be necessary.

o

Providing worker retention incentives, including reasonable increases in
compensation to persuade employees to remain with the employer as compared to
other employment options. Retention incentives must be entirely additive to an
employee’s regular compensation, narrowly tailored to need, and should not exceed
incentives traditionally offered by the recipient or compensation that alternative
employers may offer to compete for the employees. Treasury presumes that retention
incentives that are less than 25 percent of the rate of base pay for an individual
employee or 10 percent for a group or category of employees are reasonably
proportional to the need to retain employees, as long as other requirements are met.

Covering administrative costs associated with administering the hiring, support, and retention
programs above.

Effective Service Delivery
SLFRF funding may be used to improve the efficacy of public health and economic programs through
tools like program evaluation, data, and outreach, as well as to address administrative needs caused or
exacerbated by the pandemic. Eligible uses include:
•

Supporting program evaluation, data, and outreach through:

10

Recipients should be able to substantiate that these uses of funds are substantially due to the public health emergency or its
negative economic impacts (e.g., fiscal pressures on state and local budgets) and respond to its impacts. See the final rule for
details on these uses.
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✓ Program evaluation and evidence
resources
✓ Data analysis resources to gather,
assess, share, and use data
✓ Technology infrastructure to improve
access to and the user experience of
government IT systems, as well as
technology improvements to increase
public access and delivery of
government programs and services
•

✓ Community outreach and engagement
activities
✓ Capacity building resources to support
using data and evidence, including
hiring staff, consultants, or technical
assistance support

Addressing administrative needs, including:
✓ Administrative costs for programs
responding to the public health
emergency and its economic impacts,
including non-SLFRF and non-federally
funded programs

✓ Address administrative needs caused
or exacerbated by the pandemic,
including addressing backlogs caused
by shutdowns, increased repair or
maintenance needs, and technology
infrastructure to adapt government
operations to the pandemic (e.g.,
video-conferencing software, data and
case management systems)
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CAPITAL EXPENDITURES
As described above, the final rule clarifies that recipients may use funds for programs, services, and
capital expenditures that respond to the public health and negative economic impacts of the pandemic.
Any use of funds in this category for a capital expenditure must comply with the capital expenditure
requirements, in addition to other standards for uses of funds.
Capital expenditures are subject to the same eligibility standard as other eligible uses to respond to the
pandemic’s public health and economic impacts; specifically, they must be related and reasonably
proportional to the pandemic impact identified and reasonably designed to benefit the impacted
population or class.
For ease of administration, the final rule identifies enumerated types of capital expenditures that
Treasury has identified as responding to the pandemic’s impacts; these are listed in the applicable subcategory of eligible uses (e.g., public health, assistance to households, etc.). Recipients may also identify
other responsive capital expenditures. Similar to other eligible uses in the SLFRF program, no preapproval is required for capital expenditures.
To guide recipients’ analysis of whether a capital expenditure meets the eligibility standard, recipients
(with the exception of Tribal governments) must complete and meet the requirements of a written
justification for capital expenditures equal to or greater than $1 million. For large-scale capital
expenditures, which have high costs and may require an extended length of time to complete, as well as
most capital expenditures for non-enumerated uses of funds, Treasury requires recipients to submit
their written justification as part of regular reporting. Specifically:
If a project has
total capital
expenditures
of
Less than $1
million
Greater than or
equal to $1
million, but
less than $10
million
$10 million or
more

and the use is enumerated by Treasury
as eligible, then

and the use is beyond those
enumerated by Treasury as eligible,
then

No Written Justification required

No Written Justification required

Written Justification required but
recipients are not required to submit as
part of regular reporting to Treasury
Written Justification required and
recipients must submit as part of regular
reporting to Treasury

Written Justification required and
recipients must submit as part of regular
reporting to Treasury

A Written Justification includes:
•

Description of the harm or need to be addressed. Recipients should provide a description of the
specific harm or need to be addressed and why the harm was exacerbated or caused by the
public health emergency. Recipients may provide quantitative information on the extent and the
type of harm, such as the number of individuals or entities affected.
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•

•

Explanation of why a capital expenditure is appropriate. For example, recipients should include
an explanation of why existing equipment and facilities, or policy changes or additional funding
to pertinent programs or services, would be inadequate.
Comparison of proposed capital project against at least two alternative capital expenditures and
demonstration of why the proposed capital expenditure is superior. Recipients should consider
the effectiveness of the capital expenditure in addressing the harm identified and the expected
total cost (including pre-development costs) against at least two alternative capital
expenditures.

Where relevant, recipients should consider the alternatives of improving existing capital assets already
owned or leasing other capital assets.
Treasury presumes that the following capital projects are generally ineligible:




Construction of new correctional
facilities as a response to an increase in
rate of crime
Construction of new congregate
facilities to decrease spread of COVID-19
in the facility



Construction of convention centers,
stadiums, or other large capital projects
intended for general economic
development or to aid impacted
industries

In undertaking capital expenditures, Treasury encourages recipients to adhere to strong labor standards,
including project labor agreements and community benefits agreements that offer wages at or above
the prevailing rate and include local hire provisions. Treasury also encourages recipients to prioritize in
their procurements employers with high labor standards and to prioritize employers without recent
violations of federal and state labor and employment laws.
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FRAMEWORK FOR ELIGIBLE USES BEYOND THOSE ENUMERATED
As described above, recipients have broad flexibility to identify and respond to other pandemic impacts
and serve other populations that experienced pandemic impacts, beyond the enumerated uses and
presumed eligible populations. Recipients should undergo the following steps to decide whether their
project is eligible:
Step

1. Identify COVID-19 public health or
economic impact

Analysis

•

•

Can identify impact to a specific
household, business or nonprofit or to
a class of households, businesses or
nonprofits (i.e., group)
Can also identify disproportionate
impacts, or more severe impacts, to a
specific beneficiary or to a class

2. Design a response that addresses or
responds to the impact
• Types of responses can include a
program, service, or capital
expenditure
• Response should be related and
reasonably proportional to the harm
• Response should also be reasonably
designed to benefit impacted
individual or class

1. Identify a COVID-19 public health or negative economic impact on an individual or a class.
Recipients should identify an individual or class that is “impacted” or “disproportionately
impacted” by the COVID-19 public health emergency or its negative economic impacts as well as
the specific impact itself.
•

“Impacted” entities are those impacted by the disease itself or the harmful
consequences of the economic disruptions resulting from or exacerbated by the COVID19 public health emergency. For example, an individual who lost their job or a small
business that saw lower revenue during a period of closure would both have
experienced impacts of the pandemic.

•

“Disproportionately impacted” entities are those that experienced disproportionate
public health or economic outcomes from the pandemic; Treasury recognizes that preexisting disparities, in many cases, amplified the impacts of the pandemic, causing more
severe impacts in underserved communities. For example, a household living in a
neighborhood with limited access to medical care and healthy foods may have faced
health disparities before the pandemic, like a higher rate of chronic health conditions,
that contributed to more severe health outcomes during the COVID-19 pandemic.

The recipient may choose to identify these impacts at either the individual level or at a class
level. If the recipient is identifying impacts at the individual level, they should retain
documentation supporting the impact the individual experienced (e.g., documentation of lost
revenues from a small business). Such documentation can be streamlined in many cases (e.g.,
self-attestation that a household requires food assistance).
Recipients also have broad flexibility to identify a “class” – or a group of households, small
businesses, or nonprofits – that experienced an impact. In these cases, the recipients should
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first identify the class and the impact that it faced. Then, recipients only need to document that
the individuals served fall within that class; recipients do not need to document a specific impact
to each individual served. For example, a recipient could identify that restaurants in the
downtown area faced substantial declines in revenue due to decreased foot traffic from
workers; the recipient could develop a program to respond to the impact on that class and only
needs to document that the businesses being served are restaurants in the downtown area.
Recipients should keep the following considerations in mind when designating a class:
•

•

•

•

•

There should be a relationship between the definition of the class and the proposed
response. Larger and less-specific classes are less likely to have experienced similar
harms, which may make it more difficult to design a response that appropriately
responds to those harms.
Classes may be determined on a population basis or on a geographic basis, and the
response should be appropriately matched. For example, a response might be designed
to provide childcare to single parents, regardless of which neighborhood they live in, or
a response might provide a park to improve the health of a disproportionately impacted
neighborhood.
Recipients may designate classes that experienced disproportionate impact, by
assessing the impacts of the pandemic and finding that some populations experienced
meaningfully more severe impacts than the general public. To determine these
disproportionate impacts, recipients:
o May designate classes based on academic research or government research
publications (such as the citations provided in the supplementary information in
the final rule), through analysis of their own data, or through analysis of other
existing data sources.
o May also consider qualitative research and sources to augment their analysis, or
when quantitative data is not readily available. Such sources might include
resident interviews or feedback from relevant state and local agencies, such as
public health departments or social services departments.
o Should consider the quality of the research, data, and applicability of analysis to
their determination in all cases.
Some of the enumerated uses may also be appropriate responses to the impacts
experienced by other classes of beneficiaries. It is permissible for recipients to provide
these services to other classes, so long as the recipient determines that the response is
also appropriate for those groups.
Recipients may designate a class based on income level, including at levels higher than
the final rule definition of "low- and moderate-income." For example, a recipient may
identify that households in their community with incomes above the final rule threshold
for low-income nevertheless experienced disproportionate impacts from the pandemic
and provide responsive services.

2. Design a response that addresses or responds to the impact. Programs, services, and other
interventions must be reasonably designed to benefit the individual or class that experienced
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the impact. They must also be related and reasonably proportional to the extent and type of
impact experienced. For example, uses that bear no relation or are grossly disproportionate to
the type or extent of the impact would not be eligible.
“Reasonably proportional” refers to the scale of the response compared to the scale of the
harm, as well as the targeting of the response to beneficiaries compared to the amount of harm
they experienced; for example, it may not be reasonably proportional for a cash assistance
program to provide a very small amount of aid to a group that experienced severe harm and a
much larger amount to a group that experienced relatively little harm. Recipients should
consider relevant factors about the harm identified and the response to evaluate whether the
response is reasonably proportional. For example, recipients may consider the size of the
population impacted and the severity, type, and duration of the impact. Recipients may also
consider the efficacy, cost, cost-effectiveness, and time to delivery of the response.
For disproportionately impacted communities, recipients may design interventions that address
broader pre-existing disparities that contributed to more severe health and economic outcomes
during the pandemic, such as disproportionate gaps in access to health care or pre-existing
disparities in educational outcomes that have been exacerbated by the pandemic.
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Premium Pay
The Coronavirus State and Local Fiscal Recovery Funds may be used to provide premium pay to eligible
workers performing essential work during the pandemic. Premium pay may be awarded to eligible
workers up to $13 per hour. Premium pay must be in addition to wages or remuneration (i.e.,
compensation) the eligible worker otherwise receives. Premium pay may not exceed $25,000 for any
single worker during the program.
Recipients should undergo the following steps to provide premium pay to eligible workers.
1. Identify an “eligible” worker. Eligible workers include workers “needed to maintain continuity
of operations of essential critical infrastructure sectors.” These sectors and occupations are
eligible:
✓
✓
✓
✓
✓

Health care
Emergency response
Sanitation, disinfection & cleaning
Maintenance
Grocery stores, restaurants, food
production, and food delivery
Pharmacy
Biomedical research
Behavioral health
Medical testing and diagnostics
Home and community-based health care
or assistance with activities of daily living
Family or child care
Social services
Public health
Mortuary
Critical clinical research, development,
and testing necessary for COVID-19
response

✓
✓
✓
✓
✓
✓
✓
✓
✓
✓

✓ State, local, or Tribal government
workforce
✓ Workers providing vital services to
Tribes
✓ Educational, school nutrition, and other
work required to operate a school
facility
✓ Laundry
✓ Elections
✓ Solid waste or hazardous materials
management, response, and cleanup
✓ Work requiring physical interaction with
patients
✓ Dental care
✓ Transportation and warehousing
✓ Hotel and commercial lodging facilities
that are used for COVID-19 mitigation
and containment

Beyond this list, the chief executive (or equivalent) of a recipient government may designate
additional non-public sectors as critical so long as doing so is necessary to protecting the health
and wellbeing of the residents of such jurisdictions.
2. Verify that the eligible worker performs “essential work,” meaning work that:
•
•

Is not performed while teleworking from a residence; and
Involves either:
a. regular, in-person interactions with patients, the public, or coworkers of the
individual that is performing the work; or
b. regular physical handling of items that were handled by, or are to be handled by,
patients, the public, or coworkers of the individual that is performing the work.
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3. Confirm that the premium pay “responds to” workers performing essential work during the
COVID-19 public health emergency. Under the final rule, which broadened the share of eligible
workers who can receive premium pay without a written justification, recipients may meet this
requirement in one of three ways:
•

Eligible worker receiving premium pay is earning (with the premium included) at or below
150 percent of their residing state or county’s average annual wage for all occupations, as
defined by the Bureau of Labor Statistics’ Occupational Employment and Wage Statistics,
whichever is higher, on an annual basis; or

•

Eligible worker receiving premium pay is not exempt from the Fair Labor Standards Act
overtime provisions; or

•

If a worker does not meet either of the above requirements, the recipient must submit
written justification to Treasury detailing how the premium pay is otherwise responsive to
workers performing essential work during the public health emergency. This may include a
description of the essential worker’s duties, health, or financial risks faced due to COVID-19,
and why the recipient determined that the premium pay was responsive. Treasury
anticipates that recipients will easily be able to satisfy the justification requirement for
front-line workers, like nurses and hospital staff.

Premium pay may be awarded in installments or lump sums (e.g., monthly, quarterly, etc.) and may be
awarded to hourly, part-time, or salaried or non-hourly workers. Premium pay must be paid in addition
to wages already received and may be paid retrospectively. A recipient may not use SLFRF to merely
reimburse itself for premium pay or hazard pay already received by the worker, and premium pay may
not be paid to volunteers.
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Water & Sewer Infrastructure
The Coronavirus State and Local Fiscal Recovery Funds may be used to make necessary investments in
water and sewer infrastructure. State, local, and Tribal governments have a tremendous need to
address the consequences of deferred maintenance in drinking water systems and removal,
management, and treatment of sewage and stormwater, along with additional resiliency measures
needed to adapt to climate change.
Recipients may undertake the eligible projects below:
PROJECTS ELIGIBLE UNDER EPA’S CLEAN WATER STATE REVOLVING FUND (CWSRF)
Eligible projects under the CWSRF, and the final rule, include:
✓ Construction of publicly owned
treatment works
✓ Projects pursuant to implementation
of a nonpoint source pollution
management program established
under the Clean Water Act (CWA)
✓ Decentralized wastewater treatment
systems that treat municipal
wastewater or domestic sewage
✓ Management and treatment of
stormwater or subsurface drainage
water
✓ Water conservation, efficiency, or
reuse measures

✓ Development and implementation of a
conservation and management plan
under the CWA
✓ Watershed projects meeting the
criteria set forth in the CWA
✓ Energy consumption reduction for
publicly owned treatment works
✓ Reuse or recycling of wastewater,
stormwater, or subsurface drainage
water
✓ Security of publicly owned treatment
works

Treasury encourages recipients to review the EPA handbook for the CWSRF for a full list of eligibilities.
PROJECTS ELIGIBLE UNDER EPA’S DRINKING WATER STATE REVOLVING FUND (DWSRF)
Eligible drinking water projects under the DWSRF, and the final rule, include:
✓ Facilities to improve drinking water
quality
✓ Transmission and distribution,
including improvements of water
pressure or prevention of
contamination in infrastructure and
lead service line replacements
✓ New sources to replace contaminated
drinking water or increase drought
resilience, including aquifer storage
and recovery system for water storage

✓ Green infrastructure, including green
roofs, rainwater harvesting collection,
permeable pavement
✓ Storage of drinking water, such as to
prevent contaminants or equalize
water demands
✓ Purchase of water systems and
interconnection of systems
✓ New community water systems

Treasury encourages recipients to review the EPA handbook for the DWSRF for a full list of eligibilities.
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ADDITIONAL ELIGIBLE PROJECTS
With broadened eligibility under the final rule, SLFRF funds may be used to fund additional types of
projects— such as additional stormwater infrastructure, residential wells, lead remediation, and certain
rehabilitations of dams and reservoirs — beyond the CWSRF and DWSRF, if they are found to be
“necessary” according to the definition provided in the final rule and outlined below.
✓ Culvert repair, resizing, and removal,
replacement of storm sewers, and
additional types of stormwater
infrastructure
✓ Infrastructure to improve access to
safe drinking water for individual
served by residential wells, including
testing initiatives, and
treatment/remediation strategies that
address contamination
✓ Dam and reservoir rehabilitation if
primary purpose of dam or reservoir is
for drinking water supply and project
is necessary for provision of drinking
water
A “necessary” investment in infrastructure must be:

✓ Broad set of lead remediation projects
eligible under EPA grant programs
authorized by the Water
Infrastructure Improvements for the
Nation (WIIN) Act, such as lead
testing, installation of corrosion
control treatment, lead service line
replacement, as well as water quality
testing, compliance monitoring, and
remediation activities, including
replacement of internal plumbing and
faucets and fixtures in schools and
childcare facilities

(1) responsive to an identified need to achieve or maintain an adequate minimum level of service,
which may include a reasonable projection of increased need, whether due to population
growth or otherwise,
(2) a cost-effective means for meeting that need, taking into account available alternatives, and
(3) for investments in infrastructure that supply drinking water in order to meet projected
population growth, projected to be sustainable over its estimated useful life.
Please note that DWSRF and CWSRF-eligible projects are generally presumed to be necessary
investments. Additional eligible projects generally must be responsive to an identified need to achieve
or maintain an adequate minimum level of service. Recipients are only required to assess costeffectiveness of projects for the creation of new drinking water systems, dam and reservoir
rehabilitation projects, or projects for the extension of drinking water service to meet population
growth needs. Recipients should review the supplementary information to the final rule for more details
on requirements applicable to each type of investment.
APPLICABLE STANDARDS & REQUIREMENTS
Treasury encourages recipients to adhere to strong labor standards, including project labor agreements
and community benefits agreements that offer wages at or above the prevailing rate and include local
hire provisions. Treasury also encourages recipients to prioritize in their procurements employers with
high labor standards and to prioritize employers without recent violations of federal and state labor and
employment laws.
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Broadband Infrastructure
The Coronavirus State and Local Fiscal Recovery Funds may be used to make necessary investments in
broadband infrastructure, which has been shown to be critical for work, education, healthcare, and civic
participation during the public health emergency. The final rule broadens the set of eligible broadband
infrastructure investments that recipients may undertake.
Recipients may pursue investments in broadband infrastructure meeting technical standards detailed
below, as well as an expanded set of cybersecurity investments.
BROADBAND INFRASTRUCTURE INVESTMENTS
Recipients should adhere to the following requirements when designing a broadband infrastructure
project:
1. Identify an eligible area for investment. Recipients are encouraged to prioritize projects that
are designed to serve locations without access to reliable wireline 100/20 Mbps broadband
service (meaning service that reliably provides 100 Mbps download speed and 20 Mbps upload
speed through a wireline connection), but are broadly able to invest in projects designed to
provide service to locations with an identified need for additional broadband investment.
Recipients have broad flexibility to define need in their community. Examples of need could
include:
✓

Lack of access to a reliable high-speed
broadband connection

✓ Lack of affordable broadband
✓ Lack of reliable service

If recipients are considering deploying broadband to locations where there are existing and
enforceable federal or state funding commitments for reliable service of at least 100/20 Mbps,
recipients must ensure that SLFRF funds are designed to address an identified need for
additional broadband investment that is not met by existing federal or state funding
commitments. Recipients must also ensure that SLFRF funds will not be used for costs that will
be reimbursed by the other federal or state funding streams.
2. Design project to meet high-speed technical standards. Recipients are required to design
projects to, upon completion, reliably meet or exceed symmetrical 100 Mbps download and
upload speeds. In cases where it is not practicable, because of the excessive cost of the project
or geography or topography of the area to be served by the project, eligible projects may be
designed to reliably meet or exceed 100/20 Mbps and be scalable to a minimum of symmetrical
100 Mbps download and upload speeds.
Treasury encourages recipients to prioritize investments in fiber-optic infrastructure wherever
feasible and to focus on projects that will achieve last-mile connections. Further, Treasury
encourages recipients to prioritize support for broadband networks owned, operated by, or
affiliated with local governments, nonprofits, and co-operatives.
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3. Require enrollment in a low-income subsidy program. Recipients must require the service
provider for a broadband project that provides service to households to either:
✓

Participate in the FCC’s Affordable
Connectivity Program (ACP)

✓ Provide access to a broad-based
affordability program to low-income
consumers that provides benefits
commensurate to ACP

Treasury encourages broadband services to also include at least one low-cost option offered
without data usage caps at speeds sufficient for a household with multiple users to
simultaneously telework and engage in remote learning. Recipients are also encouraged to
consult with the community on affordability needs.
CYBERSECURITY INVESTMENTS
SLFRF may be used for modernization of cybersecurity for existing and new broadband infrastructure,
regardless of their speed delivery standards. This includes modernization of hardware and software.
APPLICABLE STANDARDS & REQUIREMENTS
Treasury encourages recipients to adhere to strong labor standards, including project labor agreements
and community benefits agreements that offer wages at or above the prevailing rate and include local
hire provisions. Treasury also encourages recipients to prioritize in their procurements employers with
high labor standards and to prioritize employers without recent violations of federal and state labor and
employment laws.
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Restrictions on Use
While recipients have considerable flexibility to use Coronavirus State and Local Fiscal Recovery Funds to
address the diverse needs of their communities, some restrictions on use of funds apply.
OFFSET A REDUCTION IN NET TAX REVENUE
•

States and territories may not use this funding to directly or indirectly offset a reduction in net
tax revenue resulting from a change in law, regulation, or administrative interpretation
beginning on March 3, 2021, through the last day of the fiscal year in which the funds
provided have been spent. If a state or territory cuts taxes during this period, it must
demonstrate how it paid for the tax cuts from sources other than SLFRF, such as by enacting
policies to raise other sources of revenue, by cutting spending, or through higher revenue due to
economic growth. If the funds provided have been used to offset tax cuts, the amount used for
this purpose must be repaid to the Treasury.

DEPOSITS INTO PENSION FUNDS
•

No recipients except Tribal governments may use this funding to make a deposit to a pension
fund. Treasury defines a “deposit” as an extraordinary contribution to a pension fund for the
purpose of reducing an accrued, unfunded liability. While pension deposits are prohibited,
recipients may use funds for routine payroll contributions connected to an eligible use of funds
(e.g., for public health and safety staff). Examples of extraordinary payments include ones that:


Reduce a liability incurred prior to the
start of the COVID-19 public health
emergency and occur outside the
recipient's regular timing for making the
payment



Occur at the regular time for pension
contributions but is larger than a regular
payment would have been

ADDITIONAL RESTRICTIONS AND REQUIREMENTS
Additional restrictions and requirements that apply across all eligible use categories include:
•

No debt service or replenishing financial reserves. Since SLFRF funds are intended to be used
prospectively, recipients may not use SLFRF funds for debt service or replenishing financial
reserves (e.g., rainy day funds).

•

No satisfaction of settlements and judgments. Satisfaction of any obligation arising under or
pursuant to a settlement agreement, judgment, consent decree, or judicially confirmed debt
restructuring in a judicial, administrative, or regulatory proceeding is itself not an eligible use.
However, if a settlement requires the recipient to provide services or incur other costs that are
an eligible use of SLFRF funds, SLFRF may be used for those costs.

•

Additional general restrictions. SLFRF funds may not be used for a project that conflicts with or
contravenes the purpose of the American Rescue Plan Act statute (e.g., uses of funds that
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undermine COVID-19 mitigation practices in line with CDC guidance and recommendations) and
may not be used in violation of the Award Terms and Conditions or conflict of interest
requirements under the Uniform Guidance. Other applicable laws and regulations, outside of
SLFRF program requirements, may also apply (e.g., laws around procurement, contracting,
conflicts-of-interest, environmental standards, or civil rights).
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Program Administration
The Coronavirus State and Local Fiscal Recovery Funds final rule details a number of administrative
processes and requirements, including on distribution of funds, timeline for use of funds, transfer of
funds, treatment of loans, use of funds to meet non-federal match or cost-share requirements,
administrative expenses, reporting on use of funds, and remediation and recoupment of funds used for
ineligible purposes. This section provides a summary for the most frequently asked questions.
TIMELINE FOR USE OF FUNDS
Under the SLFRF, funds must be used for costs incurred on or after March 3, 2021. Further, costs must
be obligated by December 31, 2024, and expended by December 31, 2026.
TRANSFERS
Recipients may undertake projects on their own or through subrecipients, which carry out eligible uses
on behalf of a recipient, including pooling funds with other recipients or blending and braiding SLFRF
funds with other sources of funds. Localities may also transfer their funds to the state through section
603(c)(4), which will decrease the locality’s award and increase the state award amounts.
LOANS
Recipients may generally use SLFRF funds to provide loans for uses that are otherwise eligible, although
there are special rules about how recipients should track program income depending on the length of
the loan. Recipients should consult the final rule if they seek to utilize these provisions.
NON-FEDERAL MATCH OR COST-SHARE REQUIREMENTS
Funds available under the “revenue loss” eligible use category (sections 602(c)(1)(C) and 603(c)(1)(C) of
the Social Security Act) generally may be used to meet the non-federal cost-share or matching
requirements of other federal programs. However, note that SLFRF funds may not be used as the nonfederal share for purposes of a state’s Medicaid and CHIP programs because the Office of Management
and Budget has approved a waiver as requested by the Centers for Medicare & Medicaid Services
pursuant to 2 CFR 200.102 of the Uniform Guidance and related regulations.
SLFRF funds beyond those that are available under the revenue loss eligible use category may not be
used to meet the non-federal match or cost-share requirements of other federal programs, other than
as specifically provided for by statute. As an example, the Infrastructure Investment and Jobs Act
provides that SLFRF funds may be used to meet the non-federal match requirements of authorized
Bureau of Reclamation projects and certain broadband deployment projects. Recipients should consult
the final rule for further details if they seek to utilize SLFRF funds as a match for these projects.
ADMINISTRATIVE EXPENSES
SLFRF funds may be used for direct and indirect administrative expenses involved in administering the
program. For details on permissible direct and indirect administrative costs, recipients should refer to
Treasury’s Compliance and Reporting Guidance. Costs incurred for the same purpose in like
circumstances must be treated consistently as either direct or indirect costs.
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REPORTING, COMPLIANCE & RECOUPMENT
Recipients are required to comply with Treasury’s Compliance and Reporting Guidance, which includes
submitting mandatory periodic reports to Treasury.
Funds used in violation of the final rule are subject to remediation and recoupment. As outlined in the
final rule, Treasury may identify funds used in violation through reporting or other sources. Recipients
will be provided with an initial written notice of recoupment with an opportunity to submit a request for
reconsideration before Treasury provides a final notice of recoupment. If the recipient receives an initial
notice of recoupment and does not submit a request for reconsideration, the initial notice will be
deemed the final notice. Treasury may pursue other forms of remediation and monitoring in conjunction
with, or as an alternative to, recoupment.

REVISIONS TO THE OVERVIEW OF THE FINAL RULE:
•

•

January 18, 2022 (p. 4, p. 16): Clarification that the revenue loss standard allowance is “up to”
$10 million under the Replacing Lost Public Sector Revenue eligible use category; addition of
further information on the eligibility of general infrastructure, general economic development,
and worker development projects under the Public Health and Negative Economic Impacts
eligible use category.
March 17, 2022 (p. 18): Specified that provision of child nutrition programs is available to
respond to impacts of the pandemic on households and communities.
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Mayor and Council
Agenda Item
Memorandum
ITEM TYPE

MEETING DATE:

Action Item

November 21, 2022

PRESENTER:
Erika McComis, Town Administrator
ITEM DESCRIPTION:
Discuss and give staff direction on the scope of the independent forensic audit for Fiscal
Year 2020-2021. (Continued from November 7th meeting)
BACKGROUND INFORMATION:
During the October 3rd council meeting staff was directed to move forward with putting
together a request for qualification package for a forensic audit to be done. The request
was made by Councilmember Schmidt after staff did an internal audit of the Crawford
Road Construction Project and found that invoices had not been sent to Denton County.
Since that time staff has determined the Crawford Road project did not end until Mid
February or March of 2022 therefore it would not have been included in the Fiscal Year
2021 audit. Mayor Livingston asked that this item be brought back to Council for
clarification on the scope as it pertains to the entire fiscal year or if Council's intent was
for a project based audit only.
FISCAL IMPACT:
Not Applicable
Proposed Expenditure:
General Ledger Code:
Proposed Revenue:
Budget Amendment Required:
Financial Review Completed by:

TBD

No

LEGAL REVIEW:
Not applicable.
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ATTACHMENTS:
None
RECOMMENDED MOTION AND/OR ACTION:
Staff is seeking action to state the scope of the proposed forensic audit.
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Mayor and Council
Agenda Item
Memorandum
ITEM TYPE

MEETING DATE:

Action Item

November 21, 2022

PRESENTER:
Erika McComis, Town Administrator
ITEM DESCRIPTION:
Discuss and consider approval of Town Hall operating hours modification.
BACKGROUND INFORMATION:
Cities and school districts throughout Texas have transitioned to a flexible work schedule
outside of the normal 8:00 to 5:00 p.m. to improve employee retention and morale and
allow for extended hours during open days for patrons. In June 2020, Staff proposed an
amendment to Town Office hours which the council approved subject to the incoming
Town Administrator’s approval.
Unfortunately for Staff, the incoming Town
Administrator’s view, which was stated in humor on many occasions, was ~ that if
Walmart is open, we are open. Town employees were not allowed to transition to a
flexible work schedule at that time. Since then, many businesses have been affected by
the COVID pandemic and were led to move to a hybrid work environment where
employees could work from home and/or set a flexible schedule. Staff is proposing two
options for the council to consider a flexible work schedule to begin in the first quarter of
2023.
The benefits of the proposed flexible work schedule are:
•
Promotes work/live balance for employees
•
Improves recruitment and retention efforts
•
Improves productivity and absenteeism
•
Improves customer service (extended operating hours for the public)
•
Savings on fuel and utility costs (estimated 2-3%)
•
Reduces commuting time and cost by 20% for employees
•
Maintains a budget-neutral approach
•
Identifies as a non-compensation-based option to improve retention and
recruitment
Four-Day Work Week
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Town hours, with the exception of sworn police officers, would be Monday through
Thursday, 7:30 a.m. to 5:30 p.m., with employees receiving 30 minutes for lunch paid
time. This option allows the public to call/visit Town Hall before or after traditional
business hours.
Four-Day Work Week with a Half Day on Friday
Town hours, with the exception of sworn police officers, would be Monday through
Thursday, 8:00 a.m. to 5:30 p.m., and Friday, 8:00 a.m. to 12:00 p.m. with a 30-minute
unpaid lunch.
Over the past few months, Staff has interviewed for various positions in the Town, and on
several occasions, the applicant has asked for a hybrid or work-from-home type position.
Online job boards are now asking for clarification as to whether positions are on-site or a
work-from-home option is available. At this time, the Town is not looking to move to a
hybrid/home base work environment but does offer the option for employees to work from
home on a case-by-case basis in extenuating circumstances.
The Town will still comply with statutory timelines such as open records requests and
mandatory hours during election time. The public will have the option, on an as-needed
basis, to schedule appointments on Friday. Our department leaders are available after
hours in emergency situations to handle town events just as they do now.
FISCAL IMPACT:
Not Applicable
Proposed Expenditure:
General Ledger Code:
Proposed Revenue:
Budget Amendment Required:
Financial Review Completed by:

No

LEGAL REVIEW:
Not applicable.
ATTACHMENTS:
None
RECOMMENDED MOTION AND/OR ACTION:
Staff is looking for approval from Council on the option that they feel is best for the
employees and residents moving forward.
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